
We are CASPER 

Communication      Accountability      Stewardship      Professionalism      Efficiency      Responsiveness 

 

COUNCIL MEETING AGENDA  

Casper City Council  
City Hall, Council Chambers 
Tuesday, September 3, 2019, 6:00 p.m. 

 
COUNCIL POLICY 

PUBLIC STATEMENTS 
 

I. Members of the Public Wishing to Speak to an Item Already on the Agenda, Other 
Than a Public Hearing, or Second or Third Reading Ordinance, Must Submit a 
Request to the City Clerk’s Office by 12:00 Noon on the Monday Immediately 
Preceding the Council Meeting, or May Speak During the Communications From 
Persons Present. 

 

II. When Speaking to the City Council Please: 

 Clearly State Your Name and Address. 

 Direct all questions/comments to the Mayor and only the Mayor. 

 No personal attacks on staff or Council. 

 Speak to the City Council with Civility and Decorum. 
 

III. The City Council Will Not Respond to Any Comments or Questions Concerning 
Personnel Matters. Any Such Comments or Questions Will be Handled by the 
Appropriate Persons. Public Hearing Comments and Presentations Will be 
Limited to Five Minutes or Less per Person, nor Will Time Extensions be 
Permitted. No Duplication of Speakers will be Allowed. 

 

IV. Questions Posed by Speakers May, or May Not be Responded to by Council 
Members. 

 

V. Willful Disruption of, or the Breach of the Peace at, a Council Meeting may Result 
in the Removal of any Such Individuals or Groups from the Council Chambers. 

 

 
 (These Guidelines Are Also Posted at the Podium in the Council Chambers) 

 
AGENDA 

 
1. ROLL CALL 
 
2. PLEDGE OF ALLEGIANCE 
 
3. CONSIDERATION OF MINUTES OF THE AUGUST 20, 2019 REGULAR COUNCIL 

MEETING, AS PUBLISHED IN THE CASPER STAR-TRIBUNE ON AUGUST 26, 
2019  
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4. CONSIDERATION OF MINUTES OF THE AUGUST 27, 2019 SPECIAL COUNCIL 
MEETING, AS PUBLISHED IN THE CASPER STAR-TRIBUNE ON SEPTEMBER 1, 
2019 

 
5. CONSIDERATION OF MINUTES OF THE AUGUST 27, 2019 EXECUTIVE SESSION 

– LITIGATION 
 
6. CONSIDERATION OF BILLS AND CLAIMS 

 
7. BRIGHT SPOTS IN OUR COMMUNITY – STAR SPANGLED BANNER DAY AND 

CONSTITUTION WEEK 
 
8. COMMUNICATIONS 
 

A. From Persons Present 
 
9. ESTABLISH DATE OF PUBLIC HEARING   
 

A. Consent 
 

1. Establish September 17, 2019, as the Public Hearing Date for Consideration of: 
 

a. New Restaurant Liquor License No. 41 for El Burro Loco, LLC d/b/a 
El Burro Loco, Located at 2333 East Yellowstone Highway. 

 
10. PUBLIC HEARINGS 
 

A. Ordinance   
 

1. Vacation and Replat Creating Johnny J’s Addition, a Subdivision 
Agreement, and a Zone Change of Said Addition to C-2 (General Business), 
Located at 1705 East 2nd Street. 
 

B. Resolution  
 
1. Demolition Report and Levying Lien Against Real Property Located at 

1129 East C Street.   
 
11. THIRD READING ORDINANCES 
 

A. Rezone of Lots 25-26, Block 8, East Burlington Addition, From M-1 (Limited 
Industrial) and C-2 (General Business), to Entirely C-2 (General Business), 
Located at 442 North Lennox. 
 
1. Communications from Persons Present 
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11. THIRD READING ORDINANCES (continued) 
 

B. Zone Change of the Former North Casper Elementary School, on Lots 51-
69 and 151-169, Block 29, North Casper Addition to the City of Casper, Natrona 
County, Wyoming, and Vacated alley Adjacent to Lots 51 through 64 and Lots 151 
through 164, Block 29, North Casper  Addition to the City of Casper, Natrona 
County, Wyoming, being also described as the North 350 Feet of the alley within 
Block 29, North Casper Addition to the City of Casper, Natrona County, Wyoming, 
from Ed (Educational District) zoning to C-2 (General Business), located at 1014 
Glenarm Street. 
 
1. Communications from Persons Present 
 

C. Amending Chapter 8.04 – Businesses Affecting Public Health of the Casper 
Municipal Code. 
 
1. Communications from Persons Present 

 
12. SECOND READING ORDINANCE 
 

A. Approving the City-initiated Annexation of the Green Valley Mobile Home 
Park, Comprising 14-Acres, More or Less, Located at 2760 South Robertson Road. 
 
1. Communications from Persons Present 
 

13. RESOLUTIONS 
 

A. Consent 
 

1. Approving the City of Casper’s Title VI Program as Required by the 
Department of Transportation for Federal Transportation Assistance and 
Authorized by the Civil Rights Act of 1964, 42 U.S.C. §2000D ET SEQ. 

  
2. Authorizing a Contract between the Casper Area Metropolitan Planning 

Organization and RDG IA Inc. DBA RDG Planning & Design for a Casper 
Area Wayfinding Master Plan in an Amount of $100,000. 

 
3. Authorizing Change Order No. 1 with Western Plains Landscaping, LLC 

for a Price Increase of $38,186, and a Time Extension of 167 Days for the Solid 
Waste Facility Landfill Compactors Storage Building Project.    

  
4. Authorizing a Contract for Outside-City Sewer Service with MG Real 

Properties, LTD.      
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13. RESOLUTIONS (continued) 
 

A. Consent 
 

5. Authorizing a Contract with ConvergeOne, Inc. to Upgrade the Existing 911 
Phone System and Provide Five Year Maintenance Coverage on Software and 
Hardware.   

 
14. MINUTE ACTION 
 

A. Consent 
 
1. Authorizing the Purchase of One (1) New Bobcat Gas Mower, from Midland 

Implement, Billings, Montana, in the Total Amount of $10,093, for Use by 
the Water Distribution Garage of the Public Services Department. 

 
15. INTRODUCTION OF MEASURES AND PROPOSALS BY MEMBERS OF THE CITY 

COUNCIL 
 
16. ADJOURN INTO EXECUTIVE SESSION - PERSONNEL AND PROPERTY 

ACQUISITION   
 
17.  ADJOURNMENT 
 
Upcoming Council meetings 
 
Council meetings 
6:00 p.m. Tuesday, September 17, 2019– Council Chambers 
6:00 p.m. Tuesday, October 1, 2019 – Council Chambers 
 
Work sessions 
4:30 p.m. Tuesday, September 10, 2019 – Council Meeting Room 
4:30 p.m. Tuesday, September 24, 2019– Council Meeting Room 
 

ZONING CLASSIFICATIONS 
FC Major Flood Channels & Riverbanks PUD Planned Unit Development 
AG Urban Agriculture HM Hospital Medical 
R-1 Residential Estate C-1 Neighborhood Convenience 
R-2 One Unit Residential C-2 General Business 
R-3 One to Four Unit Residential C-3 Central Business 
R-4 High-Density Residential C-4 Highway Business 
R-5 Mixed Residential M-1 Limited Industrial 
R-6 Manufactured Home (Mobile) Park M-2 General Industrial 
PH Park Historic SMO Soil Management Overlay 
HO 
OB 

Historic Overlay 
Office Business 

ED 
OYD  

Education 
Old Yellowstone District  
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Casper City Council Meeting Minutes Page 1 of 8 
08/20/2019 

COUNCIL PROCEEDINGS 
Casper City Hall – Council Chambers 

August 20, 2019 
  
1.  ROLL CALL 
Casper City Council met in regular session at 6:00 p.m., Tuesday, August 20, 2019. 
Present: Councilmembers Bates, Cathey, Freel, Hopkins, Huber, Johnson, Lutz, Pacheco, 
and Mayor Powell. 
  
2.  PLEDGE OF ALLEGIANCE  
Mayor Powell led the audience in the Pledge of Allegiance. 
 
3.  MINUTES  
Moved by Councilmember Hopkins, seconded by Councilmember Johnson, to, by minute 
action, approve the minutes of the August 5, 2019, special Council meeting, as published 
in the Casper-Star Tribune on August 16, 2019. Councilmember Cathey abstained. Motion 
passed. 
  
4.  EXECUTIVE SESSION MINUTES 
Moved by Councilmember Freel, seconded by Councilmember Huber, to, by minute 
action, approve the minutes of the August 5, 2019, executive session. Councilmember 
Cathey abstained. Motion passed. 
  
5.  MINUTES  
Moved by Councilmember Johnson, seconded by Councilmember Freel, to, by minute 
action, approve the minutes of the August 6, 2019, regular Council meeting, as published 
in the Casper-Star Tribune on August 17, 2019. Motion passed. 
  
6.  EXECUTIVE SESSION MINUTES 
Moved by Councilmember Pacheco, seconded by Councilmember Bates, to, by minute 
action, approve the minutes of the August 6, 2019, executive session. Motion passed. 
  
7.  MINUTES  
Moved by Councilmember Hopkins, seconded by Councilmember Cathey, to, by minute 
action, approve the minutes of the August 13, 2019, special Council meeting, as published 
in the Casper-Star Tribune on August 18, 2019. Councilmembers Johnson and Pacheco 
abstained. Motion passed. 
  
8.  EXECUTIVE SESSION MINUTES 
Moved by Councilmember Huber, seconded by Councilmember Bates, to, by minute 
action, approve the minutes of the August 13, 2019, executive session. Councilmembers 
Johnson and Pacheco abstained. Motion passed. 
 
 9.  BILLS & CLAIMS  

Moved by Councilmember Huber, seconded by Councilmember Johnson, to, by minute 
action, approve payment of the August 20, 2019, bills and claims, as audited by City 
Manager Napier. Motion passed. 
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Bills & Claims 08/20/19 
71Const Projects 4,040.00  
AMBI Services 1,452.51  
AAALndsc Services 764.68  
AirSltns Services 251.25  
AllianceElct Services 393.55  
Alluretech Services 42.00  
ArenaProd Goods 18,354.49  
BdgrMeter Goods 4,536.00  
BnkofAmerica Goods 174,307.74  
Brenntag Goods 65,093.04  
BAllen Reimb 150.00  
Casselle Services 75.00  
CsprBldSys Services 1,465,924.10  
CATC Services 135,575.97  
CsprPlntrium Services 228.00  
CsprPubUtl Services 15.00  
CsprStarTrib Ads 2,660.40  
CsprAlcovaIrrDist Services 71,364.05  
CntrlTrck Goods 7,229.58  
CntrlWyRegWtr Services 1,226,018.11  
CntrlWySrSvcs Funding 7,476.00  
CenturyLink Utilities 18,122.35  
CH2MHill Services 11,517.88  
Cigna Services 12,098.93  
CityofCasper Services 71,306.62  
CvlEngProf Services 15,600.75  
CommTech Services 913.00  
CPU Services 7,826.05  
Comtronix Services 216.42  
CNorwood Services 78.75  
CnvergeOne Services 7,801.46  
Core&Main Goods 558.99  
DvdsnFxdMgmt Services 4,111.98  
DeltaDental Services 36,362.40  
EdgeEng Services 325.00  
FirstData Services 5,958.95  
FIB Services 534.00  
Galls Uniforms 2,805.25  
GMarsh Services 25,530.08  
GlobalSpect Funding 82,909.91  
GrizzlyExc Projects 50,361.50  
HillHouse Goods 206.74  
HingeStudio Services 1,125.30  
HoffmanMnmts Services 195.70  
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Homax Goods 49,198.41  
IMSMgmt Services 1,035.00  
InbrgMiller Services 11,046.50  
JWinzenried Reimb 30.01  
KellySvcs Services 353.76  
KnifeRvr Goods 11,476.58  
KFelt Reimb 121.63  
LexisNexis Services 10,670.93  
LimmerRfing Services 89,779.53  
LincolnNtlLife Services 273.63  
LisasSpicnspan Services 2,075.00  
LongBldgTech Services 4,237.25  
Lower&co Services 1,000.00  
MchnryPwr Goods 12,471.24  
MAnderson Reimb 89.12  
MBowman Reimb 498.04  
MJButcher Services 1,350.00  
MWilhelms Reimb 150.00  
McMurryRdyMx Goods 233.00  
MdlndImp Services 22,938.00  
MnsonJanit Services 9,517.80  
MorphoTrust Services 3,036.00  
MtnStates Services 168.67  
MtnWest Services 1,507.30  
MunCodeCncl Goods 1,242.38  
NLange Reimb 150.00  
NCHallofJust Services 45,991.19  
NCSheriffs Services 101,932.95  
NCLibraryFnd Funding 179.64  
NlsonNygaard Services 18,506.90  
Norco Services 568.06  
NrthParkTrans Services 114.22  
NrthnLghtsMfg Goods 1,170.00  
OneCall Services 1,326.60  
PkGeoSltns Services 5,578.08  
Pepsi Goods 306.38  
PostalPros Services 3,216.10  
PrinterPros Services 200.00  
RJuarez Reimb 300.00  
Ramshorn Projects 48,005.10  
RckyMtnPwr Utilities 130,053.66  
RootrSwr Services 3,233.68  
SWheeler Reimb 1,036.80  
ShoshoneDist Goods 1,499.00  
SkylingRnch Services 63.22  
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Smarsh Services 3,691.00  
StWYWrkfrc Services 3,044.16  
StWYNotary Services 30.00  
SterlingInfo Services 442.93  
StotzEquip Goods 3,266.00  
SWI Services 804.00  
TretoConst Projects 101,250.00  
TylerTech Services 10,073.73  
Uniforms2Gear Uniforms 4,232.76  
UrgentCare Medical 462.00  
VSP Insurance 1,157.12  
WrdwellWtr Services 162.35  
WestlandPrk Services 1,593.54  
WLCEng Services 2,000.00  
WyConfBldgOff Services 100.00  
WMC Services 522.30  
  4,273,182.73  

  
10.  COMMUNICATIONS FROM PERSONS PRESENT  
Individuals addressing the Council were: Craig Sheets regarding various safety issues; 
and Mileage Mike Harrison, 742 N. Jefferson, thanking Council for assisting with the 
parades costs for the Central Wyoming Abate group. 
  
11.  ESTABLISH PUBLIC HEARINGS 
Moved by Councilmember Pacheco, seconded by Councilmember Huber, to, by minute 
action, establish September 3, 2019, as the public hearing date for the consideration of: 
a. vacation and replat creating Johnny J’s Addition, a subdivision agreement, and a zone 

change of said Addition to C-2 (General Business), located at 1705 East 2nd Street;   
b. demolition report and levying lien against real property located at 1129 East C Street; 

and   
Establish September 17, 2019, as the public hearing date for the consideration of: 
a. annexation compliance with Title 15, Chapter 1, Article 4 of the Wyoming State Statutes 

to determine if the annexation of the Green Valley Mobile Home Park, complies with 
W.S. 15-1-402. 
1.   Resolution. 
2.  Third reading ordinance approving annexation, and zoning of the Green Valley 

Mobile Home Park.   
b. sale and terms of the sale and transfer of ownership of the real property, generally 

known as the "former Plains Furniture Property" and more particularly described as: 
Lots 16, 17, 18, 19, 23, 24, 25, 26, 27, 28, 29, 30, 31, and 32 of Block 1 of the City of 
Casper Addition, Casper, Natrona County, Wyoming. 

Councilmember Bates voted nay on establishing the public hearing for the sale of the 
“former Plains Furniture Property”. Motion passed. 
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12.A  PUBLIC HEARING - ORDINANCE 
Mayor Powell opened the public hearing for the consideration of the City-initiated 
annexation of the Green Valley Mobile Home Park. 
 
City Attorney Henley entered four (4) exhibits: correspondence from Liz Becher to J. 
Carter Napier, dated August 6, 2019; an affidavit of publication, as published in the 
Casper-Star Tribune, dated July 29, 2019; an affidavit of publication, as published in the 
Casper-Star Tribune, dated August 2, 2019; and the Green Valley Mobile Addition 
annexation report, dated July, 2019.  Acting City Manager Pitlick provided a brief report.  
   
There being no one to speak for or against the issues involving the annexation, the public 
hearing was closed. 
  
Following ordinance read: 

ORDINANCE NO. 26-19 
AN ORDINANCE APPROVING THE CITY-INITIATED 
ANNEXATION OF THE GREEN VALLEY MOBILE HOME 
PARK, COMPRISING 14-ACRES, MORE OR LESS, 
LOCATED AT 2760 SOUTH ROBERTSON ROAD. 
  

Councilmember Hopkins presented the foregoing ordinance for approval, on first 
reading.  Seconded by Councilmember Freel. Motion passed. 
  
12.B  PUBLIC HEARING - RESOLUTION 
Mayor Powell opened the public hearing for the consideration of the fiscal year 2020 
budget amendment.  
  
City Attorney Henley entered two (2) exhibits: correspondence from Tom Pitlick to J. 
Carter Napier, dated August 14, 2019 and an affidavit of publication, as published in the 
Casper-Star Tribune, dated August 8, 2019. Acting City Manager Pitlick provided a brief 
report.  
 
There being no one to speak for or against the issue, the public hearing was closed. 
  
Following resolution read: 

RESOLUTION NO. 19-171 
A RESOLUTION AMENDING THE CURRENT BUDGET 
FOR THE FISCAL YEAR ENDING JUNE 30, 2020. 
  

Councilmember Bates presented the foregoing resolution for adoption. Seconded by 
Councilmember Huber. Mayor Powell had a question which Andrew Beamer, Public 
Services Director addressed. Motion passed. 
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13.A  ORDINANCE– SECOND READING 
Following ordinance read: 

ORDINANCE NO. 22-19 
AN ORDINANCE APPROVING A ZONE CHANGE FOR LOTS 
25-26, BLOCK 8 OF THE EAST BURLINGTON ADDITION 
SUBDIVISION IN THE CITY OF CASPER, WYOMING. 

  
Councilmember Cathey presented the foregoing ordinance for approval, on second 
reading. Seconded by Councilmember Bates. There being no one to speak regarding the 
ordinance, and no discussion or amendments, motion passed.  
  
13.B  ORDINANCE– SECOND READING 
Following ordinance read: 

ORDINANCE NO. 23-19 
AN ORDINANCE APPROVING A ZONE CHANGE OF THE 
FORMER NORTH CASPER ELEMENTARY SCHOOL 
LOCATED AT 1014 GLENARM STREET. 

  
Councilmember Johnson presented the foregoing ordinance for approval, on second 
reading. Seconded by Councilmember Lutz. There being no one to speak regarding the 
ordinance, and no discussion or amendments, motion passed.  
  
13.C  ORDINANCE– SECOND READING 
Following ordinance read: 

ORDINANCE NO. 25-19 
AN ORDINANCE AMENDING CHAPTER 8.04 OF THE 
CASPER MUNICIPAL CODE. 

  
Councilmember Pacheco presented the foregoing ordinance for approval, on second 
reading. Seconded by Councilmember Bates. Councilmember Lutz had a question which 
City Attorney Henley addressed. Motion passed. 
  
14.  CONSENT RESOLUTIONS 
The following resolutions were considered, by consent agenda: 

RESOLUTION NO. 19-172 
A RESOLUTION RESCINDING A PREVIOUSLY 
AUTHORIZED REVOCABLE LICENSE AGREEMENT AND 
ISSUING A NEW REVOCABLE LICENSE AGREEMENT 
WITH JEFF MCDONALD FOR MAINTENANCE OF A DECK 
WITHIN CITY-OWNED PROPERTY.  
 

RESOLUTION NO. 19-173 
A RESOLUTION AUTHORIZING A PROCUREMENT 
AGREEMENT WITH DC FROST ASSOCIATES, INC., FOR 
WIPER KITS AND ASSOCIATED PARTS FOR USE ON THE 
ULTRA VIOLET DISINFECTION SYSTEM AT THE SAM H. 
HOBBS WASTEWATER TREATMENT PLANT.  
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RESOLUTION NO. 19-174 
A RESOLUTION AUTHORIZING AMENDMENT NO. 1 TO 
THE PROCUREMENT AGREEMENT WITH DC FROST 
ASSOCIATES, INC. FOR THE PURCHASE OF ULTRA 
VIOLET DISINFECTION SYSTEM WIPER KITS.  
 

RESOLUTION NO. 19-175 
A RESOLUTION AUTHORIZING A CONTRACT FOR 
PROFESSIONAL SERVICES WITH GOLDER ASSOCIATES, 
INC., FOR PREPARING AN AMENDMENT TO THE CASPER 
REGIONAL LANDFILL LIFETIME PERMIT APPLICATION.  
 

RESOLUTION NO. 19-176 
A RESOLUTION AUTHORIZING A CONTRACT FOR 
OUTSIDE-CITY WATER SERVICE WITH STEVEN W. 
HANSON.  
 

RESOLUTION NO. 19-177 
A RESOLUTION AUTHORIZING AN AGREEMENT AND 
CHANGE ORDER NO. 1 WITH SHAMROCK 
ENVIRONMENTAL CORPORATION FOR THE NORTH 
PLATTE RIVER RESTORATION—FIRST STREET REACH, 
PROJECT NO.12-51.  
 

RESOLUTION NO. 19-178 
A RESOLUTION AUTHORIZING THE CITY OF CASPER TO 
HAVE ALL EMPLOYEE CONTRIBUTIONS TO THE 
WYOMING RETIREMENT SYSTEM CONTRIBUTED AS 
UNTAXED CONTRIBUTIONS.  
 

RESOLUTION NO. 19-179 
A RESOLUTION AUTHORIZING A CONTRACT FOR 
OUTSIDE-CITY WATER SERVICE WITH C. E. SWINNEY, 
LLC.  

 
RESOLUTION NO. 19-180 

A RESOLUTION AUTHORIZING ACCEPTANCE OF GRANT 
FUNDS FROM THE STATE OF WYOMING OFFICE OF THE  
ATTORNEY GENERAL, DIVISION OF VICTIM SERVICES.  
 

RESOLUTION NO. 19-181 
A RESOLUTION AUTHORIZING A CONTRACT WITH 
SOUTHERN COAST K9, INC. TO PROVIDE THREE DUAL-
PURPOSE CANINES.  

  
Councilmember Hopkins presented the foregoing ten (10) resolutions for adoption. 
Seconded by Councilmember Freel. Motion passed. 
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15.  MINUTE ACTION– CONSENT  
Moved by Councilmember Bates, seconded by Councilmember Freel, to, by consent 
minute action, authorize the appointment of Councilman Steve Cathey to the Central 
Wyoming Regional Water System Joint Powers Board, City/County Hall of Justice & 
Detention Facility Joint Powers Board, and to the College National Finals Rodeo Board 
as an alternate. Councilmember Cathey abstained. Motion passed. 
  
16. INTRODUCTION OF MEASURES AND PROPOSALS 
Councilmembers spoke on meetings and events they attended.  
  
17. ADJOURNMENT 
Mayor Powell noted the next meetings of the City Council will be a work session to be held 
at 4:30 p.m., Tuesday, August 27, 2019, in the Council’s meeting room; and, a regular 
Council meeting to be held at 6:00 p.m., Tuesday, September 3, 2019, in the Council 
Chambers. Moved by Councilmember Johnson, seconded by Councilmember Bates, to, 
by minute action adjourn. Motion passed. The meeting was adjourned at 6:37 p.m. 

 
 
 

CITY OF CASPER, WYOMING 
ATTEST:      A Municipal Corporation 
 
 
 
 
             
Fleur D. Tremel     Charles Powell 
City Clerk      Mayor 
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COUNCIL PROCEEDINGS - SPECIAL MEETING 
Casper City Hall – Council Meeting Room 

August 27, 2019 
 

1.  ROLL CALL 
Casper City Council met in special session at 7:19 p.m., Tuesday, August 27, 2019.  
Present: Councilmembers Johnson Freel, Huber, Pacheco Hopkins, Cathey, Lutz, Bates 
and Mayor Powell.  
 
2. ADJOURN INTO EXECUTIVE SESSION 
At 7:20 p.m., it was moved by Councilmember Pacheco, seconded by Councilmember 
Freel to adjourn into executive session to discuss litigation. Motion passed.  

At 7:35 p.m., it was moved by Councilmember Huber seconded by Councilmember 
Cathey, to adjourn the executive session. Motion passed. 
 
3. ADJOURNMENT 
Moved by Councilmember Huber, seconded by Councilmember Cathey to, by minute 
action, adjourn the special meeting. Motion passed. 
 
The special meeting was adjourned at 7:36 p.m. 
 
CITY OF CASPER, WYOMING 
ATTEST:      A Municipal Corporation 
 
 
 
             
Fleur D. Tremel     Charles Powell 
City Clerk      Mayor 
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City of Casper - Bills and Claims for September 03, 2019

1078 M&S HARBORSIDE
1078 M&S HARBORSIDE Police Administration $56.49EATING PLACES, RESTAURANTS

$56.491078 M&S HARBORSIDE - Total For Police Administration

$56.491078 M&S HARBORSIDE - ALL DEPARTMENTS

5.11 TACTICAL.COM EC
5.11 TACTICAL.COM EC Operations $41.99Trainer Belt for Uniform

$41.995.11 TACTICAL.COM EC - Total For Operations

$41.995.11 TACTICAL.COM EC - ALL DEPARTMENTS

71 CONSTRUCTION, INC
71 CONSTRUCTION, INC Capital Projects Fund $137,110.3629th St. Improvements 18-080, Pay app 3

$137,110.3671 CONSTRUCTION, INC - Total For Capital Projects Fund

71 CONSTRUCTION, INC Sewer Fund - Collection $22,177.0029th St. Improvements 18-080, Pay app 3

$22,177.0071 CONSTRUCTION, INC - Total For Sewer Fund - Collection

71 CONSTRUCTION, INC Streets $427.703/4" Dolomite
71 CONSTRUCTION, INC Streets $878.941/2" Hot Mix Asphalt
71 CONSTRUCTION, INC Streets $2,219.80Dolomite Road Base
71 CONSTRUCTION, INC Streets $525.60Dolomite Road Base

$4,052.0471 CONSTRUCTION, INC - Total For Streets

$163,339.4071 CONSTRUCTION, INC - ALL DEPARTMENTS

7-ELEVEN 36946
7-ELEVEN 36946 Federal $4.58SERVICE STATIONS

$4.587-ELEVEN 36946 - Total For Federal

$4.587-ELEVEN 36946 - ALL DEPARTMENTS

A.M.B.I. & SHIPPING,
A.M.B.I. & SHIPPING, Customer Service $760.67Postage

$760.67A.M.B.I. & SHIPPING, - Total For Customer Service

A.M.B.I. & SHIPPING, Engineering $27.80Postage

Printed on 8/29/2019 11:32:16 AM Page 1 of 42
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$27.80A.M.B.I. & SHIPPING, - Total For Engineering

A.M.B.I. & SHIPPING, Fire Administration $1.80Postage

$1.80A.M.B.I. & SHIPPING, - Total For Fire Administration

A.M.B.I. & SHIPPING, Ft. Caspar $9.67Postage

$9.67A.M.B.I. & SHIPPING, - Total For Ft. Caspar

A.M.B.I. & SHIPPING, Metro Animal Fund - Admin $14.43Postage

$14.43A.M.B.I. & SHIPPING, - Total For Metro Animal Fund - Admin

A.M.B.I. & SHIPPING, Operations $441.88Medical Information Forms

$441.88A.M.B.I. & SHIPPING, - Total For Operations

A.M.B.I. & SHIPPING, Refuse - Residential $35.97Postage

$35.97A.M.B.I. & SHIPPING, - Total For Refuse - Residential

$1,292.22A.M.B.I. & SHIPPING, - ALL DEPARTMENTS

AAA LANDSCAPING
AAA LANDSCAPING Balefill - Dispatch $825.00July 2019 Mowing

$825.00AAA LANDSCAPING - Total For Balefill - Dispatch

AAA LANDSCAPING Code Enforcement $500.96 Weed Contractor
AAA LANDSCAPING Code Enforcement $360.00 Weed Contractor

$860.96AAA LANDSCAPING - Total For Code Enforcement

$1,685.96AAA LANDSCAPING - ALL DEPARTMENTS

AIR COMFORT COMPLETE
AIR COMFORT COMPLETE CDBG Program Fund $12,465.00Install A/C Lifesteps

$12,465.00AIR COMFORT COMPLETE - Total For CDBG Program Fund

$12,465.00AIR COMFORT COMPLETE - ALL DEPARTMENTS

AIRGAS CENTRAL
AIRGAS CENTRAL Police Administration $1,431.66CHEMICALS AND ALLIED PRODUCTS NOT ESLEW

$1,431.66AIRGAS CENTRAL - Total For Police Administration

$1,431.66AIRGAS CENTRAL - ALL DEPARTMENTS

ALBERTSONS #0060
ALBERTSONS #0060 Fire Administration $17.73Labor Management Meeting Food

$17.73ALBERTSONS #0060 - Total For Fire Administration

Printed on 8/29/2019 11:32:16 AM Page 2 of 42
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$17.73ALBERTSONS #0060 - ALL DEPARTMENTS

ALBERTSONS #0062
ALBERTSONS #0062 Fire Administration $14.99Meeting Supplies and Snacks

$14.99ALBERTSONS #0062 - Total For Fire Administration

$14.99ALBERTSONS #0062 - ALL DEPARTMENTS

ALEXIS JUAREZ
ALEXIS JUAREZ Balefill - Dispatch $150.00Boot Reimbursement

$150.00ALEXIS JUAREZ - Total For Balefill - Dispatch

$150.00ALEXIS JUAREZ - ALL DEPARTMENTS

ALTITUDE RECYCLING E
ALTITUDE RECYCLING E Balefill - Dispatch $47,235.00MRF Baler and Components

$47,235.00ALTITUDE RECYCLING E - Total For Balefill - Dispatch

$47,235.00ALTITUDE RECYCLING E - ALL DEPARTMENTS

AMERI-TECH EQUIPMENT
AMERI-TECH EQUIPMENT Refuse - Commercial $451.20ICC Bumper 2289

$451.20AMERI-TECH EQUIPMENT - Total For Refuse - Commercial

$451.20AMERI-TECH EQUIPMENT - ALL DEPARTMENTS

AMZN Mktp US
AMZN Mktp US Operations $318.76Bench Mounted Chain Grinder

$318.76AMZN Mktp US - Total For Operations

$318.76AMZN Mktp US - ALL DEPARTMENTS

ANDREEN HUNT CONSTRU
ANDREEN HUNT CONSTRU Capital Projects Fund $33,388.78Highland Park Cemetery Expansion Phase 2

$33,388.78ANDREEN HUNT CONSTRU - Total For Capital Projects Fund

ANDREEN HUNT CONSTRU Water $296.25East Casper Zone 3 Water System 13-38

$296.25ANDREEN HUNT CONSTRU - Total For Water
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ANDREEN HUNT CONSTRU Water - Tanks $40,946.8414-066 East Casper Zone 3 Water

$40,946.84ANDREEN HUNT CONSTRU - Total For Water - Tanks

$74,631.87ANDREEN HUNT CONSTRU - ALL DEPARTMENTS

APPLE COMPUTER, INC.
APPLE COMPUTER, INC. Fire Administration $0.99ICloud Storage

$0.99APPLE COMPUTER, INC. - Total For Fire Administration

$0.99APPLE COMPUTER, INC. - ALL DEPARTMENTS

APPLEBEES 8956000050
APPLEBEES 8956000050 Federal $9.54EATING PLACES, RESTAURANTS

$9.54APPLEBEES 8956000050 - Total For Federal

$9.54APPLEBEES 8956000050 - ALL DEPARTMENTS

ARROWHEAD HEATING &
ARROWHEAD HEATING & Balefill - Dispatch $434.87Maintenance/Filter Change
ARROWHEAD HEATING & Balefill - Dispatch $336.06Front Meeting/Kitchen Compressor

$770.93ARROWHEAD HEATING & - Total For Balefill - Dispatch

$770.93ARROWHEAD HEATING & - ALL DEPARTMENTS

AT&T    051221271100
AT&T    051221271100 Public Saftey Communication $80.94TELECOMMUNICATION SERV.INCLUD. LOCAL/L.

$80.94AT&T    051221271100 - Total For Public Saftey Communication

$80.94AT&T    051221271100 - ALL DEPARTMENTS

AT&T BILL PAYMENT
AT&T BILL PAYMENT Fire Administration $17.28Service for JetPack on Rescue 1

$17.28AT&T BILL PAYMENT - Total For Fire Administration

$17.28AT&T BILL PAYMENT - ALL DEPARTMENTS

AT&T PREMIER EBIL
AT&T PREMIER EBIL Police Administration $8,137.80TELECOMMUNICATION SERV.INCLUD. LOCAL/L.
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$8,137.80AT&T PREMIER EBIL - Total For Police Administration

$8,137.80AT&T PREMIER EBIL - ALL DEPARTMENTS

ATLANTIC ELECTRIC, I
ATLANTIC ELECTRIC, I Traffic Control $3,322.59FY20 Luminaire Services

$3,322.59ATLANTIC ELECTRIC, I - Total For Traffic Control

$3,322.59ATLANTIC ELECTRIC, I - ALL DEPARTMENTS

ATLAS OFFICE PRODUCT
ATLAS OFFICE PRODUCT Information Services $200.00COMMERCIAL EQUIPMENT, NOT ELSEWHERE CL

$200.00ATLAS OFFICE PRODUCT - Total For Information Services

$200.00ATLAS OFFICE PRODUCT - ALL DEPARTMENTS

ATLAS REPRODUCTION I
ATLAS REPRODUCTION I Police Administration $69.93STATIONERY,OFFICE SUPPLIES,PRINTING AND

$69.93ATLAS REPRODUCTION I - Total For Police Administration

ATLAS REPRODUCTION I Public Saftey Communication $534.87STATIONERY,OFFICE SUPPLIES,PRINTING AND

$534.87ATLAS REPRODUCTION I - Total For Public Saftey Communication

$604.80ATLAS REPRODUCTION I - ALL DEPARTMENTS

AUTOZONE #1294
AUTOZONE #1294 Operations $69.99Battery Charger

$69.99AUTOZONE #1294 - Total For Operations

$69.99AUTOZONE #1294 - ALL DEPARTMENTS

B & B RUBBER STAMP S
B & B RUBBER STAMP S Police Administration $27.95MISCELLANEOUS AND RETAIL STORES

$27.95B & B RUBBER STAMP S - Total For Police Administration

$27.95B & B RUBBER STAMP S - ALL DEPARTMENTS

B & B SALES & SERVIC
B & B SALES & SERVIC Code Enforcement $2,424.65Weed Contractor
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B & B SALES & SERVIC Code Enforcement $28.24Weed Contractor

$2,452.89B & B SALES & SERVIC - Total For Code Enforcement

$2,452.89B & B SALES & SERVIC - ALL DEPARTMENTS

B32 ENGINEERING GROU
B32 ENGINEERING GROU Capital Projects Fund $7,755.98Casper Ice Arena Chiller 15-58

$7,755.98B32 ENGINEERING GROU - Total For Capital Projects Fund

$7,755.98B32 ENGINEERING GROU - ALL DEPARTMENTS

BAILEYS ACE HDWE
BAILEYS ACE HDWE Police Administration $99.98HARDWARE STORES
BAILEYS ACE HDWE Police Administration $18.58HARDWARE STORES

$118.56BAILEYS ACE HDWE - Total For Police Administration

$118.56BAILEYS ACE HDWE - ALL DEPARTMENTS

BEST BUY
BEST BUY Fire Administration $1,623.97IPad Pro

$1,623.97BEST BUY - Total For Fire Administration

$1,623.97BEST BUY - ALL DEPARTMENTS

BIG WEST LANDSCAPING
BIG WEST LANDSCAPING Capital Projects Fund $6,385.00Heritage hills Reclamation 18-058

$6,385.00BIG WEST LANDSCAPING - Total For Capital Projects Fund

$6,385.00BIG WEST LANDSCAPING - ALL DEPARTMENTS

BLACK HILLS ENERGY
BLACK HILLS ENERGY Aquatics - Operations $3,154.24Natural Gas

$3,154.24BLACK HILLS ENERGY - Total For Aquatics - Operations

BLACK HILLS ENERGY Aquatics - Pool $7,697.75Natural Gas

$7,697.75BLACK HILLS ENERGY - Total For Aquatics - Pool

BLACK HILLS ENERGY Balefill - Dispatch $15.75Natural Gas
BLACK HILLS ENERGY Balefill - Dispatch $0.83Natural Gas

$16.58BLACK HILLS ENERGY - Total For Balefill - Dispatch

BLACK HILLS ENERGY Buildings & Structures Fund $17.81Natural Gas
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$17.81BLACK HILLS ENERGY - Total For Buildings & Structures Fund

BLACK HILLS ENERGY Cemetery $34.48Natural Gas

$34.48BLACK HILLS ENERGY - Total For Cemetery

BLACK HILLS ENERGY City Center $29.27Natural Gas

$29.27BLACK HILLS ENERGY - Total For City Center

BLACK HILLS ENERGY City Hall/Campus Buildings $514.01Natural Gas

$514.01BLACK HILLS ENERGY - Total For City Hall/Campus Buildings

BLACK HILLS ENERGY Fire Administration $389.62Natural Gas
BLACK HILLS ENERGY Fire Administration $51.35Natural Gas

$440.97BLACK HILLS ENERGY - Total For Fire Administration

BLACK HILLS ENERGY Fleet Maintenance Fund $253.31Natural Gas

$253.31BLACK HILLS ENERGY - Total For Fleet Maintenance Fund

BLACK HILLS ENERGY Ft. Caspar $74.68Natural Gas

$74.68BLACK HILLS ENERGY - Total For Ft. Caspar

BLACK HILLS ENERGY Golf - Operations $50.88Natural Gas

$50.88BLACK HILLS ENERGY - Total For Golf - Operations

BLACK HILLS ENERGY Ice Arena - Operations $453.32Natural Gas

$453.32BLACK HILLS ENERGY - Total For Ice Arena - Operations

BLACK HILLS ENERGY Marathon Bldg $70.00Natural Gas

$70.00BLACK HILLS ENERGY - Total For Marathon Bldg

BLACK HILLS ENERGY Metro Animal Fund - Admin $92.37Natural Gas

$92.37BLACK HILLS ENERGY - Total For Metro Animal Fund - Admin

BLACK HILLS ENERGY Miller St. Dorm $15.00Natural Gas

$15.00BLACK HILLS ENERGY - Total For Miller St. Dorm

BLACK HILLS ENERGY Parks - Parks Maint. $57.90Natural Gas

$57.90BLACK HILLS ENERGY - Total For Parks - Parks Maint.

BLACK HILLS ENERGY Rec Center - Operations $154.77Natural Gas

$154.77BLACK HILLS ENERGY - Total For Rec Center - Operations

BLACK HILLS ENERGY Regional Water Operations $648.04Natural Gas

$648.04BLACK HILLS ENERGY - Total For Regional Water Operations

BLACK HILLS ENERGY Sewer Fund - Collection $17.81Natural Gas

$17.81BLACK HILLS ENERGY - Total For Sewer Fund - Collection

BLACK HILLS ENERGY Water - Distribution $190.19Natural Gas

$190.19BLACK HILLS ENERGY - Total For Water - Distribution

BLACK HILLS ENERGY WWTP -  Operations $609.08Natural Gas

$609.08BLACK HILLS ENERGY - Total For WWTP -  Operations

$14,592.46BLACK HILLS ENERGY - ALL DEPARTMENTS
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BOJANGLES 974
BOJANGLES 974 Police Administration $15.78FAST FOOD RESTAURANTS

$15.78BOJANGLES 974 - Total For Police Administration

$15.78BOJANGLES 974 - ALL DEPARTMENTS

BRENNTAG PACIFIC, IN
BRENNTAG PACIFIC, IN Regional Water Operations $11,418.75Chemicals- Ferric
BRENNTAG PACIFIC, IN Regional Water Operations $11,491.87Ferric
BRENNTAG PACIFIC, IN Regional Water Operations $10,689.81Ferric
BRENNTAG PACIFIC, IN Regional Water Operations $11,801.05Ferric
BRENNTAG PACIFIC, IN Regional Water Operations $10,925.75Chemicals- Ferric
BRENNTAG PACIFIC, IN Regional Water Operations $10,906.66Chemicals-Ferric

$67,233.89BRENNTAG PACIFIC, IN - Total For Regional Water Operations

BRENNTAG PACIFIC, IN WWTP -  Operations $10,280.06Ferric Chloride

$10,280.06BRENNTAG PACIFIC, IN - Total For WWTP -  Operations

$77,513.95BRENNTAG PACIFIC, IN - ALL DEPARTMENTS

BUDGET RENT ACAR TOL
BUDGET RENT ACAR TOL Police Administration $1.20TOLLS, ROAD AND BRIDGE FEES

$1.20BUDGET RENT ACAR TOL - Total For Police Administration

$1.20BUDGET RENT ACAR TOL - ALL DEPARTMENTS

BUDGET RENT-A-CAR
BUDGET RENT-A-CAR Police Administration $224.23BUDGET RENT-A-CAR

$224.23BUDGET RENT-A-CAR - Total For Police Administration

$224.23BUDGET RENT-A-CAR - ALL DEPARTMENTS

BUFFALO WILD WINGS
BUFFALO WILD WINGS Federal $17.48EATING PLACES, RESTAURANTS

$17.48BUFFALO WILD WINGS - Total For Federal

$17.48BUFFALO WILD WINGS - ALL DEPARTMENTS

CANTINA GRILL B
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CANTINA GRILL B Training $17.12Meal while traveling for training

$17.12CANTINA GRILL B - Total For Training

$17.12CANTINA GRILL B - ALL DEPARTMENTS

CARUS CORPORATION
CARUS CORPORATION Regional Water Operations $13,122.00Polymer
CARUS CORPORATION Regional Water Operations $4,374.00Chemicals- Polymer

$17,496.00CARUS CORPORATION - Total For Regional Water Operations

$17,496.00CARUS CORPORATION - ALL DEPARTMENTS

CASPER FIRE EXTINGUI
CASPER FIRE EXTINGUI Operations $134.75Station 5 Semi-Annual Extinguisher Test

$134.75CASPER FIRE EXTINGUI - Total For Operations

$134.75CASPER FIRE EXTINGUI - ALL DEPARTMENTS

CASPER HOUSING AUTHO
CASPER HOUSING AUTHO CDBG Program Fund $542.90Lighting at LCS

$542.90CASPER HOUSING AUTHO - Total For CDBG Program Fund

$542.90CASPER HOUSING AUTHO - ALL DEPARTMENTS

CASPER STAR TRIBUNE
CASPER STAR TRIBUNE Regional Water Operations $43.54Advertising

$43.54CASPER STAR TRIBUNE - Total For Regional Water Operations

CASPER STAR TRIBUNE Sewer Fund - Stormwater $89.00NEWS DEALERS AND NEWSSTANDS

$89.00CASPER STAR TRIBUNE - Total For Sewer Fund - Stormwater

$132.54CASPER STAR TRIBUNE - ALL DEPARTMENTS

CASPER STAR-TRIBUNE,
CASPER STAR-TRIBUNE, Balefill - Dispatch $185.2018-011 CRL Sanitary Sewer Final Pay

$185.20CASPER STAR-TRIBUNE, - Total For Balefill - Dispatch

CASPER STAR-TRIBUNE, Capital Projects Fund $205.1618-068 George Tani Drainage Final Pay
CASPER STAR-TRIBUNE, Capital Projects Fund $508.0012-51 1st St Reach
CASPER STAR-TRIBUNE, Capital Projects Fund $206.3817-065 PD Shooting Range Final Pay Ad

$919.54CASPER STAR-TRIBUNE, - Total For Capital Projects Fund
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CASPER STAR-TRIBUNE, City Clerk $53.24Notice of Hearing

$53.24CASPER STAR-TRIBUNE, - Total For City Clerk

CASPER STAR-TRIBUNE, Planning - Admin $60.44Notice Casper City Council
CASPER STAR-TRIBUNE, Planning - Admin $60.44Notice Casper City Council

$120.88CASPER STAR-TRIBUNE, - Total For Planning - Admin

CASPER STAR-TRIBUNE, Sewer Fund - Collection $211.4818-099 Wilson St. Sewer Final Pay

$211.48CASPER STAR-TRIBUNE, - Total For Sewer Fund - Collection

$1,490.34CASPER STAR-TRIBUNE, - ALL DEPARTMENTS

CASPER TIRE 0000705
CASPER TIRE 0000705 Fleet Maintenance Fund $955.00FLAT REPAIR 230076/ NEW TIRES 230083
CASPER TIRE 0000705 Fleet Maintenance Fund $1,080.00NEW TIRES 230086 AND 230069

$2,035.00CASPER TIRE 0000705 - Total For Fleet Maintenance Fund

$2,035.00CASPER TIRE 0000705 - ALL DEPARTMENTS

CASPER/NATRONA COUNT
CASPER/NATRONA COUNT Police Administration $30.00AUTOMOBILE PARKING LOTS AND GARAGES

$30.00CASPER/NATRONA COUNT - Total For Police Administration

$30.00CASPER/NATRONA COUNT - ALL DEPARTMENTS

CENTRAL TRUCK & DIES
CENTRAL TRUCK & DIES Capital Projects Fund $340.00Bobcat MiniTrack Loader

$340.00CENTRAL TRUCK & DIES - Total For Capital Projects Fund

$340.00CENTRAL TRUCK & DIES - ALL DEPARTMENTS

CENTURYLINK
CENTURYLINK Fleet Maintenance Fund $141.94Phone Use

$141.94CENTURYLINK - Total For Fleet Maintenance Fund

CENTURYLINK Metro Animal Fund - Admin $154.58Phone Use

$154.58CENTURYLINK - Total For Metro Animal Fund - Admin

CENTURYLINK Municipal Court $24.02Phone Use

$24.02CENTURYLINK - Total For Municipal Court

CENTURYLINK Rec Center - Operations $280.82Phone Use

$280.82CENTURYLINK - Total For Rec Center - Operations

CENTURYLINK Sewer Fund - Collection $66.29Phone use
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CENTURYLINK Sewer Fund - Collection $45.00Phone Use

$111.29CENTURYLINK - Total For Sewer Fund - Collection

CENTURYLINK WWTP -  Operations $156.80Phone Use

$156.80CENTURYLINK - Total For WWTP -  Operations

$869.45CENTURYLINK - ALL DEPARTMENTS

CH2MHILL, INC.
CH2MHILL, INC. Sewer Fund - Collection $2,323.05Strategic plan Development

$2,323.05CH2MHILL, INC. - Total For Sewer Fund - Collection

CH2MHILL, INC. Water - Tanks $7,733.70Strategic plan Development

$7,733.70CH2MHILL, INC. - Total For Water - Tanks

CH2MHILL, INC. WWTP -  Operations $4,646.10Strategic plan Development

$4,646.10CH2MHILL, INC. - Total For WWTP -  Operations

$14,702.85CH2MHILL, INC. - ALL DEPARTMENTS

CHEBA HUT - STAPLETO
CHEBA HUT - STAPLETO Federal $16.36FAST FOOD RESTAURANTS

$16.36CHEBA HUT - STAPLETO - Total For Federal

$16.36CHEBA HUT - STAPLETO - ALL DEPARTMENTS

CHEWY.COM
CHEWY.COM Metro Animal Fund - Admin $130.43PET SHOPS-PET FOOD AND SUPPLY STORES

$130.43CHEWY.COM - Total For Metro Animal Fund - Admin

$130.43CHEWY.COM - ALL DEPARTMENTS

CHICK-FIL-A #03335
CHICK-FIL-A #03335 Police Administration $14.50FAST FOOD RESTAURANTS

$14.50CHICK-FIL-A #03335 - Total For Police Administration

$14.50CHICK-FIL-A #03335 - ALL DEPARTMENTS

CHICK-FIL-A #03424
CHICK-FIL-A #03424 Police Administration $27.65FAST FOOD RESTAURANTS

$27.65CHICK-FIL-A #03424 - Total For Police Administration
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$27.65CHICK-FIL-A #03424 - ALL DEPARTMENTS

CIGNA HEALTH & LIFE
CIGNA HEALTH & LIFE Health Insurance Fund $12,001.86August 2019 Plan Admin Fees

$12,001.86CIGNA HEALTH & LIFE - Total For Health Insurance Fund

$12,001.86CIGNA HEALTH & LIFE - ALL DEPARTMENTS

CITY OF CASPER
CITY OF CASPER Animal Control $3,085.04PSCC Monthly User Fee
CITY OF CASPER Animal Control $3,085.04PSCC Monthly User Fee

$6,170.08CITY OF CASPER - Total For Animal Control

CITY OF CASPER Code Enforcement $1,100.00Balefill

$1,100.00CITY OF CASPER - Total For Code Enforcement

CITY OF CASPER Hogadon - Operations $19.60Balefll
CITY OF CASPER Hogadon - Operations $24.50Balefill
CITY OF CASPER Hogadon - Operations $15.00Balefill

$59.10CITY OF CASPER - Total For Hogadon - Operations

CITY OF CASPER Metropolitan Planning Org $6,119.62August 2019 GIS Service Fee
CITY OF CASPER Metropolitan Planning Org $6,119.62July 2019 GIS Fee

$12,239.24CITY OF CASPER - Total For Metropolitan Planning Org

CITY OF CASPER Refuse - Residential $5,797.49Balefill
CITY OF CASPER Refuse - Residential $6,448.51Balefill
CITY OF CASPER Refuse - Residential $7,320.82Balefill
CITY OF CASPER Refuse - Residential $6,355.79Balefill
CITY OF CASPER Refuse - Residential $6,993.77Balefill
CITY OF CASPER Refuse - Residential $5,645.29Balefill
CITY OF CASPER Refuse - Residential $6,213.31Balefill
CITY OF CASPER Refuse - Residential $6,422.73Balefill
CITY OF CASPER Refuse - Residential $6,859.32Balefill
CITY OF CASPER Refuse - Residential $5,629.61Balefill

$63,686.64CITY OF CASPER - Total For Refuse - Residential

CITY OF CASPER Regional Water Operations $15.00Balefill
CITY OF CASPER Regional Water Operations $15.00Site Garbage
CITY OF CASPER Regional Water Operations $119.50Public Utilities
CITY OF CASPER Regional Water Operations $24.56Public Utilities

$174.06CITY OF CASPER - Total For Regional Water Operations

CITY OF CASPER Social Community Services $528.00FY19 Community Promotions

$528.00CITY OF CASPER - Total For Social Community Services
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CITY OF CASPER Water - Distribution $533.60PSCC Monthly User Fee

$533.60CITY OF CASPER - Total For Water - Distribution

CITY OF CASPER WWTP -  Operations $120.05Balefill
CITY OF CASPER WWTP -  Operations $89.18Balefill
CITY OF CASPER WWTP -  Operations $129.36Balefill
CITY OF CASPER WWTP -  Operations $112.70Balefill
CITY OF CASPER WWTP -  Operations $98.49Balefill

$549.78CITY OF CASPER - Total For WWTP -  Operations

$85,040.50CITY OF CASPER - ALL DEPARTMENTS

CIVIL ENGINEERING PR
CIVIL ENGINEERING PR Sewer Fund - Collection $1,650.75First & Poplar 17-072

$1,650.75CIVIL ENGINEERING PR - Total For Sewer Fund - Collection

CIVIL ENGINEERING PR Water - Distribution $924.42First & Poplar 17-072

$924.42CIVIL ENGINEERING PR - Total For Water - Distribution

$2,575.17CIVIL ENGINEERING PR - ALL DEPARTMENTS

COASTAL CHEMICAL CO
COASTAL CHEMICAL CO Regional Water Operations $91.83Vehicle Fuel

$91.83COASTAL CHEMICAL CO - Total For Regional Water Operations

$91.83COASTAL CHEMICAL CO - ALL DEPARTMENTS

COCA COLA BOTTLING C
COCA COLA BOTTLING C Metro Animal Fund - Admin $23.25MISCELLANEOUS GENERAL MERCHANDISE STOR

$23.25COCA COLA BOTTLING C - Total For Metro Animal Fund - Admin

$23.25COCA COLA BOTTLING C - ALL DEPARTMENTS

COMMUNICATION TECHNO
COMMUNICATION TECHNO Balefill - Dispatch $588.98Radio Repair

$588.98COMMUNICATION TECHNO - Total For Balefill - Dispatch

COMMUNICATION TECHNO Capital Projects Fund $728.21G-Tac Installs
COMMUNICATION TECHNO Capital Projects Fund $750.00G-Tac Installs
COMMUNICATION TECHNO Capital Projects Fund $721.00G-Tac Installs
COMMUNICATION TECHNO Capital Projects Fund $755.95G-Tac Installs
COMMUNICATION TECHNO Capital Projects Fund $755.95G-Tac Installs

Printed on 8/29/2019 11:32:16 AM Page 13 of 42

26



COMMUNICATION TECHNO Capital Projects Fund $755.95G-Tac Installs
COMMUNICATION TECHNO Capital Projects Fund $3,241.46Misc Parts, Install Getac System
COMMUNICATION TECHNO Capital Projects Fund $206.00Removed Equipment from Truck
COMMUNICATION TECHNO Capital Projects Fund $3,088.11Misc Parts, Install Getac System
COMMUNICATION TECHNO Capital Projects Fund $721.00G-Tac Installs
COMMUNICATION TECHNO Capital Projects Fund $721.00Install Getac Video/ Remove Console

$12,444.63COMMUNICATION TECHNO - Total For Capital Projects Fund

COMMUNICATION TECHNO Operations $1,383.88Radio Repair

$1,383.88COMMUNICATION TECHNO - Total For Operations

COMMUNICATION TECHNO Police Administration $314.50Replace Battery Separator

$314.50COMMUNICATION TECHNO - Total For Police Administration

$14,731.99COMMUNICATION TECHNO - ALL DEPARTMENTS

CONVERGEONE INC
CONVERGEONE INC Fire Administration $51.20Wallmount Kit for Cisco UC Phone 7811

$51.20CONVERGEONE INC - Total For Fire Administration

$51.20CONVERGEONE INC - ALL DEPARTMENTS

CPU IIT
CPU IIT Fire Administration $88.40UPS Electronic Backup

$88.40CPU IIT - Total For Fire Administration

CPU IIT Human Resources $1,166.00Laptop & docking station
CPU IIT Human Resources $1,919.40Workstation & phone

$3,085.40CPU IIT - Total For Human Resources

CPU IIT Metro Animal Fund - Admin $374.29ELECTRONIC SALES

$374.29CPU IIT - Total For Metro Animal Fund - Admin

CPU IIT Police Administration $21,527.1018 laptops, docking stations and display ports
CPU IIT Police Administration $89.98ELECTRONIC SALES

$21,617.08CPU IIT - Total For Police Administration

$25,165.17CPU IIT - ALL DEPARTMENTS

CRIME SCENE INFORMAT
CRIME SCENE INFORMAT Police Administration $109.87September 2019 Program/Web Tips

$109.87CRIME SCENE INFORMAT - Total For Police Administration

$109.87CRIME SCENE INFORMAT - ALL DEPARTMENTS
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CSI EFIT FIT24
CSI EFIT FIT24 Police Administration $50.00MEMBERSHIP CLUBS,(SPORTS,RECREATION,ATH

$50.00CSI EFIT FIT24 - Total For Police Administration

$50.00CSI EFIT FIT24 - ALL DEPARTMENTS

DELL MARKETING LP
DELL MARKETING LP Engineering $380.08MICROSOFT OFFICE 2019 LICENSE - A.BEAMER P

$380.08DELL MARKETING LP - Total For Engineering

DELL MARKETING LP Ice Arena - Operations $760.086 Computer work stations w/Microsoft softwar

$760.08DELL MARKETING LP - Total For Ice Arena - Operations

DELL MARKETING LP Planning - Admin $380.08Office Software for Liz Becher Computer

$380.08DELL MARKETING LP - Total For Planning - Admin

DELL MARKETING LP Police Administration $47.74COMPUTERS,COMPUTER PERIPHERAL EQUIPME
DELL MARKETING LP Police Administration $6,841.4418 microsoft office licenses

$6,889.18DELL MARKETING LP - Total For Police Administration

DELL MARKETING LP Rec Center - Admin $380.166 Computer work stations w/Microsoft softwar

$380.16DELL MARKETING LP - Total For Rec Center - Admin

DELL MARKETING LP Rec Center - Operations $1,140.246 Computer work stations w/Microsoft softwar

$1,140.24DELL MARKETING LP - Total For Rec Center - Operations

DELL MARKETING LP Sewer Fund - Collection $380.08Office Pro

$380.08DELL MARKETING LP - Total For Sewer Fund - Collection

DELL MARKETING LP Water - Meter $760.16Microsoft office 2019 License

$760.16DELL MARKETING LP - Total For Water - Meter

$11,070.06DELL MARKETING LP - ALL DEPARTMENTS

DELTA DENTAL PLAN OF
DELTA DENTAL PLAN OF Health Insurance Fund $1,578.50September 2019 Dental Ins

$1,578.50DELTA DENTAL PLAN OF - Total For Health Insurance Fund

$1,578.50DELTA DENTAL PLAN OF - ALL DEPARTMENTS

DETROIT AIPORT
DETROIT AIPORT Federal $7.52FAST FOOD RESTAURANTS

$7.52DETROIT AIPORT - Total For Federal

$7.52DETROIT AIPORT - ALL DEPARTMENTS
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DEWITT WATER SYS
DEWITT WATER SYS Operations $113.75Dewitt Salt and Service - Two Invoices

$113.75DEWITT WATER SYS - Total For Operations

$113.75DEWITT WATER SYS - ALL DEPARTMENTS

DICK'S SPORTING GOOD
DICK'S SPORTING GOOD Operations $119.99TARCHEEIIM/B - Uniform

$119.99DICK'S SPORTING GOOD - Total For Operations

$119.99DICK'S SPORTING GOOD - ALL DEPARTMENTS

DOLLAR TREE
DOLLAR TREE Police Administration $21.00VARIETY STORES

$21.00DOLLAR TREE - Total For Police Administration

$21.00DOLLAR TREE - ALL DEPARTMENTS

DOUBLETREE STAPLTON
DOUBLETREE STAPLTON Police Administration $405.14DOUBLETREE

$405.14DOUBLETREE STAPLTON - Total For Police Administration

$405.14DOUBLETREE STAPLTON - ALL DEPARTMENTS

DPC INDUSTRIES, INC.
DPC INDUSTRIES, INC. Regional Water Operations $6,968.14Chemicals- NaHypo
DPC INDUSTRIES, INC. Regional Water Operations $6,915.30Na HyPo
DPC INDUSTRIES, INC. Regional Water Operations $6,924.62Chemicals- NaHypo

$20,808.06DPC INDUSTRIES, INC. - Total For Regional Water Operations

$20,808.06DPC INDUSTRIES, INC. - ALL DEPARTMENTS

DREAM UPON A PRINCES
DREAM UPON A PRINCES Aquatics - Operations $200.00Mermaid Swim Day Washington Pool

$200.00DREAM UPON A PRINCES - Total For Aquatics - Operations

$200.00DREAM UPON A PRINCES - ALL DEPARTMENTS

Printed on 8/29/2019 11:32:16 AM Page 16 of 42

29



DTV DIRECTV SERVICE
DTV DIRECTV SERVICE Public Saftey Communication $87.99CABLE, SATELLITE & OTHER PAY TV/RADIO SE

$87.99DTV DIRECTV SERVICE - Total For Public Saftey Communication

$87.99DTV DIRECTV SERVICE - ALL DEPARTMENTS

E&F HOLDING CO.
E&F HOLDING CO. Police Administration $60.00TOWING SERVICES
E&F HOLDING CO. Police Administration $60.00TOWING SERVICES
E&F HOLDING CO. Police Administration $60.00TOWING SERVICES
E&F HOLDING CO. Police Administration $75.00TOWING SERVICES

$255.00E&F HOLDING CO. - Total For Police Administration

$255.00E&F HOLDING CO. - ALL DEPARTMENTS

East Land
East Land Public Saftey Communication $560.00Replace Glass with Stained Oak

$560.00East Land - Total For Public Saftey Communication

$560.00East Land - ALL DEPARTMENTS

EMERGENCY MEDICAL DI
EMERGENCY MEDICAL DI Fire Administration $4,973.70Medical Director

$4,973.70EMERGENCY MEDICAL DI - Total For Fire Administration

$4,973.70EMERGENCY MEDICAL DI - ALL DEPARTMENTS

EMPLOYEE REIMBURSEME
EMPLOYEE REIMBURSEME Balefill - Dispatch $62.97Boot Reimbursement

$62.97EMPLOYEE REIMBURSEME - Total For Balefill - Dispatch

EMPLOYEE REIMBURSEME Balefill - Diver $135.99Boot Reimbursement

$135.99EMPLOYEE REIMBURSEME - Total For Balefill - Diver

EMPLOYEE REIMBURSEME Cemetery $100.00Work Jeans Reimbursement

$100.00EMPLOYEE REIMBURSEME - Total For Cemetery

EMPLOYEE REIMBURSEME Human Resources $440.63Tuition Reimbursement
EMPLOYEE REIMBURSEME Human Resources $2,026.66Tuition Reimbursement
EMPLOYEE REIMBURSEME Human Resources $930.61Tuition Reimbursement
EMPLOYEE REIMBURSEME Human Resources $460.80Tuition Reimbursement
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EMPLOYEE REIMBURSEME Human Resources $460.80Tuition Reimbursement

$4,319.50EMPLOYEE REIMBURSEME - Total For Human Resources

EMPLOYEE REIMBURSEME Information Services $15.00IPad Case Exchange

$15.00EMPLOYEE REIMBURSEME - Total For Information Services

EMPLOYEE REIMBURSEME Refuse - Residential $150.00Boot Reimbursement

$150.00EMPLOYEE REIMBURSEME - Total For Refuse - Residential

EMPLOYEE REIMBURSEME Water - Distribution $116.55Boots/Pant Reimbursement

$116.55EMPLOYEE REIMBURSEME - Total For Water - Distribution

$4,900.01EMPLOYEE REIMBURSEME - ALL DEPARTMENTS

ENERGY LABORATORIES
ENERGY LABORATORIES Regional Water Operations $231.00Lab test TAS

$231.00ENERGY LABORATORIES - Total For Regional Water Operations

$231.00ENERGY LABORATORIES - ALL DEPARTMENTS

ENVIRONMENTAL & CIVI
ENVIRONMENTAL & CIVI Capital Projects Fund $11,474.862018 Arterials and Collectors 17-093

$11,474.86ENVIRONMENTAL & CIVI - Total For Capital Projects Fund

$11,474.86ENVIRONMENTAL & CIVI - ALL DEPARTMENTS

EXXONMOBIL
EXXONMOBIL Operations $26.67Fuel
EXXONMOBIL Operations $40.33Fuel
EXXONMOBIL Operations $36.03Fuel
EXXONMOBIL Operations $46.80Fuel
EXXONMOBIL Operations $31.51Fuel
EXXONMOBIL Operations $43.31Good 2 Go Fuel 7_26_19
EXXONMOBIL Operations $41.31Fuel
EXXONMOBIL Operations $39.68Fuel
EXXONMOBIL Operations $8.40Fuel
EXXONMOBIL Operations $62.00Fuel

$376.04EXXONMOBIL - Total For Operations

$376.04EXXONMOBIL - ALL DEPARTMENTS

FIRST DATA MERCHANT
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FIRST DATA MERCHANT Balefill - Dispatch $5,015.87July 2019 Credit Card Fees

$5,015.87FIRST DATA MERCHANT - Total For Balefill - Dispatch

FIRST DATA MERCHANT Cemetery $27.84July 2019 Credit Card Fees

$27.84FIRST DATA MERCHANT - Total For Cemetery

FIRST DATA MERCHANT Customer Service $1,940.33July 2019 Credit Card Fees

$1,940.33FIRST DATA MERCHANT - Total For Customer Service

FIRST DATA MERCHANT Golf - Operations $1,700.83July 2019 Credit Card Fees

$1,700.83FIRST DATA MERCHANT - Total For Golf - Operations

FIRST DATA MERCHANT Metro Animal Fund - Admin $66.40July 2019 Credit Card Fees

$66.40FIRST DATA MERCHANT - Total For Metro Animal Fund - Admin

FIRST DATA MERCHANT Police Administration $79.51July 2019 Credit Card Fees

$79.51FIRST DATA MERCHANT - Total For Police Administration

$8,830.78FIRST DATA MERCHANT - ALL DEPARTMENTS

FIRST INTERSTATE BAN
FIRST INTERSTATE BAN Finance $428.02July 2019 Service Charges

$428.02FIRST INTERSTATE BAN - Total For Finance

$428.02FIRST INTERSTATE BAN - ALL DEPARTMENTS

GALLS
GALLS Operations $273.82Part of a Uniform Order Puchased 7/16/19

$273.82GALLS - Total For Operations

$273.82GALLS - ALL DEPARTMENTS

GALLS, INC.
GALLS, INC. Police Administration $1,135.00Molle Accessory Locking
GALLS, INC. Police Administration $179.10Black Eagle Tactical

$1,314.10GALLS, INC. - Total For Police Administration

$1,314.10GALLS, INC. - ALL DEPARTMENTS

GAYLORD NATIONAL
GAYLORD NATIONAL Police Administration $21.96GAYLORD OPRYLAND

$21.96GAYLORD NATIONAL - Total For Police Administration
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$21.96GAYLORD NATIONAL - ALL DEPARTMENTS

GENESIS LAMP CORP
GENESIS LAMP CORP Operations $116.53Strobe Tube Assy Light Bulb

$116.53GENESIS LAMP CORP - Total For Operations

$116.53GENESIS LAMP CORP - ALL DEPARTMENTS

GEOSYNTEC CONSULTANT
GEOSYNTEC CONSULTANT Balefill - Dispatch $870.0019-025 WDEQ ltr & hasp Updates
GEOSYNTEC CONSULTANT Balefill - Dispatch $15,965.0419-005 2019 CRL Monitoring & Reporting

$16,835.04GEOSYNTEC CONSULTANT - Total For Balefill - Dispatch

$16,835.04GEOSYNTEC CONSULTANT - ALL DEPARTMENTS

HOMAX OIL SALES INC
HOMAX OIL SALES INC Golf - Operations $3,170.78SERVICE STATIONS

$3,170.78HOMAX OIL SALES INC - Total For Golf - Operations

$3,170.78HOMAX OIL SALES INC - ALL DEPARTMENTS

HOMAX OIL SALES, INC
HOMAX OIL SALES, INC Balefill - Dispatch $13,563.02Bulk Fuel
HOMAX OIL SALES, INC Balefill - Dispatch $956.30Megaflow AW Hyd 68
HOMAX OIL SALES, INC Balefill - Dispatch $68.46Landfill Operating Supplies

$14,587.78HOMAX OIL SALES, INC - Total For Balefill - Dispatch

$14,587.78HOMAX OIL SALES, INC - ALL DEPARTMENTS

HON ASI GUN HBF PAO
HON ASI GUN HBF PAO Police Administration $375.95COMMERCIAL FURNITURE

$375.95HON ASI GUN HBF PAO - Total For Police Administration

$375.95HON ASI GUN HBF PAO - ALL DEPARTMENTS

HOTELSCOM81134209034
HOTELSCOM81134209034 Police Administration $631.63TRAVEL AGENCIES
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$631.63HOTELSCOM81134209034 - Total For Police Administration

$631.63HOTELSCOM81134209034 - ALL DEPARTMENTS

HUHOT MONGOLIAN GRIL
HUHOT MONGOLIAN GRIL Police Administration $22.32EATING PLACES, RESTAURANTS

$22.32HUHOT MONGOLIAN GRIL - Total For Police Administration

$22.32HUHOT MONGOLIAN GRIL - ALL DEPARTMENTS

HYDRO PRODUCTS
HYDRO PRODUCTS Sewer Fund - Collection $7,445.00Pathogen Defense System for hose sterilization

$7,445.00HYDRO PRODUCTS - Total For Sewer Fund - Collection

$7,445.00HYDRO PRODUCTS - ALL DEPARTMENTS

INBERG-MILLER ENGINE
INBERG-MILLER ENGINE Capital Projects Fund $1,761.5018-075 13th Street Improvements

$1,761.50INBERG-MILLER ENGINE - Total For Capital Projects Fund

INBERG-MILLER ENGINE Sewer Fund - Collection $1,035.5018-099 Wilson St Sanitary Sewer

$1,035.50INBERG-MILLER ENGINE - Total For Sewer Fund - Collection

$2,797.00INBERG-MILLER ENGINE - ALL DEPARTMENTS

INST. OF POLICE TECH
INST. OF POLICE TECH Police Administration $795.00MISCELLANEOUS AND RETAIL STORES

$795.00INST. OF POLICE TECH - Total For Police Administration

$795.00INST. OF POLICE TECH - ALL DEPARTMENTS

INSTALLATION & SVC.
INSTALLATION & SVC. Capital Projects Fund $19,253.00Rotary Park Asphalt Improvements

$19,253.00INSTALLATION & SVC. - Total For Capital Projects Fund

$19,253.00INSTALLATION & SVC. - ALL DEPARTMENTS

JACOB KRAFT
JACOB KRAFT Balefill - Diver $150.00Boot Reimbursement
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$150.00JACOB KRAFT - Total For Balefill - Diver

$150.00JACOB KRAFT - ALL DEPARTMENTS

JKC ENGINEERING
JKC ENGINEERING Balefill - Dispatch $2,984.50Regional Landfill Survey

$2,984.50JKC ENGINEERING - Total For Balefill - Dispatch

$2,984.50JKC ENGINEERING - ALL DEPARTMENTS

JOHN HART
JOHN HART Ft. Caspar $177.93Bluecoat & Pioneer Books

$177.93JOHN HART - Total For Ft. Caspar

$177.93JOHN HART - ALL DEPARTMENTS

KELLY SVCS., INC.
KELLY SVCS., INC. Balefill - Dispatch $589.60Contract Labor- Shotage
KELLY SVCS., INC. Balefill - Dispatch $589.60Contract Labor- Shortage
KELLY SVCS., INC. Balefill - Dispatch $589.60Contract Labor-labor shortage

$1,768.80KELLY SVCS., INC. - Total For Balefill - Dispatch

$1,768.80KELLY SVCS., INC. - ALL DEPARTMENTS

KELLYS ALIGNMENT AND
KELLYS ALIGNMENT AND Fleet Maintenance Fund $105.00ALIGNMENT 230069
KELLYS ALIGNMENT AND Fleet Maintenance Fund $105.00ALIGNMENT 230087

$210.00KELLYS ALIGNMENT AND - Total For Fleet Maintenance Fund

$210.00KELLYS ALIGNMENT AND - ALL DEPARTMENTS

KISTLER TENT AND AWN
KISTLER TENT AND AWN Operations $90.00Hydrant Wrench Bag

$90.00KISTLER TENT AND AWN - Total For Operations

$90.00KISTLER TENT AND AWN - ALL DEPARTMENTS

KNIFE RIVER/JTL
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KNIFE RIVER/JTL Balefill - Dispatch $1,202.19Landfill Cover materials

$1,202.19KNIFE RIVER/JTL - Total For Balefill - Dispatch

KNIFE RIVER/JTL Streets $602.491/2" Plant Mix
KNIFE RIVER/JTL Streets $401.703/8" Plant Mix
KNIFE RIVER/JTL Streets $396.503/8" Plant Mix
KNIFE RIVER/JTL Streets $350.551/2" Plant Mix
KNIFE RIVER/JTL Streets $608.191/2" Plant Mix
KNIFE RIVER/JTL Streets $355.111/2" Plant Mix
KNIFE RIVER/JTL Streets $669.35 W Base
KNIFE RIVER/JTL Streets $931.381/2" Plant Mix
KNIFE RIVER/JTL Streets $341.431/2" Plant Mix
KNIFE RIVER/JTL Streets $1,023.151/2" Plant Mix
KNIFE RIVER/JTL Streets $4,353.661/2" Plant Mix
KNIFE RIVER/JTL Streets $10,336.951/2" Plant mix
KNIFE RIVER/JTL Streets $579.121/2" Plant Mix
KNIFE RIVER/JTL Streets $580.261/2" Plant Mix
KNIFE RIVER/JTL Streets $345.991/2" Plant mix
KNIFE RIVER/JTL Streets $580.261/2" Plant Mix

$22,456.09KNIFE RIVER/JTL - Total For Streets

$23,658.28KNIFE RIVER/JTL - ALL DEPARTMENTS

KUBWATER RESOURCES,
KUBWATER RESOURCES, WWTP -  Operations $5,618.85Chemicals

$5,618.85KUBWATER RESOURCES, - Total For WWTP -  Operations

$5,618.85KUBWATER RESOURCES, - ALL DEPARTMENTS

KV DAVIS COUNSELING
KV DAVIS COUNSELING Police Administration $100.00Legal/Medical

$100.00KV DAVIS COUNSELING - Total For Police Administration

$100.00KV DAVIS COUNSELING - ALL DEPARTMENTS

L.N. CURTIS & SONS I
L.N. CURTIS & SONS I Operations $410.00Structural Boots

$410.00L.N. CURTIS & SONS I - Total For Operations

$410.00L.N. CURTIS & SONS I - ALL DEPARTMENTS
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LEADSONLINE LLC
LEADSONLINE LLC Police Administration $4,908.00INFORMATION RETRIEVAL SERVICES

$4,908.00LEADSONLINE LLC - Total For Police Administration

$4,908.00LEADSONLINE LLC - ALL DEPARTMENTS

LINCOLN NATL. LIFE I
LINCOLN NATL. LIFE I Health Insurance Fund $269.85Life Insurance

$269.85LINCOLN NATL. LIFE I - Total For Health Insurance Fund

$269.85LINCOLN NATL. LIFE I - ALL DEPARTMENTS

LINKEDIN-389
LINKEDIN-389 Police Administration $243.18CONTINUITY/SUBSCRIPTION MERCHANTS

$243.18LINKEDIN-389 - Total For Police Administration

$243.18LINKEDIN-389 - ALL DEPARTMENTS

LISA'S SPIC N SPAN
LISA'S SPIC N SPAN Balefill - Dispatch $416.00Aug 2019 Cleaning
LISA'S SPIC N SPAN Balefill - Dispatch $344.00Refinish Furniture

$760.00LISA'S SPIC N SPAN - Total For Balefill - Dispatch

$760.00LISA'S SPIC N SPAN - ALL DEPARTMENTS

LOAF N JUG #0119
LOAF N JUG #0119 Police Administration $40.00AUTOMATED FUEL DISPENSERS

$40.00LOAF N JUG #0119 - Total For Police Administration

$40.00LOAF N JUG #0119 - ALL DEPARTMENTS

LONG
LONG Balefill - Diver $2,346.00Special Waste Conference Room HVAC Repair

$2,346.00LONG - Total For Balefill - Diver

$2,346.00LONG - ALL DEPARTMENTS
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MAINSTAY SUITES
MAINSTAY SUITES Police Administration $204.92MAINSTAY SUITES

$204.92MAINSTAY SUITES - Total For Police Administration

$204.92MAINSTAY SUITES - ALL DEPARTMENTS

MARCOS PIZZA
MARCOS PIZZA Police Administration $12.44EATING PLACES, RESTAURANTS

$12.44MARCOS PIZZA - Total For Police Administration

$12.44MARCOS PIZZA - ALL DEPARTMENTS

MARY K FRASER
MARY K FRASER Balefill - Diver $150.00Boot Reimbursement

$150.00MARY K FRASER - Total For Balefill - Diver

$150.00MARY K FRASER - ALL DEPARTMENTS

MCDONALD'S F12500
MCDONALD'S F12500 Police Administration $7.73FAST FOOD RESTAURANTS

$7.73MCDONALD'S F12500 - Total For Police Administration

$7.73MCDONALD'S F12500 - ALL DEPARTMENTS

MCDONALD'S F22006
MCDONALD'S F22006 Federal $16.00FAST FOOD RESTAURANTS

$16.00MCDONALD'S F22006 - Total For Federal

$16.00MCDONALD'S F22006 - ALL DEPARTMENTS

MENARDS CASPER WY
MENARDS CASPER WY Regional Water Operations $2.49Tools

$2.49MENARDS CASPER WY - Total For Regional Water Operations

$2.49MENARDS CASPER WY - ALL DEPARTMENTS

MIDLAND IMPLEMENT, I

Printed on 8/29/2019 11:32:16 AM Page 25 of 42

38



MIDLAND IMPLEMENT, I Golf - Operations $2,299.37NURSERIES, LAWN AND GARDEN SUPPLY STORE

$2,299.37MIDLAND IMPLEMENT, I - Total For Golf - Operations

$2,299.37MIDLAND IMPLEMENT, I - ALL DEPARTMENTS

MOTOROLA SOLUTIONS
MOTOROLA SOLUTIONS Parks - Parks Maint. $4,984.77Misc. Equipment
MOTOROLA SOLUTIONS Parks - Parks Maint. $4,984.77Misc. Equipment

$9,969.54MOTOROLA SOLUTIONS - Total For Parks - Parks Maint.

MOTOROLA SOLUTIONS Public Saftey Communication $8,750.00GeoValidation Upgrade
MOTOROLA SOLUTIONS Public Saftey Communication $1,700.98Monthly Services

$10,450.98MOTOROLA SOLUTIONS - Total For Public Saftey Communication

MOTOROLA SOLUTIONS Streets $9,969.54Misc. Equipment

$9,969.54MOTOROLA SOLUTIONS - Total For Streets

$30,390.06MOTOROLA SOLUTIONS - ALL DEPARTMENTS

MOUNTAIN SPORTS
MOUNTAIN SPORTS Police Administration $154.98BICYCLE SHOPS-SALES AND SERVICE
MOUNTAIN SPORTS Police Administration $104.99BICYCLE SHOPS-SALES AND SERVICE
MOUNTAIN SPORTS Police Administration $715.65BICYCLE SHOPS-SALES AND SERVICE

$975.62MOUNTAIN SPORTS - Total For Police Administration

$975.62MOUNTAIN SPORTS - ALL DEPARTMENTS

MOUNTAIN STATES
MOUNTAIN STATES Parks - Parks Maint. $129.31Envelopes

$129.31MOUNTAIN STATES - Total For Parks - Parks Maint.

$129.31MOUNTAIN STATES - ALL DEPARTMENTS

MOUNTAIN STATES LITH
MOUNTAIN STATES LITH Police Administration $67.74MISCELLANEOUS PUBLISHING & PRINTING
MOUNTAIN STATES LITH Police Administration $61.24MISCELLANEOUS PUBLISHING & PRINTING
MOUNTAIN STATES LITH Police Administration $61.24MISCELLANEOUS PUBLISHING & PRINTING

$190.22MOUNTAIN STATES LITH - Total For Police Administration

$190.22MOUNTAIN STATES LITH - ALL DEPARTMENTS
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MOUNTAIN WEST VALUAT
MOUNTAIN WEST VALUAT Planning - Admin $500.00Lots 126-128 North Casper Add Appraisal

$500.00MOUNTAIN WEST VALUAT - Total For Planning - Admin

$500.00MOUNTAIN WEST VALUAT - ALL DEPARTMENTS

MUNICIPAL EMERGENCY
MUNICIPAL EMERGENCY Operations $324.70Helemets

$324.70MUNICIPAL EMERGENCY - Total For Operations

$324.70MUNICIPAL EMERGENCY - ALL DEPARTMENTS

NALCO CHEMICAL CO.
NALCO CHEMICAL CO. WWTP - Regional Interc $15,919.20Ferrous Chloride

$15,919.20NALCO CHEMICAL CO. - Total For WWTP - Regional Interc

$15,919.20NALCO CHEMICAL CO. - ALL DEPARTMENTS

NAPA AUTO PARTS CORP
NAPA AUTO PARTS CORP Operations $275.70Oil

$275.70NAPA AUTO PARTS CORP - Total For Operations

$275.70NAPA AUTO PARTS CORP - ALL DEPARTMENTS

NASRO
NASRO Police Administration $40.00PROFESSIONAL SERVICES NOT ELSEWHERE CLAS
NASRO Police Administration $445.00PROFESSIONAL SERVICES NOT ELSEWHERE CLAS

$485.00NASRO - Total For Police Administration

$485.00NASRO - ALL DEPARTMENTS

NATRONA COUNTY OFFIC
NATRONA COUNTY OFFIC Aquatics - Operations $75.00Aquatic Center Spa Inspection
NATRONA COUNTY OFFIC Aquatics - Operations $75.00Aquatic Center Lap Pool Inspection
NATRONA COUNTY OFFIC Aquatics - Operations $75.00Aquatic Center Pool

$225.00NATRONA COUNTY OFFIC - Total For Aquatics - Operations

NATRONA COUNTY OFFIC Aquatics - Pool $75.00Paradise Valley Pool Inspection
NATRONA COUNTY OFFIC Aquatics - Pool $75.00Paradise Valley Wading Pool Inspection
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NATRONA COUNTY OFFIC Aquatics - Pool $35.00Paradise Valley Pool Concessions Inspection

$185.00NATRONA COUNTY OFFIC - Total For Aquatics - Pool

$410.00NATRONA COUNTY OFFIC - ALL DEPARTMENTS

OHD, LLLP
OHD, LLLP Operations $65.00Annual Calibration of Quantifit

$65.00OHD, LLLP - Total For Operations

$65.00OHD, LLLP - ALL DEPARTMENTS

PANDA EXPRESS
PANDA EXPRESS Federal $12.72FAST FOOD RESTAURANTS
PANDA EXPRESS Federal $10.39FAST FOOD RESTAURANTS

$23.11PANDA EXPRESS - Total For Federal

PANDA EXPRESS Police Administration $22.52FAST FOOD RESTAURANTS

$22.52PANDA EXPRESS - Total For Police Administration

$45.63PANDA EXPRESS - ALL DEPARTMENTS

PAYPAL  ELITEEDGEFI
PAYPAL  ELITEEDGEFI Police Administration $570.00MISCELLANEOUS PERSONAL SERVICES

$570.00PAYPAL  ELITEEDGEFI - Total For Police Administration

$570.00PAYPAL  ELITEEDGEFI - ALL DEPARTMENTS

PAYPAL  IAPE
PAYPAL  IAPE Police Administration $375.00CHARITABLE AND SOCIAL SERVICE ORGANIZATI

$375.00PAYPAL  IAPE - Total For Police Administration

$375.00PAYPAL  IAPE - ALL DEPARTMENTS

PEPSI COLA OF CASPER
PEPSI COLA OF CASPER Aquatics - Concessions $50.00Concessions
PEPSI COLA OF CASPER Aquatics - Concessions $178.00Concessions
PEPSI COLA OF CASPER Aquatics - Concessions ($100.00)CO2 Cly Deposit
PEPSI COLA OF CASPER Aquatics - Concessions $112.00Concessions
PEPSI COLA OF CASPER Aquatics - Concessions $196.00Concessions
PEPSI COLA OF CASPER Aquatics - Concessions $180.00Concessions
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$616.00PEPSI COLA OF CASPER - Total For Aquatics - Concessions

PEPSI COLA OF CASPER ice Arena - Concessions ($50.00)CO2 Cyl Deposit
PEPSI COLA OF CASPER ice Arena - Concessions $427.60Concessions

$377.60PEPSI COLA OF CASPER - Total For ice Arena - Concessions

$993.60PEPSI COLA OF CASPER - ALL DEPARTMENTS

PILLAR STRUCTURAL EN
PILLAR STRUCTURAL EN Balefill - Dispatch $2,000.0018-074 Landfill Eqpt Building Foundation

$2,000.00PILLAR STRUCTURAL EN - Total For Balefill - Dispatch

$2,000.00PILLAR STRUCTURAL EN - ALL DEPARTMENTS

PILOT
PILOT Police Administration $37.45AUTOMATED FUEL DISPENSERS

$37.45PILOT - Total For Police Administration

$37.45PILOT - ALL DEPARTMENTS

PIZZA RANCH CASPER
PIZZA RANCH CASPER Police Administration $112.93EATING PLACES, RESTAURANTS

$112.93PIZZA RANCH CASPER - Total For Police Administration

$112.93PIZZA RANCH CASPER - ALL DEPARTMENTS

POCKETPRESS
POCKETPRESS Police Administration $982.16MISCELLANEOUS PUBLISHING & PRINTING

$982.16POCKETPRESS - Total For Police Administration

$982.16POCKETPRESS - ALL DEPARTMENTS

POSTAL PROS, INC.
POSTAL PROS, INC. Customer Service $2,455.70utility Billing
POSTAL PROS, INC. Customer Service $757.15E-Statement/Web Posting
POSTAL PROS, INC. Customer Service $5,649.80Utility Billing
POSTAL PROS, INC. Customer Service $772.31E-Statement/Web Posting

$9,634.96POSTAL PROS, INC. - Total For Customer Service

POSTAL PROS, INC. Water $945.00E-Statement/Web Posting
POSTAL PROS, INC. Water $778.50E-Statement/Web Posting
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$1,723.50POSTAL PROS, INC. - Total For Water

$11,358.46POSTAL PROS, INC. - ALL DEPARTMENTS

PP FBINAACHPTR
PP FBINAACHPTR Police Administration $20.00CHARITABLE AND SOCIAL SERVICE ORGANIZATI

$20.00PP FBINAACHPTR - Total For Police Administration

$20.00PP FBINAACHPTR - ALL DEPARTMENTS

QUIZNOS A #46
QUIZNOS A #46 Federal $2.97FAST FOOD RESTAURANTS

$2.97QUIZNOS A #46 - Total For Federal

$2.97QUIZNOS A #46 - ALL DEPARTMENTS

R & R REST STOPS
R & R REST STOPS Operations $49.61Pump Service Drill Tower

$49.61R & R REST STOPS - Total For Operations

$49.61R & R REST STOPS - ALL DEPARTMENTS

RAILROAD MGMT CO III
RAILROAD MGMT CO III Sewer Fund - Collection $235.41License Fees

$235.41RAILROAD MGMT CO III - Total For Sewer Fund - Collection

$235.41RAILROAD MGMT CO III - ALL DEPARTMENTS

RAMKOTA HOTEL AND CO
RAMKOTA HOTEL AND CO Police Administration $376.00LODGING, HOTELS, MOTELS, RESORTS
RAMKOTA HOTEL AND CO Police Administration $25.00LODGING, HOTELS, MOTELS, RESORTS

$401.00RAMKOTA HOTEL AND CO - Total For Police Administration

$401.00RAMKOTA HOTEL AND CO - ALL DEPARTMENTS

RED ROBIN NO
RED ROBIN NO Federal $13.02EATING PLACES, RESTAURANTS

$13.02RED ROBIN NO - Total For Federal
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$13.02RED ROBIN NO - ALL DEPARTMENTS

REMAX THE GROUP
REMAX THE GROUP Revolving Land Fund $50.00Broker Price Opinion N Jackson st

$50.00REMAX THE GROUP - Total For Revolving Land Fund

$50.00REMAX THE GROUP - ALL DEPARTMENTS

RICOH USA, INC
RICOH USA, INC Police Administration $475.55OFFICE, PHOTOGRAPHIC, PHOTOCOPY, AND MI
RICOH USA, INC Police Administration $60.66OFFICE, PHOTOGRAPHIC, PHOTOCOPY, AND MI

$536.21RICOH USA, INC - Total For Police Administration

$536.21RICOH USA, INC - ALL DEPARTMENTS

ROCKY MOUNTAIN POWER
ROCKY MOUNTAIN POWER Balefill - Dispatch $265.87Electricity
ROCKY MOUNTAIN POWER Balefill - Dispatch $3,035.25Electricity

$3,301.12ROCKY MOUNTAIN POWER - Total For Balefill - Dispatch

ROCKY MOUNTAIN POWER Buildings & Structures Fund $158.65Electricity

$158.65ROCKY MOUNTAIN POWER - Total For Buildings & Structures Fund

ROCKY MOUNTAIN POWER Fire Administration $318.89Electricity

$318.89ROCKY MOUNTAIN POWER - Total For Fire Administration

ROCKY MOUNTAIN POWER Parks - Special Areas $59.26Electricity

$59.26ROCKY MOUNTAIN POWER - Total For Parks - Special Areas

ROCKY MOUNTAIN POWER Regional Water Operations $13,088.14Electricity

$13,088.14ROCKY MOUNTAIN POWER - Total For Regional Water Operations

ROCKY MOUNTAIN POWER RWS - Booster Stations $7,911.92Electricity

$7,911.92ROCKY MOUNTAIN POWER - Total For RWS - Booster Stations

ROCKY MOUNTAIN POWER Traffic Control $69.39Electricity

$69.39ROCKY MOUNTAIN POWER - Total For Traffic Control

ROCKY MOUNTAIN POWER Water - Tanks $38,596.59Electricity

$38,596.59ROCKY MOUNTAIN POWER - Total For Water - Tanks

$63,503.96ROCKY MOUNTAIN POWER - ALL DEPARTMENTS

Rooter
Rooter Golf - Operations $378.00Portable Restroom
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$378.00Rooter - Total For Golf - Operations

Rooter Parks - Parks Maint. $537.68Provide/Install/Service Rented Portable Toilets

$537.68Rooter - Total For Parks - Parks Maint.

$915.68Rooter - ALL DEPARTMENTS

SALTUS TECHNOLOGIES,
SALTUS TECHNOLOGIES, Capital Projects Fund $292.00Brother Printer Repair Fee

$292.00SALTUS TECHNOLOGIES, - Total For Capital Projects Fund

$292.00SALTUS TECHNOLOGIES, - ALL DEPARTMENTS

SAMS CLUB #6425
SAMS CLUB #6425 Fire Administration $33.60Plus Membership Station 6
SAMS CLUB #6425 Fire Administration $33.60Plus Membership Station 5
SAMS CLUB #6425 Fire Administration $33.60Plus Membership Station 1
SAMS CLUB #6425 Fire Administration $33.60Plus Membership Station 3
SAMS CLUB #6425 Fire Administration $33.60Plus Membership Station 2

$168.00SAMS CLUB #6425 - Total For Fire Administration

SAMS CLUB #6425 Operations $136.23Coffee

$136.23SAMS CLUB #6425 - Total For Operations

$304.23SAMS CLUB #6425 - ALL DEPARTMENTS

SAMSCLUB #6425
SAMSCLUB #6425 Fire Administration $33.60Plus Membership Admin

$33.60SAMSCLUB #6425 - Total For Fire Administration

SAMSCLUB #6425 Operations $26.01Coffee

$26.01SAMSCLUB #6425 - Total For Operations

$59.61SAMSCLUB #6425 - ALL DEPARTMENTS

SAMSCLUB.COM
SAMSCLUB.COM Operations $143.72Coffee and dish soap

$143.72SAMSCLUB.COM - Total For Operations

$143.72SAMSCLUB.COM - ALL DEPARTMENTS

SHERATON DENVER
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SHERATON DENVER Police Administration $89.79SHERATON
SHERATON DENVER Police Administration $846.69SHERATON

$936.48SHERATON DENVER - Total For Police Administration

$936.48SHERATON DENVER - ALL DEPARTMENTS

SHUTTERFLY
SHUTTERFLY Police Administration $110.68CAMERA AND PHOTOGRAPHIC SUPPLY STORES

$110.68SHUTTERFLY - Total For Police Administration

$110.68SHUTTERFLY - ALL DEPARTMENTS

SIRCHIE FINGER PRINT
SIRCHIE FINGER PRINT Police Administration $1,259.01COMMERCIAL EQUIPMENT, NOT ELSEWHERE CL

$1,259.01SIRCHIE FINGER PRINT - Total For Police Administration

$1,259.01SIRCHIE FINGER PRINT - ALL DEPARTMENTS

SMARTDRAW SOFTWARE L
SMARTDRAW SOFTWARE L Fire Administration $357.00SmartDraw Online Edition

$357.00SMARTDRAW SOFTWARE L - Total For Fire Administration

$357.00SMARTDRAW SOFTWARE L - ALL DEPARTMENTS

SOLARWINDS WORLDWIDE
SOLARWINDS WORLDWIDE Information Services $7,165.00Annual Maintenance Renewal 08-26-19 to 08-2

$7,165.00SOLARWINDS WORLDWIDE - Total For Information Services

$7,165.00SOLARWINDS WORLDWIDE - ALL DEPARTMENTS

SOURCE OFFICE
SOURCE OFFICE Police Administration $459.04STATIONERY,OFFICE SUPPLIES,PRINTING AND
SOURCE OFFICE Police Administration $176.10STATIONERY,OFFICE SUPPLIES,PRINTING AND
SOURCE OFFICE Police Administration $116.91STATIONERY,OFFICE SUPPLIES,PRINTING AND

$752.05SOURCE OFFICE - Total For Police Administration

$752.05SOURCE OFFICE - ALL DEPARTMENTS
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SPECTRUM REACH
SPECTRUM REACH Public Saftey Communication $83.12CABLE, SATELLITE & OTHER PAY TV/RADIO SE

$83.12SPECTRUM REACH - Total For Public Saftey Communication

$83.12SPECTRUM REACH - ALL DEPARTMENTS

SQ  SQ  ALL AROUND T
SQ  SQ  ALL AROUND T Police Administration $515.00TOWING SERVICES

$515.00SQ  SQ  ALL AROUND T - Total For Police Administration

$515.00SQ  SQ  ALL AROUND T - ALL DEPARTMENTS

SQ  SQ  MY EDUCATION
SQ  SQ  MY EDUCATION Training $84.00CPR Cards

$84.00SQ  SQ  MY EDUCATION - Total For Training

$84.00SQ  SQ  MY EDUCATION - ALL DEPARTMENTS

SQ  SQ  PEDEN'S
SQ  SQ  PEDEN'S Operations $288.0024 CFD Hats

$288.00SQ  SQ  PEDEN'S - Total For Operations

$288.00SQ  SQ  PEDEN'S - ALL DEPARTMENTS

SQUARE  SQ  DC VIP C
SQUARE  SQ  DC VIP C Police Administration $27.56TAXICABS/LIMOUSINES

$27.56SQUARE  SQ  DC VIP C - Total For Police Administration

$27.56SQUARE  SQ  DC VIP C - ALL DEPARTMENTS

STANTEC CONSULTING S
STANTEC CONSULTING S Capital Projects Fund $7,881.05CONTRACT FOR CA ON THE NPRR 1S

$7,881.05STANTEC CONSULTING S - Total For Capital Projects Fund

$7,881.05STANTEC CONSULTING S - ALL DEPARTMENTS

STOTZ EQUIPMENT
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STOTZ EQUIPMENT Weed & Pest Fund $3,266.00Lease for Pull mower and tract

$3,266.00STOTZ EQUIPMENT - Total For Weed & Pest Fund

$3,266.00STOTZ EQUIPMENT - ALL DEPARTMENTS

SUBWAY
SUBWAY Federal $10.46FAST FOOD RESTAURANTS

$10.46SUBWAY - Total For Federal

$10.46SUBWAY - ALL DEPARTMENTS

SUMMIT ELECTRIC LLC.
SUMMIT ELECTRIC LLC. Golf - Operations $173.59Swamp Cooler Service

$173.59SUMMIT ELECTRIC LLC. - Total For Golf - Operations

$173.59SUMMIT ELECTRIC LLC. - ALL DEPARTMENTS

SUTHERLANDS 2219
SUTHERLANDS 2219 Operations $38.97Insect Spray

$38.97SUTHERLANDS 2219 - Total For Operations

$38.97SUTHERLANDS 2219 - ALL DEPARTMENTS

TACO BELL #23072
TACO BELL #23072 Regional Water Operations $67.96JPB Lunch

$67.96TACO BELL #23072 - Total For Regional Water Operations

$67.96TACO BELL #23072 - ALL DEPARTMENTS

TEXAS ROADHOUSE
TEXAS ROADHOUSE Police Administration $40.99EATING PLACES, RESTAURANTS

$40.99TEXAS ROADHOUSE - Total For Police Administration

$40.99TEXAS ROADHOUSE - ALL DEPARTMENTS

THE HOME DEPOT
THE HOME DEPOT Traffic Control $17.47Repair parts for 2nd & Country Club

$17.47THE HOME DEPOT - Total For Traffic Control
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$17.47THE HOME DEPOT - ALL DEPARTMENTS

THE UPS STORE
THE UPS STORE Fire Administration $26.37Standard Ground Shipping

$26.37THE UPS STORE - Total For Fire Administration

$26.37THE UPS STORE - ALL DEPARTMENTS

TLO TRANSUNION
TLO TRANSUNION Police Administration $122.55COMPUTER AND DATA PROCESSING SERVICES

$122.55TLO TRANSUNION - Total For Police Administration

$122.55TLO TRANSUNION - ALL DEPARTMENTS

TOP OFFICE PRODUCTS
TOP OFFICE PRODUCTS Streets $101.97July 2019 Copy Charges

$101.97TOP OFFICE PRODUCTS - Total For Streets

$101.97TOP OFFICE PRODUCTS - ALL DEPARTMENTS

TRACTOR SUPPLY CO
TRACTOR SUPPLY CO Operations $249.97Parts Cleaner and Vise

$249.97TRACTOR SUPPLY CO - Total For Operations

$249.97TRACTOR SUPPLY CO - ALL DEPARTMENTS

TRANSMISSION DISTRIB
TRANSMISSION DISTRIB Capital Projects Fund $152,175.91Verda James Overpass 18-010

$152,175.91TRANSMISSION DISTRIB - Total For Capital Projects Fund

$152,175.91TRANSMISSION DISTRIB - ALL DEPARTMENTS

TRAVEL GUARD GROUP I
TRAVEL GUARD GROUP I Police Administration $31.08INSURANCE-SALES & UNDERWRITING
TRAVEL GUARD GROUP I Police Administration $36.50INSURANCE-SALES & UNDERWRITING

$67.58TRAVEL GUARD GROUP I - Total For Police Administration
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$67.58TRAVEL GUARD GROUP I - ALL DEPARTMENTS

TRETO CONST.
TRETO CONST. Water $41,064.39W Casper Zone 2 15-59 Retainage

$41,064.39TRETO CONST. - Total For Water

TRETO CONST. Water - Tanks $369,579.52W Casper Zone 2 Waterline 15-59

$369,579.52TRETO CONST. - Total For Water - Tanks

$410,643.91TRETO CONST. - ALL DEPARTMENTS

UNIFORMS 2 GEAR
UNIFORMS 2 GEAR Police Administration $154.96Danner Tanicus Coyote Boot

$154.96UNIFORMS 2 GEAR - Total For Police Administration

$154.96UNIFORMS 2 GEAR - ALL DEPARTMENTS

UNITED    0161523829
UNITED    0161523829 Training $30.00Check bag fee from 7_27_19 flight

$30.00UNITED    0161523829 - Total For Training

$30.00UNITED    0161523829 - ALL DEPARTMENTS

UNITED    0161529137
UNITED    0161529137 Police Administration $30.00UNITED AIRLINES

$30.00UNITED    0161529137 - Total For Police Administration

$30.00UNITED    0161529137 - ALL DEPARTMENTS

UNITED    0162464268
UNITED    0162464268 Police Administration $478.10UNITED AIRLINES

$478.10UNITED    0162464268 - Total For Police Administration

$478.10UNITED    0162464268 - ALL DEPARTMENTS

UNITED    0162464330
UNITED    0162464330 Police Administration $539.10UNITED AIRLINES

$539.10UNITED    0162464330 - Total For Police Administration
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$539.10UNITED    0162464330 - ALL DEPARTMENTS

UNITED    0162464335
UNITED    0162464335 Police Administration $561.60UNITED AIRLINES

$561.60UNITED    0162464335 - Total For Police Administration

$561.60UNITED    0162464335 - ALL DEPARTMENTS

UNITED    0162467916
UNITED    0162467916 Federal $656.10UNITED AIRLINES
UNITED    0162467916 Federal $456.10UNITED AIRLINES
UNITED    0162467916 Federal $656.10UNITED AIRLINES
UNITED    0162467916 Federal $656.10UNITED AIRLINES
UNITED    0162467916 Federal $656.10UNITED AIRLINES

$3,080.50UNITED    0162467916 - Total For Federal

$3,080.50UNITED    0162467916 - ALL DEPARTMENTS

UNO'S CHICAGO GRILL
UNO'S CHICAGO GRILL Federal $16.94EATING PLACES, RESTAURANTS

$16.94UNO'S CHICAGO GRILL - Total For Federal

$16.94UNO'S CHICAGO GRILL - ALL DEPARTMENTS

URBAN BURGER
URBAN BURGER Training $11.90Meal while traveling for Training

$11.90URBAN BURGER - Total For Training

$11.90URBAN BURGER - ALL DEPARTMENTS

URGENT CARE OF CASPE
URGENT CARE OF CASPE Police Administration $924.00Testing

$924.00URGENT CARE OF CASPE - Total For Police Administration

URGENT CARE OF CASPE Public Saftey Communication $45.00Testing

$45.00URGENT CARE OF CASPE - Total For Public Saftey Communication

$969.00URGENT CARE OF CASPE - ALL DEPARTMENTS
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USPS PO 5715580945
USPS PO 5715580945 Police Administration $8.04POSTAGE STAMPS

$8.04USPS PO 5715580945 - Total For Police Administration

USPS PO 5715580945 RWS - Gardian $22.00POSTAGE STAMPS

$22.00USPS PO 5715580945 - Total For RWS - Gardian

$30.04USPS PO 5715580945 - ALL DEPARTMENTS

VOIANCE LLC
VOIANCE LLC Police Administration $12.02BUSINESS SERVICES NOT ELSEWHERE CLASSIFI

$12.02VOIANCE LLC - Total For Police Administration

$12.02VOIANCE LLC - ALL DEPARTMENTS

VRC COMPANIES LLC
VRC COMPANIES LLC Human Resources $40.00August 19 Shredding Fee

$40.00VRC COMPANIES LLC - Total For Human Resources

$40.00VRC COMPANIES LLC - ALL DEPARTMENTS

VZWRLSS IVR VB
VZWRLSS IVR VB Animal Control $25.61TELECOMMUNICATION SERV.INCLUD. LOCAL/L.

$25.61VZWRLSS IVR VB - Total For Animal Control

VZWRLSS IVR VB Police Administration $880.22TELECOMMUNICATION SERV.INCLUD. LOCAL/L.
VZWRLSS IVR VB Police Administration $923.91TELECOMMUNICATION SERV.INCLUD. LOCAL/L.

$1,804.13VZWRLSS IVR VB - Total For Police Administration

VZWRLSS IVR VB Public Saftey Communication $248.08TELECOMMUNICATION SERV.INCLUD. LOCAL/L.

$248.08VZWRLSS IVR VB - Total For Public Saftey Communication

$2,077.82VZWRLSS IVR VB - ALL DEPARTMENTS

VZWRLSS MY VZ VB P
VZWRLSS MY VZ VB P Fire Administration $120.03June IPad Air Bill

$120.03VZWRLSS MY VZ VB P - Total For Fire Administration

$120.03VZWRLSS MY VZ VB P - ALL DEPARTMENTS

Printed on 8/29/2019 11:32:17 AM Page 39 of 42

52



WAL-MART #1617
WAL-MART #1617 Police Administration $25.01GROCERY STORES, SUPERMARKETS

$25.01WAL-MART #1617 - Total For Police Administration

$25.01WAL-MART #1617 - ALL DEPARTMENTS

WAYNE COLEMAN CONSTR
WAYNE COLEMAN CONSTR Water - Distribution $14,230.902019 CPU Asphalt Repair

$14,230.90WAYNE COLEMAN CONSTR - Total For Water - Distribution

$14,230.90WAYNE COLEMAN CONSTR - ALL DEPARTMENTS

WELLBORN SULLIVAN ME
WELLBORN SULLIVAN ME Property Insurance Fund $1,200.00Legal

$1,200.00WELLBORN SULLIVAN ME - Total For Property Insurance Fund

$1,200.00WELLBORN SULLIVAN ME - ALL DEPARTMENTS

WENCK ASSOCIATES INC
WENCK ASSOCIATES INC Balefill - Dispatch $13,285.8610 Year Business Plan

$13,285.86WENCK ASSOCIATES INC - Total For Balefill - Dispatch

$13,285.86WENCK ASSOCIATES INC - ALL DEPARTMENTS

WESTERN STATES FIRE
WESTERN STATES FIRE Police Administration $450.00Annual Fire Suppression Inspection

$450.00WESTERN STATES FIRE - Total For Police Administration

$450.00WESTERN STATES FIRE - ALL DEPARTMENTS

WILLIAMS, PORTER, DA
WILLIAMS, PORTER, DA Property Insurance Fund $2,869.00Legal Services

$2,869.00WILLIAMS, PORTER, DA - Total For Property Insurance Fund

$2,869.00WILLIAMS, PORTER, DA - ALL DEPARTMENTS

WLC ENGINEERING - SU
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WLC ENGINEERING - SU Capital Projects Fund $1,936.00Highland Park and Forest Dr Detention 13-63

$1,936.00WLC ENGINEERING - SU - Total For Capital Projects Fund

WLC ENGINEERING - SU Engineering $309.50Eng Svces- Surveyor

$309.50WLC ENGINEERING - SU - Total For Engineering

WLC ENGINEERING - SU Water - Tanks $1,486.23W Casper Zone 2 Water Systm 15-59

$1,486.23WLC ENGINEERING - SU - Total For Water - Tanks

$3,731.73WLC ENGINEERING - SU - ALL DEPARTMENTS

WM SUPERCENTER
WM SUPERCENTER Prevention & Inspection $25.88Bel 2.0 USBC

$25.88WM SUPERCENTER - Total For Prevention & Inspection

$25.88WM SUPERCENTER - ALL DEPARTMENTS

WY. DEPT. OF TRANSPO
WY. DEPT. OF TRANSPO Capital Projects Fund $108.86Bryan Stock Trail 09-27

$108.86WY. DEPT. OF TRANSPO - Total For Capital Projects Fund

$108.86WY. DEPT. OF TRANSPO - ALL DEPARTMENTS

WY. MEDICAL CENTER
WY. MEDICAL CENTER Health Insurance Fund $400.00MEDICAL SERVICES & HEALTH PRACTITIONERS

$400.00WY. MEDICAL CENTER - Total For Health Insurance Fund

$400.00WY. MEDICAL CENTER - ALL DEPARTMENTS

WYOMING CAMERA
WYOMING CAMERA Police Administration $2,099.98CAMERA AND PHOTOGRAPHIC SUPPLY STORES

$2,099.98WYOMING CAMERA - Total For Police Administration

$2,099.98WYOMING CAMERA - ALL DEPARTMENTS
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$1,551,120.90CITYWIDE BILLS AND CLAIMS TOTAL

DULY AUDITED BY   ________________________________   DATE  ___________

APPROVED BY          ________________________________   DATE ___________

I certify, under penalty of perjury, that this listing of vouchers and the items included therein for payment 
are correct and just in every respect.                                                                                                           
SUBMITTED BY        ________________________________   DATE  ___________
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CITY of CASPER, WYOMING

BILLS and CLAIMS ADDENDUM

Council Meeting 

09/03/19

Payroll Disbursements

8/15/19 FIRE PAYROLL 134,039.35$            

8/15/19 BENEFITS & DEDUCTIONS 30,834.96$              

8/22/19 CITY PAYROLL 1,170,871.51$         

8/22/19 BENEFITS & DEDUCTIONS 187,405.33$            

8/27/19 FIRE PAYROLL 165,975.40$            

8/27/19 BENEFITS & DEDUCTIONS 27,535.03$              

Total Payroll 1,716,661.58$         

Additional Accounts Payable           

8/15/2019 Pre Writs: Utility Refunds, Petty Cash, Travel Reimbursements

Michael Gaylord 281.46

Jason Wittler 10.03

Randi Garret 9.15

FIB- Petty Cash 134.97

Tony MacMillan 500.00

Romey, Catherine 46.51

Edwards, Karla 75.00

Larry's Excavation 29.76

Transportation Oartners 60.00

1,146.88

8/22/19 Pre-Writs: Utilty Refunds, Travel Reimbursement, Petty Cash

Carter Napier 338.10

Evan Condelario 495.02

First Interstate Bank 157.39

Peterson, Kathryn 55.52

Mullen, Ainsley/Michael 20.55

Maloney, Will 28.41

richardson, Mandy/Geer 27.50

Goodman, Sarah 71.51

Anderson, Kayla 17.47

Remax 6.58

Gredvig, Kyle 31.70

1,249.75

08/19/19 Additional P-Cards to make minimum payment 375.23

75.00

17,197.32

9,516.06

262.71

150.54

231.00

193.65

25.80

5.38

28,032.69

8/22/19 Additional P-cards 9,924.12

8,108.24

1,415.98

298.78

956.64

166.90

310.46

267.97

984.88

5,677.59

2,319.90

11,673.90

8,828.54

8/23/19 Additional P-cards 138.90

209.00

3,222.71

4,046.03

2,512.61

943.58

6,702.79

9,368.28

78,077.80

Total Additional AP $108,507.12
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City of Casper 

Title VI Plan 
Related to 

Transportation Planning and Transportation Improvements 

Endorsed and Approved September 3, 2019 by the 

City of Casper Council 

 

Submitted to: 

Federal Transit Administration 

Region 8 

1961 Stout St, Ste 13301 

Denver, CO 80294-3007 

 

September 30, 2019 

 

 

 

93



2 

 

 

RECIPIENT INFORMATION 

 

RECIPIENT:   City of Casper (City) 

SUBMITTAL DATE:  September 30, 2019 

EXPIRATION YEAR:  2022  

CONTACT INFORMATION: 

 Liz Becher 
 Title VI Officer 
 City of Casper 
 200 N David Street 
 Casper, WY  82601 
 lbecher@casperwy.gov 
 Phone: 307.235.8241 
 Fax:  307.235.8362 
 
 J. Carter Napier 
 City Manager 
 City of Casper 
 200 N David Street 
 Casper, WY   82601 
 cnapier@casperwy.gov 
 Phone: 307.235.8224 
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I. PROVISION OF TITLE VI ASSURANCES 

 

The City hereby certifies that, as a condition of receiving Federal financial assistance under the 
Urban Mass Transportation Act of 1964, as amended, it will ensure that: 

a. City shall submit on an annual basis, their Title VI Assurance, as part of their 
annual Certification and Assurance submission to the FTA. 

 
b. No person, on the basis of race, color, or national origin, will be subjected to 

discrimination in the level and quality of transportation services and transit-
related benefits. 

 
c. City will compile, maintain, and submit in a timely manner, Title VI information 

required by FTA Circular 4702.1B and in compliance with the Department of 
Transportation’s Title VI Regulation, 49 CFR, Part 21.7. 

 
d. City will make it known to the public that those persons alleging discrimination 

on the basis of race, color, or national origin as it relates to the provision of 
transportation services and transit-related benefits may file a complaint with the 
Federal Transit Administration and/or the U.S. Department of Transportation. 
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II. TITLE VI COMPLIANCE HISTORY 

a. There are no outstanding lawsuits or complaints naming the City which allege 
discrimination on the basis of race, color or national origin with respect to service 
or other transit benefits. 

 
b. There are no pending applications for Federal financial assistance, and there is no 

Federal financial assistance currently being provided to the City other than that 
being supplied by the Federal Transit Administration (FTA) except as follows: 
Funding Source   Description 
Department of Transportation  MPO 
Department of Transportation  Selective Traffic Enforcement—non DUI 
Department of Transportation  Selective Traffic Enforcement—DUI 
Department of Homeland Security Homeland Security—Regional Response#11 
Department of Homeland Security Homeland Security—Regional Response#12 
Department of Homeland Security Homeland Security—Law Enforcement   
   Terrorism 
Department of Housing & Urban  Community Development Block Grant 
   Development 
Department of Justice   Edward Byrne Justice Assistance Grant 
Federal Highway Administration Robertson Road Trail Extension 
Federal Highway Administration School Walkability Project 
Centers for Disease Control Achieve-Community Wellness Policy 

Initiative 
Department of Health PMO Remote Testing 
 
Currently the City is applying for Section 5307 funding through the FTA. 

 
c. During the course of the last three (3) years, there have not been any civil rights 

compliance review activities conducted with respect to the City and, to the best of 
our knowledge, there are not presently any ongoing civil rights compliance review 
activities being conducted with respect to the City. 

 

d. There are currently no pending construction projects which would negatively 
impact minority communities being performed by the City. 
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III. INCORPORATION OF THE PROGRAM 

The City of Casper (hereinafter referred to as the “City” or “Recipient”) hereby agrees that, as a 
condition to receiving any Federal financial assistance from the Department of Transportation, it 
will comply with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 U.S.C. 2000d-42 
U.S.C. 2000d-4 (hereinafter referred to as the “Act”), and all requirements imposed by or 
pursuant to Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, 
Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the 
Department of Transportation - Effectuation of Title VI of the Civil Rights Act of 1964 
(hereinafter referred to as the “Regulations”), and other pertinent directives.  No person in the 
United States shall, on the grounds of race, color or national origin, be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity for which the Recipient receives Federal financial assistance from the 
Department of Transportation, including the Federal Transit Administration, and HEREBY 
GIVES ASSURANCE THAT it will promptly take any measures necessary to effectuate this 
agreement.  This assurance is required by subsection 21.7(a) of the Regulations. 

More specifically, and without limiting the above general assurance, the Recipient hereby gives 
the following specific assurances with respect to its Federal Transit Administration program: 

a. That the Recipient agrees that each “program” and each “facility,” as defined in 
subsections 21.23(e) and 21.23(b) of the Regulations will be (with regard to a 
“program”) conducted, or will be (with regard to a “facility”) operated, in 
compliance with all requirements imposed by, or pursuant to, the Regulations. 

b.  That the Recipient shall insert the following notification in all solicitations for 
bids for work or material subject to the Regulations and made in connection with 
all Federal Transit Administration programs and, in adapted form in all proposals 
or negotiated agreements: 

 The City, in accordance with Title VI of the Civil   Rights Act of 1964, 78 Stat. 

252, 42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, 

Department of Transportation, Subtitle A, Office of the Secretary, Part 21, 

Nondiscrimination in Federally-Assisted Programs of the Department of 

Transportation issued pursuant to such Act, hereby notifies all 

bidders/proposers that it will affirmatively insure that in any contract entered 

into pursuant to this advertisement, minority business enterprises will be 

afforded full opportunity to submit bids in response to the invitation and will 

not be discriminated against on the grounds of race, color, or national origin in 

consideration for an award. 
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c. That the Recipient shall insert the clauses contained herein as APPENDIX A in 
every contract subject to this Act and the Regulations. 

d. That the Recipient shall insert the clauses contained herein as APPENDIX B, as a 
covenant running with the land, in any deed from the United States affecting a 
transfer of real property, structures, or improvements thereon, or interest herein. 

e. That where the Recipient receives Federal financial assistance to construct a 
facility, or part of a facility, the assurance shall extend to the entire facility and 
facilities operated in connection therewith. 

f. That where the Recipient receives Federal financial assistance in the form, or for 
the acquisition of real property or an interest in real property, the assurance shall 
extend to rights to space on, over or under such property. 

g. That the Recipient shall include the appropriate clauses contained herein as 
APPENDIX C, as a covenant running with the land, in any future deeds, leases, 
permits, licenses, and similar agreements entered into by the Recipient with other 
parties: (a) for the subsequent transfer of real property acquired or improved 
under Federal Transit Administration programs; and (b) for the construction or 
use of, or access to, space on, over, or under real property acquired, or improved 
under Federal Administration programs. 

h. That this assurance obligates the Recipient for the period during which Federal 
financial assistance is extended to the program, except where the Federal financial 
assistance is to provide, or is in the form of personal property or real property or 
interest therein or structures or improvements thereon, in which case the 
assurance obligates the Recipient or any transferee for the longer of the following 
periods: (a) the period during which the property is used for a purpose for which 
the Federal financial assistance is extended, or for another purpose involving the 
provision of similar services or benefits; or (b) the period during which the 
Recipient retains ownership or possession of the property.  

i. The Recipient shall provide for such methods of administration for the programs 
as are found by the Secretary of Transportation or the official to whom he/she 
delegates specific authority to give reasonable guarantee that it, other interest, and 
other participants of Federal financial assistance under such program will comply 
with all requirements imposed or pursuant to the Act, the Regulations and this 
assurance. 
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j. The Recipient agrees that the United States has a right to seek judicial 
enforcement with regard to any matter arising under the Act, the Regulations, and 
this assurance. 

k. The Recipient assures that the level and quality of transit service and related 
benefits are provided in a manner consistent with Title VI of the Civil Rights Act 
of 1964. 

THESE ASSURANCES are given in consideration of, and for the purpose of, obtaining any and 
all Federal grants, loans, contracts, property, discounts or other Federal financial assistance 
extended after the date hereof to the Recipient by the Department of Transportation under the 
Federal Administration and is binding on it, other recipients, subgrantees, contractors, 
subcontractors, transferees, successors in interest and other participants in the Federal Transit 
Administration programs. 

The person whose signature appears below is authorized to sign these assurances on behalf of the 
grant applicant or recipient. 

 

DATED:    

 
City of Casper, Wyoming 
 
 
 
 
      
By:  J. Carter Napier 
City Manager 
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GENERAL GUIDELINES/REQUIREMENTS 

a. Annual Certification and Assurance 

As stated in Section I, City shall submit annually, their Title VI assurance, as part of their 
annual Certification and Assurance submission to the FTA.   

b. Complaint Procedures 

In compliance with 49 CFR Section 21.9(b), City has developed procedures for 
investigating and tracking Title VI complaints filed against them.  Such procedures shall 
be made available to the public upon request.  City complaint procedures and complaint 
form are contained herein as APPENDIX D. 

c. Record Title VI Activities 

In compliance with 49 CFR Section 21.9(b), City shall prepare and maintain a list of any 
active investigations conducted by entities other than the FTA, lawsuits, or complaints 
naming City that allege discrimination on the basis of race, color, or nation origin.  Such 
list shall include: 

1) Date the investigation, lawsuit, or complaint was filed; 

2) Summary of the allegation(s); 

3) The status of the investigation, lawsuit, or complaint; and 

4) Actions taken by the City in response to the investigation, lawsuit or 
complaint. 

d. Access for LEP Persons 

City shall take steps to ensure meaningful access to the benefits, services, information, 
and other important portions of their programs and activities for individuals who are 
Limited English Proficient (LEP).  City will assist persons with limited English 
proficiency to participate in the transportation planning process.  City Staff will make 
every effort to provide translators and document translation, where feasible, upon request.  
City’s Limited English Proficiency (LEP) Plan is contained herein as APPENDIX E. 

e. Public Notification 

In compliance with 49 CFT Section 21.9(d), City shall provide information to the public 
regarding their Title VI obligations and apprise members of the public of the protections 
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against discrimination afforded to them by the Title VI.  City/CATC complaint 
procedures and public notification information are contained herein as APPENDIX D. 

f. Additional Information 

City acknowledges that, at the discretion of the FTA, information other than that which is 
required by FTA C 4702.1A, may be requested in writing of the City, to investigate 
complaints of discrimination or to resolve concerns about possible noncompliance with 
Title VI. 

g. Timely Submission 

City acknowledges that their Title VI submissions and/or updates thereto, shall be 
supplied to their FTA Regional Office once every three (3) years.  The submission shall 
include, but is not limited to: 

1) A summary of public outreach and involvement activities undertaken 
since the last submission and a description of steps taken to ensure that 
minority and low-income people had meaningful access to these activities; 

2) City’s process for persons with limited English proficiency (LEP); 

3) Title VI Complaint and Tracking procedures; 

4) A list of any Title VI investigations, complaints or lawsuits filed since the 
last submission; and 

5) A copy of City’s public notice regarding Title VI compliance and public 
access and instructions to City Title VI complaint procedures. 

6) A table depicting the membership of non-elected committees and councils, 
the membership of which is selected by the Recipient, broken down by 
race, and a description of the process the agency uses to encourage the 
participation of minorities on such committees. 

7) A copy of board meeting minutes, resolution, or other appropriate 
documentation showing the board of directors or appropriate governing 
entity or official(s) responsible for policy decisions reviewed and 
approved the Title VI Program.  

h. Environmental Analysis of Construction Projects 

City shall integrate an environmental justice analysis into their National Environmental 
Policy Act (NEPA) documentation of transit related construction projects of which 
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require NEPA.  If a Categorical Exclusion (CE) is performed, City shall complete the 
FTA’s standard CE check-list which includes a section on community disruption and 
environmental justice.  While preparing an Environmental Assessment (EA) or 
Environmental Impact Statement (EIS), City shall integrate into their documents, the 
following: 

1) A description of the low-income and minority population within the study 
area affected by the project, and a discussion of the method used to 
identify this population; 

2) A discussion of all adverse effects that would affect the identified minority 
and low-income population; 

3) A discussion of all positive effects that would affect the identified 
minority and low-income population; 

4) A description of all mitigation and environmental enhancement actions 
incorporated into the project to address the adverse effects, including, but 
not limited to, any special features of the relocation program that go 
beyond the requirements of the Uniform Relocation Act and address 
adverse community effects such as separation or cohesion issues, and the 
replacement of the community resources destroyed by the project, if 
applicable; 

5) A discussion of the remaining effects, if any, and why further mitigation is 
not proposed; and  

6) For projects that traverse predominantly minority and low-income and 
predominantly non-minority and non-low-income areas, a comparison will 
be completed of mitigation and environmental enhancement actions 
between the two stated areas.  If there is no basis for such a comparison, 
City shall describe why this is so. 

i. Public Participation 

The City shall seek out and consider viewpoints of minority, low-income, and LEP 
populations in the course of conducting public outreach and involvement activities in 
regards to proposed transportation decisions.  City shall make every effort to include the 
following practices: 
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1) Coordination with individuals, institutions, or organizations and 
implementing community-based public involvement strategies to reach out 
to members in the affected minority and/or low-income communities; 

2) Provision of opportunities for public participation through means other 
than written communication, such as personal interviews or use of audio 
or video recording devices to capture oral comments; 

3) Utilization of locations, facilities and meeting times that are convenient 
and accessible to low-income and minority communities; 

 
4) Utilization of different meeting sizes or formats, or varying the type and 

number of news media used to announce public participation 
opportunities; and 

 
5) Implementation of DOT’s policy guidance regarding City’s 

responsibilities to LEP persons. 

   j. Casper Area Boards and Committees relevant to the City’s Transit Program, broken 
down by Gender, Race, and Ethnicity.
 

Men Women White Black Hispanic Asian NA/AN NH/PI Multiracial Other

6 1 8 0 0 0 0 0 0 0

Men Women White Black Hispanic Asian NA/AN NH/PI Multiracial Other

8 1 12 0 0 0 0 0 0 0

Men Women White Black Hispanic Asian NA/AN NH/PI Multiracial Other

8 1 8 0 1 0 0 0 0 0

Men Women White Black Hispanic Asian NA/AN NH/PI Multiracial Other

12 4 16 0 0 0 0 0 0 0

MPO Technical Committee

MPO Policy Committee

Casper City Council

Casper Area Transportation Coalition

 

The City of Casper’s Council is an elected body. The City of Casper does not have a 
subrecipient. The MPO Policy Committee is an elected body, with the exception of the District 
Engineer for WYDOT. The MPO Technical Committee consists of professional staff appointed 
by elected officials from member agencies of the MPO. The Citizen Transportation Advisory 
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Committee is selected from applicants appointed by each governing board of MPO member 
agencies. 

The City of Casper utilizes a vendor, Casper Area Transportation Coalition (CATC), to provide 
transit operations and has no control over the selection over its Board of Directors. 

k. Narrative Describing Subrecipient Monitoring 

The City of Casper does not have a subrecipient.  The City of Casper utilizes a vendor, Casper 
Area Transportation Coalition (CATC), to provide transit operations.   

The person whose signature appears below is authorized to sign on behalf of the grant applicant 
or Recipient. 

DATED:    

City of Casper, Wyoming 
 
 
 
 
      
By:  J. Carter Napier 
City Manager 
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APPENDIX A TO TITLE VI ASSURANCE 
(to be inserted into every contract subject to Title VI) 

The City of Casper is herein referred to as the “City” 
 

During the performance of this contract, the contractor, for itself, its assignees and successors in 
interest (hereinafter referred to as the "contractor") agrees as follows: 
 
(1) Compliance with Regulations: The contractor shall comply with the Regulations relative 

to nondiscrimination in federally assisted programs of the Department of Transportation 
(hereinafter, "DOT") Title 49, Code of Federal Regulations, Part 21, as they may be 
amended from time to time, (hereinafter referred to as the Regulations), which are herein 
incorporated by reference and made a part of this contract. 

 
(2) Nondiscrimination: The contractor, with regard to the work performed by it during the 

contract, shall not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases 
of equipment.  The contractor shall not participate either directly or indirectly in the 
discrimination prohibited by Section 21.5 of the Regulations, including employment 
practices when the contract covers a program set forth in Appendix B of the Regulations. 

 
(3) Solicitations for Subcontracts (Including Procurements of Materials and Equipment): In 

all solicitations either by competitive bidding or negotiation made by the contractor for 
work to be performed under a subcontract, including procurements of materials or leases 
of equipment, each potential subcontractor or supplier shall be notified by the contractor 
of the contractor's obligations under this contract and the Regulations relative to 
nondiscrimination on the grounds of race, color, or national origin. 

 
(4) Information and Reports: The contractor shall provide all information and reports 

required by the Regulations or directives issued pursuant thereto, and shall permit access 
to its books, records, accounts, other sources of information, and its facilities as may be 
determined by the City or the Federal Transit Administration to be pertinent to ascertain 
compliance with such Regulations, orders and instructions.  Where any information 
required of a contractor is in the exclusive possession of another who fails or refuses to 
furnish this information the contractor shall so certify to the City or the Federal Transit 
Administration, as appropriate, and shall set forth what efforts it has made to obtain the 
information.  

 
(5) Sanctions for Noncompliance: In the event of the contractor's noncompliance with 

nondiscrimination provisions of this contract, the City shall impose contract sanctions as 
it or the Federal Transit Administration may determine to be appropriate, including, but 
not limited to: 

 
(a) Withholding of payments to the contractor under the contract until the contractor 

complies; and/or 
(b) Cancellation, termination, or suspension of the contract in whole or in part. 
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(6) Incorporation of Provisions:  The contractor shall include the provisions of paragraphs (1) 

through (6) in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Regulations, or directives issued pursuant thereto.  The 
contractor shall take such action with respect to any subcontract or procurement as the 
City or the Federal Transit Administration may direct as a means of enforcing such 
provisions including sanctions for noncompliance:  Provided, however, that in the event a 
contractor becomes involved in, or is threatened with, litigation with a subcontractor or 
supplier as a result of such direction, the contractor may request the City to enter into 
such litigation to protect the interests of the City, and, in addition, the contractor may 
request the United States to enter into such litigation to protect the interests of the United 
States. 
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APPENDIX B TO TITLE VI ASSURANCE 
(to be inserted into real property transactions) 

The City of Casper is herein referred to as the “City” 
 
 

The following clauses shall be included in any and all deeds effecting or recording the transfer of 
real Property, structures or improvements thereon, or interest therein from the United States. 
 
(GRANTING CLAUSE) 
 
NOW, THEREFORE, the Department of Transportation, as authorized by law, and upon the 
condition that the City will accept title to the lands and maintain the project constructed thereon, 
in accordance with The State of Wyoming, the Regulations for the Administration of Program 
and the policies and procedures prescribed by the Federal Transit Administration and, also in 
accordance with and in compliance with all requirements imposed by or pursuant to Title 49, 
Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the Secretary, 
Part 21, Nondiscrimination in Federally assisted Programs of the Department of Transportation 
(hereinafter referred to as the Regulations) pertaining to and effectuating the provisions of Title 
VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. 2000d to 2000d-4), does hereby 
remise, release, quitclaim and convey unto the City all the right, title and interest of the 
Department of Transportation in and to said lands described in Exhibit "A" attached hereto and 
made a part hereof. 
 
(HABENDUM CLAUSE) 
 
TO HAVE AND TO HOLD said lands and interests therein unto the City and its successors 
forever, subject, however, to the covenants, conditions, restrictions and reservations herein 
contained as follows, which will remain in effect for the period during which the real property or 
structures are used for a purpose for which Federal financial assistance is extended or for another 
purpose involving the provision of similar services or benefits and shall be binding on the City, 
its successors and assigns. 
 
The City, in consideration of the conveyance of said lands and interests in lands, does hereby 
covenant and agree as a covenant running with the land for itself, its successors and assigns, that 
(1) no person shall on the grounds of race, color, or national origin, be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to discrimination with regard 
to any facility allocated wholly or in part on, over, or under such lands hereby conveyed, (2) that 
the City shall use the lands and interests in lands and interests in lands so conveyed, in 
compliance with all requirements imposed by or pursuant to Title 49, Code of Federal 
Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21, 
Nondiscrimination in Federally-Assisted Programs of the Department of Transportation - 
Effectuation of Title VI of the Civil Rights Act of 1964, and as said Regulations may be 
amended, and (3) that in the event of breach of any of the above-mentioned nondiscrimination 
conditions, the Department shall have a right to re-enter said lands and facilities on said land, and 
the above described land and facilities shall thereon revert to and vest in and become the absolute 
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property of the Department of Transportation and its assigns as such interest existed prior to this 
instruction. 
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 APPENDIX C TO TITLE VI ASSURANCE 
 (to be inserted into Federally funded real property transactions or improvements) 

The City of Casper is herein referred to as the “City” 
 
The following clauses shall be included in all deeds, licenses, leases, permits, or similar 
instruments entered into by the City pursuant to the provisions of Assurance 7(a). 
The (grantee, licensee, lessee, permittee, etc., as appropriate) for herself/himself, his/her heirs, 
personal representatives, successors in interest, and assigns, as a part of the consideration hereof, 
does hereby covenant and agree (in the case of deeds and leases add "as a covenant running with 
the land") that in the event facilities are constructed, maintained, or otherwise operated on the 
said property described in this (deed, license, lease, permit, etc.) for a purpose for which a 
Department of Transportation program or activity is extended or for another purpose involving 
the provision of similar services or benefits, (the grantee, licensee, lessee, permittee, etc.) shall 
maintain and operate such facilities and services in compliance with all other requirements 
imposed pursuant to Title 49, Code of Federal Regulations, Department of Transportation, 
Subtitle A, Office of the Secretary, Part 21, Nondiscrimination of Federally-Assisted Programs 
of the Department of Transportation - Effectuation of Title VI of the Civil Rights Act of 1964, 
and as said Regulations may be amended. 
 
[Include in licenses, leases, permits, etc.]* 
 
That in the event of breach of any of the above nondiscrimination covenants, the City shall have 
the right to terminate the (license, lease, permit, etc.) and to re-enter and repossess said land and 
the facilities thereon, and hold the same as if said (licenses, lease, permit, etc.) had never been 
made or issued.  
 
[Include in deeds]* 
 
That in the event of breach of any of the above nondiscrimination covenants, the City shall have 
the right to re-enter said lands and facilities thereon, and the above described lands and facilities 
shall thereupon revert to and vest in and become the absolute property of the City and its assigns. 
 
The following shall be included in all deeds, licenses, leases, permits, or similar agreements 
entered into by the City pursuant to the provisions of Assurance 7(b). 
The (grantee, licensee, lessee, permittee, etc., as appropriate) for herself/himself, his/her personal 
representatives, successors in interest, and assigns, as a part of the consideration hereof, does 
hereby covenant and agree (in case of deeds, and leases add "as a covenant running with the 
land") that (1) no person on the grounds of race, color, or national origin shall be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to discrimination in the use 
of said facilities, (2) that in the construction of any improvements on, over or under such land 
and the furnishing services thereon, no person on the grounds of race, color, or national origin 
shall be excluded from the participation in, be denied the benefits of, or be otherwise subjected to 
discrimination, and (3) that the (grantee, licensee, lessee, permittee, etc.] shall use the premises 
in compliance with all other requirements imposed by or pursuant to Title 49, Code of Federal 
Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21, 
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Nondiscrimination in Federally-Assisted Programs of the Department of Transportation - 
Effectuation of Title VI of the Civil Rights Act of 1964, and as said Regulations may be 
amended. 
 
[Include in licenses, leases, permits, etc.]* 
 
That in the event of breach of any of the above nondiscrimination covenants, the City shall have 
the right to terminate the (license, lease, permit, etc.) and to re-enter and repossess said land and 
the facilities thereon, and hold the same as if said (license, lease, permit, etc.) had never been 
made or issued. 
 
[Include in deeds]* 
 
That in the event of breach of any of the above nondiscrimination covenants, the City shall have 
the right to re-enter said land and facilities thereon, and the above described lands and facilities 
shall thereupon revert to and vest in and become the absolute property of the City and its assigns. 
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APPENDIX D 
TITLE VI PUBLIC NOTICE OF RIGHTS / COMPLAINT PROCESS 

City of Casper, Wyoming is herein referred to as the “City” 
 

Public Notice of Rights 

The following statement shall be posted on site at the City office, the Casper Area Transportation 
Coalition (CATC) office, on the CATC website www.catcbus.com, permanently displayed on 
public transit vehicles; and other appropriate materials made available to the public: (Documents 
will be translated into languages other than English, upon request.) 

STATEMENT OF RIGHTS:  CATC/The Bus is committed to ensuring that no 
person is excluded from participation in or denied the benefits of or be subject to 
discrimination in the receipt of its services on the basis of race, color, national 
origin or any other characteristics protected by law including Title VI of the Civil 
Rights Act of 1964 as amended.  If you believe you have be subjected to 
discrimination, you may file a written complaint no later than one-hundred and 
eighty (180) calendar days after the alleged discrimination with the Director of 
CATC/The Bus 1715 East 4th Street Casper, WY 82601.  If you need assistance 
with a written complaint (o si no habla ingles, llama por) call the supervisor at 
(307) 265-1313 during regular business hours. 

 
Title VI Information, Limited English Proficient (LEP) information and Complaint 
Process (for printed materials, website, and other mediums upon request) 
 
The City of Casper (City) grants all citizens equal access to all its public transportation services. 
It is further the intent of the City that all citizens are aware of their rights to such access. This is 
designed to serve as an educational tool for citizens so that they may understand one of the civil 
rights laws that protect their benefit of the City programs and services, specifically, as it relates 
to Title VI of the Civil Rights Act of 1964. 
 
What is Title VI? 
Title VI is a section of the Civil Rights Act of 1964 requiring that “No person in the United 
States shall on the grounds of race, color or national origin, be excluded from participation in, be 
denied the benefits of, or be subjected to discrimination under any program or activity receiving 
federal financial assistance.”  Note that Title VI does not address gender discrimination. It only 
covers race, color, and national origin.  Other Civil Rights laws prohibit gender discrimination. 
 
What is LEP? 
As part of Title VI requirements, the City/CATC has developed a Limited English Proficiency 
(LEP) Plan to help identify reasonable steps to provide language assistance for LEP persons 
seeking meaningful access to City services as required by Executive Order 13166 “Improving 
Access to Services for Persons With Limited English Proficiency,'' reprinted at 65 FR 50121 
(August 16, 2000). A Limited English Proficiency person is one who does not speak English as 
their primary language and who has a limited ability to read, speak, write, or understand English.  
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City’s Complaint and Investigation Procedures 
These procedures cover all complaints filed under Title VI of the Civil Rights Act of 1964, 
Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990, 
for alleged discrimination in any transportation program or activity administered by the City.  
 
These procedures do not deny the right of the complainant to file formal complaints with other 
State or Federal agencies or to seek private counsel for complaints alleging discrimination. Every 
effort will be made to obtain early resolution of complaints at the lowest level possible. The 
option of informal mediation meeting(s) between the affected parties and the City may be 
utilized for resolution. Any individual, group of individuals or entity that believes they have been 
subjected to discrimination prohibited under Title VI and related statutes may file a complaint. 

 
The following measures will be taken to resolve Title VI complaints:  

 
1) A formal complaint must be filed within calendar one-hundred and eighty (180) 

days of the alleged occurrence.  Complaints shall be in writing and signed by the 
individual or his/her representative, and will include the Complainant’s name, 
address and telephone number; name of alleged discriminating official, basis of 
complaint (race, color, or national origin) and the date of alleged act(s). A 
statement detailing the facts and circumstances of the alleged discrimination must 
accompany all complaints.  

 
The City strongly encourages the use of the attached City of Casper, Wyoming/CATC 

Title VI Complaint Form when filing official complaints. The preferred method is to 
file your complaint in writing using the City of Casper, Wyoming/CATC Title VI 

Complaint Form, and sending it to: 
 
 Title VI Coordinator – Community Development 

City of Casper, Wyoming 
200 North David 
Casper, WY 82601-1815 

  
2) In the case where a Complainant is unable or incapable of providing a written 

statement, a verbal complaint of discrimination may be made to the City Title VI 
Coordinator. Under these circumstances, the Complainant will be interviewed, 
and the City Title VI Coordinator will assist the Complainant in converting the 
verbal allegations to writing.  

 
3) When a complaint is received, the Title VI Coordinator will provide written 

acknowledgment to the Complainant, within ten (10) calendar days by registered 
mail.  

 
4) If a complaint is deemed incomplete, additional information will be requested, 

and the Complainant will be provided sixty (60) calendar days to submit the 
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required information. Failure to do so may be considered good cause for a 
determination of no investigative merit.  

 
5) Within fifteen (15) calendar days from receipt of a complete complaint, the City 

will determine its jurisdiction in pursuing the matter and whether the complaint 
has sufficient merit to warrant investigation. Within five (5) calendar days of this 
decision, the City Transit Grant Manager or his/her authorized designee will 
notify the Complainant and Respondent, by registered mail, informing them of the 
disposition.  

 
a. If the decision is not to investigate the complaint, the notification shall 

specifically state the reason for the decision.  
 

b.  If the complaint is to be investigated, the notification shall state the grounds 
of the City’s jurisdiction, while informing the parties that their full 
cooperation will be required in gathering additional information and 
assisting the investigator.  

 
6) When the City does not have sufficient jurisdiction, the City Grant Transit 

Manager or his/her authorized designee will refer the complaint to the appropriate 
State or Federal agency holding such jurisdiction.  

 
7) If the complaint has investigative merit, the City Transit Grant Manager or his/her 

authorized designee will instruct the Title VI Coordinator to fully investigate the 
complaint.  A complete investigation will be conducted, and an investigative 
report will be submitted to the Transit Grant Manager within sixty (60) calendar 
days from receipt of the complaint. The report will include a narrative description 
of the incident, summaries of all persons interviewed, and a finding with 
recommendations and conciliatory measures where appropriate. If the 
investigation is delayed for any reason, the Title VI Coordinator will notify the 
appropriate authorities, and an extension will be requested.  

 
8) The City Transit Grant Manager or his/her authorized designee will issue letters 

of finding to the Complainant and Respondent within (ninety) 90 calendar days 
from receipt of the complaint.  

 
9) If the Complainant is dissatisfied with the City’s resolution of the complaint, 

he/she has the right to file a complaint with the:  
 
  Federal Transit Administration - Region 8 
  Attn:  Civil Rights Officer 
  1961 Stout St, Ste 13301 
  Denver, CO 80294-3007 
  303-362-2400 
  Fax 303-362-2424 
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FTA Complaint procedures can also be found on the FTA web site at: www.fta.dot.gov.  These 
procedures are also outlined in FTA Circular 4702.1B, Chapter IX. 
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APPENDIX D (Continued) 
TITLE VI PUBLIC NOTICE OF RIGHTS / COMPLAINT PROCESS 

CITY OF CASPER, WYOMING (CITY)/CATC 
 

 

        Title VI 

       Complaint Form   
                         
 

                      
 
 
Complaint Form 
Instructions: If you would like to submit a Title VI complaint to the City of Casper, Wyoming 
(City) The Bus Transit System, please fill out the form below and send it to: Casper Area 
MPO/The Bus, Attn: Title VI Coordinator/Community Development Director, 200 North David, 
Casper, WY 82601-1815.  For questions or a full copy of the City’s Title VI policy and 
complaint procedures call the Casper Area MPO at 307-235-8255, Casper Area Transit Coalition 
(CATC)/The Bus at 307-237-4287. 
 
1. Name (Complainant): 

2. Phone: 3. Home address (street no., city, state, zip): 

4. If applicable, name of person(s) who allegedly discriminated against you: 

5. Location and position of person(s) if known: 6. Date of incident: 

7. Discrimination because of: 
 Race   
 National origin   
 Color   
 Other Please specify:  

 

116



25 

 

8. Explain as briefly and clearly as possible what happened and how you believe you were 
discriminated against. Indicate who was involved. Be sure to include how you feel other persons 
were treated differently than you. Also, attach any written material pertaining to your case. 

9. Why do you believe these events occurred? 

10. What other information do you think is relevant to the investigation? 
 

11. How can this/these issue(s) be resolved to your satisfaction? 

12. Please list below any person(s) we may contact for additional information to support or 
clarify your complaint (witnesses): 
Name:  Address:  Phone number: 
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13. Have you filed this complaint with any other federal, state, or local agency; or with any 
federal or state court? 

 Yes     No 
 
If yes, check all that apply:  

 Federal agency  
 Local agency  

 Federal court 
 State agency  

 State court 

 
If filed at an agency and/or court, please provide information about a contact person at the 
agency/court where the complaint was filed.  
Agency/Court: Contact’s Name:  Address:  Phone number: 

 

Signature (Complainant): Date of filing:  
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TITLE VI / LEP                              

COMPLAINT LOG 

January 1, 2016 to December 31, 2016  -  NONE 

January 1, 2017 to December 31, 2017 – NONE 

January 1, 2018 – December 31, 2018 - NONE 

January 1, 2019 to date - NONE 
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I INTRODUCTION  
 
The purpose of this limited English proficiency policy guidance is to clarify the responsibilities 
of recipients of federal financial assistance from the U.S. Department of Transportation (DOT) 
and assist them in fulfilling their responsibilities to limited English proficient (LEP) persons, 
pursuant to Title VI of the Civil Rights Act of 1964 and implementing regulations. It was 
prepared in accordance with Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq., 
and its implementing regulations provide that no person shall be subjected to discrimination on 
the basis of race, color, or national origin under any program or activity that receives federal 
financial assistance, and;  
 
II EXECUTIVE ORDER 13166  
 
Executive Order 13166 “Improving Access to Services for Persons With Limited English 
Proficiency,'' reprinted at 65 FR 50121 (August 16, 2000), directs each Federal agency that is 
subject to the requirements of Title VI to publish guidance for its respective recipients clarifying 
that obligation. Executive Order 13166 further directs that all such guidance documents be 
consistent with the compliance standards and framework detailed in the Department of Justice's 
(DOJ's) Policy Guidance entitled “Enforcement of Title VI of the Civil Rights Act of 1964--
National Origin Discrimination Against Persons With Limited English Proficiency.'' (See 65 FR 
50123, August 16, 2000 DOJ's General LEP Guidance). Different treatment based upon a 
person’s inability to speak, read, write, or understand English may be a type of national origin 
discrimination.  
 
Executive Order 13166 applies to all federal agencies and all programs and operations of entities 
that receive funding from the federal government, including state agencies, local agencies such 
as the City of Casper, Wyoming (City), and governments, private and non-profit entities, and 
subrecipients. 
 
III PLAN SUMMARY  
 
The City has developed this Limited English Proficiency Plan (LEP) to help identify reasonable 
steps to provide language assistance for LEP persons seeking meaningful access to transit 
services as required by Executive Order 13166. A Limited English Proficiency person is one 
who does not speak English as their primary language and who has a limited ability to read, 
speak, write, or understand English.  
 
This plan details procedures on how to identify a person who may need language assistance, the 
ways in which assistance may be provided, training staff, how to notify LEP persons that 
assistance is available, and information for future plan updates.  
 
In developing the plan while determining the City’s extent of obligation to provide LEP services, 
the City undertook a U.S. Department of Transportation four factor LEP analysis which 
considers the following: 1) The number or proportion of LEP persons eligible in the City service 
area who maybe served or likely to encounter an City transit program, activity, or service; 2) the 
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frequency with which LEP individuals come in contact with a transit services; 3) the nature and 
importance of the program, activity or service provided by the City to the LEP population; and 4) 
the resources available to the City and overall costs to provide LEP assistance. A brief 
description of these considerations is provided in the following section.  
 
IV FOUR FACTOR ANALYSES  
 
1. The number or proportion of LEP persons eligible in the City service area who may be 
served or likely to encounter a City Transit program, activity, or service   
The City examined the American Community Survey from 2013-2017 and was able to determine 
that approximately 6.8%, or 5,120 people spoke a language other than English. Of the 5,120 
people reporting they speak other languages than English, 1,473 or 2.0% of respondents either 
speak English “not well” or “not at all.”  (See SUB-APPENDIX A City Languages Spoken at 
Home Chart).  
 
2. The frequency with which LEP individuals come in contact with a City transit program, 
activity, or service  
The City assesses the frequency at which staff and drivers have or could possibly have contact 
with LEP persons. This includes documenting phone inquiries and surveying completed by the 
drivers. The City and CATC has never had a request for interpreters. The City provides, on its 
own accord, the public transportation bus schedules that are translated into Spanish. The City and 
CATC has had zero requests for other translated transit documents.  The staff and drivers have 
had very little contact with LEP individuals.  
 
3. The nature and importance of the program, activity, or service provided by the City and 
CATC to LEP community  
There is no large geographic concentration of any one type of LEP individuals in the Casper 
service area. The overwhelming majority of the population, 93.2% or 70,392, speak only 
English.  The Spanish speaking population appears to be bi-lingual with only 2.0% or 1,473 
individuals that reported speaking English “less than very well.” 
 
Several organizations in the community are able to provide outreach services to LEP individuals 
within the Casper service area.   
 
4. The resources available to the City transit and CATC and overall costs  
The City assessed its available resources that could be used for providing LEP assistance. This 
included determining which documents would be the most valuable to be translated if and when 
the population supports, determining what staff could assist with translation efforts, and what 
level of staff training may be needed.  
 
After analyzing the four factors, the City developed the plan outlined in the following section for 
assisting persons of limited English proficiency. 
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V LIMITED ENGLISH PROFICIENCY PLAN OUTLINE 
 

a) How to Identify an LEP Person who Needs Language Assistance - Below are tools to 
help identify persons who may need language assistance:  

 
 Examine records requests for language assistance from past meetings and events to 

anticipate the possible need for assistance at upcoming meetings;  
 

 When City transit or CATC sponsored workshops or conferences are held, post on the 
public notices contact information for people with special needs. Also set up a sign-in 
sheet table, have a staff member greet and briefly speak to each attendee. To informally 
gauge the attendee’s ability to speak and understand English, ask a question that requires 
a full sentence reply;  

 
 Have the Census Bureau’s “I Speak Cards” be made available (contained herein as SUB-

APPENDIX A) when needed and have the cards available at the CATC Office and on 
buses; and  

 
 Frequently survey drivers and other first line staff of any direct or indirect contact with 

LEP individuals.  
 

b) Language Assistance Measures - The City has or will implement the following LEP 
procedures. The creation of these steps are based on the very low percentage of persons 
speaking other languages or not speaking English at least “well,” in the Casper transit 
area:  

 
 CATC’s website has a “Translate” tab that will translate the webpage into any one of 66 

languages.  www.catcbus.com 
 

 Census Bureau’s “I Speak Cards” are to be located at the CATC office at all times. Bus 
drivers will also be required to carry Basic Spanish for Transit Employees from CDOT 
on their routes. 

 
 When the City transit/CATC hosts public meetings or conferences and a special need is 

identified in advance, the City/CATC will make every effort to have a translator available 
at the meeting.   

 
 When the City/CATC’s website is redesigned, translation software will be explored as a 

possible added feature. 
 

 When an interpreter is needed, in person or on the telephone, an available bilingual 
CATC staff member will attempt to assist. If a bilingual staff member is not available, 
staff will first attempt to determine what language is required. Staff shall use the 
telephone interpreter service - Language Line Services at http://www.languageline.com. 
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On the Language Line home page the staff will select the Need an Interpreter Now link 
and follow the directions to receive an access code.  

 
c) Staff Training - All transit staff will be provided with the LEP Plan and will be educated 

on procedures to follow. This information will also be part of the TOB staff orientation 
process for new hires. Training topics are listed below:  

 
 Understanding the Title VI policy and LEP responsibilities;  

 
 What language assistance services the City/CATC offers;  

 
 Use of LEP “I Speak Cards”;  

 
 How to use the Language Line interpretation and translation services;  

 
 Documentation of language assistance requests;  

 
 How to handle a Title VI and/or LEP complaint (this process is contained in APPENDIX 

D of the City of Casper Title VI Plan) 
 

d) Outreach Techniques - As of July 2019, the City/CATC does not have a formal practice 
of outreach techniques due to the lack of LEP population and resources available in the 
service area. However, the following are options that the City/CATC will incorporate 
when and/or if the need arises for LEP outreach: 
 

 If staff knows that they will be presenting a topic that could be of potential importance to 
an LEP person or if staff will be hosting a meeting or a workshop in a geographic 
location with a known concentration of LEP persons, meeting notices, fliers, 
advertisements, and agendas will be printed in an alternative language, based on known 
LEP population in the area.  

 
 When running a general public meeting notice, staff will insert the clause, based on the 

LEP population and when relevant, that translates into “A (insert alternative Language) 
translator will be available”. For example: “Un traductor del idioma español estará 
disponible.” This means “A Spanish translator will be available”.  

 
 Key print materials, including, but not limited to, schedules and maps, will be translated 

and made available by request.  
 

e) Monitoring and Updating the LEP Plan - This plan is designed to be flexible and is 
one that can be easily updated.  At a minimum, the City will follow the Title VI Program 
update schedule for the LEP Plan.  However, major updates most likely will not occur 
until the 2020 Census data is released, unless the City finds it necessary and crucial for an 
update before such time.   
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Each update should examine all plan components such as:  
 

 How many LEP persons were encountered? 
 

 Were their needs met? 
 

 What is the current LEP population in the Casper service area? 
 

 Has there been a change in the types of languages where translation services are needed? 
 

 Have the City’s available resources, such as technology, staff, and financial costs 
changed? 

 
 Has the City/CATC fulfilled the goals of the LEP Plan? and  

 
 Were any complaints received?  

 
f) Dissemination of the City/CATC Limited English Proficiency Plan - The City 

includes the LEP Plan with its Title IV Policy and Complaint Procedures. The City’s 
Notice of Rights under Title VI to the public is posted in the CATC office, City building, 
and on all transit vehicles. 
 
Any person, including social service, non-profit, and law enforcement agencies and other 
community partners will be able to access the plan.  
 
Copies of the LEP Plan will be provided, on request, to any person(s) requesting the 
document via phone, in person, by mail or email.  LEP persons may obtain 
copies/translations of the plan upon request.  
 
Any questions or comments regarding this plan should be directed to the City Title VI 
Coordinator.  

 
  City Title VI Coordinator – Community Development Director 
  City of Casper 
  200 North David 
  Casper, WY 82601 
  Phone: 307-235-8241 
  Fax: 307-235-8362 
  Email: lbecher@casperwy.gov 
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SUB-APPENDIX A 
City of Casper Languages Spoken at Home Chart 

 

 

Casper Metropolitan Area Languages Spoken at Home 

Based on 2013-2017 American Community Survey 

 

LANGUAGE SPOKEN AT HOME BY ABILITY TO SPEAK 
ENGLISH FOR THE POPULATION 5 YEARS AND OVER 

 

 

Total 

 

Percent of  

population 

Total resident population 5 years and over 75,512 100.00% 

   Speak only English 70,392 93.2% 

 

Language other than English 5,120 6.8% 

   Speak English less than “very well” 1,473 2.0% 

Speak Spanish 3,570 4.7% 

   Speak English less than “very well” 1,057 1.2% 

Speak Other Indo-European Languages 865 1.1% 

   Speak English less than “very well” 128 <1.0% 

Speak Asian and Pacific Island Languages 516 <1.0% 

   Speak English less than “very well” 215 <1.0% 

   

Final findings on City of Casper “Non” or “Limited” Spanish/Other Speaking Persons: There is a 
very small population of potential City riders or current riders who speak Spanish/Other 
Languages, and those that do, the majority speak English “very well” and “well”. 
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APPENDIX F – CATC’s  

PASSENGER GUIDELINES  

(Subject to change without prior notice) 

Rules and Safety Considerations 
General Rider Guideline Policies CATC & The Bus 

Drivers are specially trained to assist you.  Drivers will: 

 Deploy lifts and ramps for persons using mobility devices and those without mobility 
devices who cannot navigate the bus steps upon request; 

 Secure passengers using mobility devices with no fewer than four tie downs—no 
exceptions. Passengers refusing to be secured will not be transported; 

 
To ensure your safety and the safety of our drivers, CATC & The Bus has the following 

restrictions: 

 Drivers will not assist passengers using wheelchairs up or downs steps.  Passengers are 
required to have someone else assist them with steps.  (See Accessibility Policy) 

 Drivers will not search a passenger’s body for the appropriate fare or ticket. 

 Drivers will not clear pathways of ice, snow, or other barriers anywhere except the 
transfer station. 

 
To ensure your safety and the safety of our drivers, CATC & The Bus has the following 
restrictions: 

Strollers, grocery carts and walkers must be folded and stored out of the aisles. 

If a passenger uses oxygen, the tank(s) must be portable, i.e., the passenger must be able to 

carry the tank(s) into the vehicle themselves.  If the passenger is in a wheelchair the oxygen 

tank must be secured.  

The number of packages a passenger can have on CATC is limited to six (6) grocery bags.  The 

Bus passengers are limited to four (4) grocery bags. 

Working service animals are permitted. 
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A companion animal is permitted if it is in a small carrier, any behavior problems will result in 

the loss of this privilege.  

CATC passengers are required to use the seat belt that comes with their wheelchair.  If this is 

not available CATC will provide a gate belt as well as the tie down seat belt.  The Bus passengers 

using wheelchairs are encouraged to use the tie down seat belt. 

CATC & The Bus employees are prohibited from entering a passenger’s residence.   

It is the passenger’s responsibility to assure their residence is accessible, (see Accessibility 

Policy).  CATC will not provide service if the residence is not accessible.   

CATC and The Bus passengers are required to use seat belts.  

Riders’ Code of Conduct 

As a rider on CATC and The Bus, I agree to: 

Be ready to board when the CATC bus arrives. CATC will arrive in the 15 minute window and 

will be considered on time.   CATC drivers can only wait three (3) minutes. 

Arrive at The Bus stop at least five (5) minutes before departure time. 

Have exact change ready as the driver cannot make change. 

Refrain from smoking, chewing tobacco, eating or drinking on CATC and The Bus. 

Yield the seats in front of the vehicle for senior and disabled customers. 

Refrain from bringing on-board CATC and The Bus any article defined as a weapon. 

Refrain from fighting, using vulgar, offensive or abusive language, pushing, shouting or 
participating in rough behavior. 
 
Respect the instructions of CATC & The Bus driver in regard to the vehicle’s operation. 
 
Refrain from bringing prohibited items on CATC & The Bus including flammable liquids 
gasoline, vehicle batteries, fireworks, large packages or other items such as furniture, air 
conditioners, etc. 
 
Children may not remain in strollers during vehicle movement. 
 
Passengers must clean all spills of body fluids if physically able to do so and at the driver’s 
discretion.  
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Complaints or Problems 
Concerns or complaints should be submitted to: 
 
CATC/The Bus 
1715 East 4th Street 
Casper, WY 82601 
 
Denial of Service 
CATC & The Bus reserve the right to refuse service to anyone.  Inappropriate behavior, language or 
conduct toward any passenger or employee of CATC or the Bus will not be tolerated and with ample 
warnings can result in loss of service. 

 

CATC & THE BUS 

1715 E. 4th Street 
Casper, WY 

Phone (307) 265-1313 
(307) 237-4287 

Fax (307) 235-0551 
www.catcbus.com 
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APPENDIX G – Other Title VI Program Documents 

 
1. A copy of the board resolution, meeting minutes, or similar as evidence that the City Council has 

approved the Title VI Program. 
 

2. Evidence that a requirement to Notify Beneficiaries of Protection is prominently posted on the 
agency’s website. 

 
3. A copy of the established public participation program. 

 
4. A copy of an equity analysis to determine site or location of facilities. 

 
5. A copy of System-wide Service Standards, including: 

a. Vehicle load 
b. Vehicle headway 
c. On-time performance 
d. Service availability 
e. Distribution of transit amenities 
f. Vehicle assignment 
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Chapter 1 – Introduction 
The Casper Area Metropolitan Planning Organization (MPO) promotes quality transportation 

systems in the urbanized portion of Natrona County through a commitment to excellence and 

the pursuit of mutually agreed upon goals, policies, and objectives which satisfy the 

community’s present and future needs. The success of the MPO is dependent upon public 

participation core values and the following specific actions and programs: 

1. Promote the cooperative recommendations through the forum of the planning process, 

in responding to transportation needs. 

2. Assess transportation system impacts and identify solution alternatives in support of 

plan recommendations. 

3. Solicit citizens’ participation at all levels of the planning process to ensure that matters 

of importance to the public are reflected in final recommendations. 

4. Plan, design, and construct transportation facilities supportive of a safer, more efficiency 

transportation system. 

5. Oversee operating and funding policies for public transportation systems within the 

urbanized area with an emphasis on bus service for the general public, elderly, and 

persons with disabilities. 

6. Encourage multipurpose programs demonstrating the contribution transportation can 

provide to both the physical and economic environment of Natrona County. 

7. Carry out the responsibilities of the transportation planning process in a cost effective 

manner within the constraints of available federal, state, and local funds. 

Section 1.1 – Purpose and Overview 
The Public Participation Plan is an adopted document of the MPO. The intent is to involve the public 

early on in the transportation planning process and include public involvement opportunities beyond 

formal hearings. The plan has also been established to help explain and describe how the public can be 

involved in the transportation planning process. The MPO understands the important of ensuring broad 

public involvement during development, review, and implementation of regional transportation projects 

and programs. 

Public involvement incorporates public concerns, needs, and values into governmental decision making. 

It is two-way communication, with the overall goal of making better decisions that have public support. 

Public involvement goes beyond just informing the public through one-way communication, although 

that is an essential component of the process. Public involvement also includes two way 

communications that solicit the public’s ideas, issues, and concerns. 

The International Association for Public Participation (IAP2) has developed seven public participation 

core values that provide a framework for designing a public outreach strategy. They include the 

following: 

1. Public participation is based on the belief that those who are affected by a decision have a right 

to be involved in the decision making process. 
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2. Public participation includes the promise that the public’s contribution will influence the 

decision. 

3. Public participation promotes sustainable decisions by recognizing and communicating the 

needs and interests of all participants, including decision makers. 

4. Public participation seeks out and facilitates the involvement of those potentially affected by or 

interested in a decision. 

5. Public participation seeks input from participants in designing how they participate. 

6. Public participation provides participants with the information they need to participate in a 

meaningful way.  

7. Public participation communicates to participants how their input affected the decision. 

Federal legislation requires an MPO to develop and implement a continuing, cooperative, and 

comprehensive transportation planning process. Moving Ahead for Progress in the 21st Century (MAP-

21) requires the MPO to design and use a public participation plan that is developed in consultation with 

all interested parties and provides reasonable opportunities to comment on all aspects of the MPO 

transportation planning process.  

Section 1.2 – History of the MPO 
The Casper area was designated as a metropolitan statistical area as a consequence of the 1980 Census 

(see Appendix A). At that time, the Casper Area Transportation Planning Process (CATPP) was authorized 

as an MPO. The member jurisdictions of the MPO are: 

 Town of Bar Nunn 

 City of Casper 

 Town of Evansville 

 Town of Mills 

 Natrona County 

 Wyoming Department of Transportation (WYDOT) 

These jurisdictions use the MPO to develop transportation planning activities within the Casper 

Metropolitan Area. MPO staff is employed by the City of Casper and is permanently assigned to 

transportation planning duties. The MPO is a division of the Community Development Department. As 

such, it coordinates transportation planning activities under the direction of the Community 

Development Director. This relationship assures that transportation projects will be coordinated with 

the area planning process. The types of projects requiring coordination include master plans, 

recreational plans, and other plans which affect or are affected by transportation issues in the city, 

county, and state areas within the Casper metropolitan planning area boundaries. MPO staff also 

respond to the transportation p[planning needs of all member jurisdictions. 

The work undertaken by the MPO is devoted to intermodal transportation planning activities which will 

eventually create a more effective and efficient transportation system. These activities include, but are 

not limited to: 
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1. Assisting member agencies, governing bodies, and officials in making decisions on the 

development of the urban transportation system. 

2. Describing planning activities to be undertaken during the program year cooperatively by the 

MPO, WYDOT, and member agencies. 

3. Establishing and maintaining transportation planning, and providing a guide for in-house 

administrative tasks, as well as more specialized assignments relating to specific transportation 

modes and programs. 

4. Maintaining qualifications for the Casper area to participate in Federal aid highway construction 

and transit programs for improvements and additions to the existing urbanized area street and 

highway system.  

Section 1.3 – Policy Framework 
Transportation is one of the key contributors to the Casper area quality of life and economic viability. 

Generally, the need for transportation stems from our need to access goods, services, and other people 

within and beyond the region. The ease by which we are able to get from home to school, to a job, to 

medical services, to shopping centers and back again, is dependent upon the efficiency and 

effectiveness of the region’s transportation system. The transportation planning must be viewed in 

terms of regional and community goals and values such as protection of the environment, effect on the 

regional economy, and maintaining the quality of life that area residents enjoy. The goals, policies, and 

objectives are consistent with the region’s overall policy framework for regional planning as set forth in 

the comprehensive plans adopted by the Casper Area MPO. 

Section 1.4 – Decision Making Authority 
The ongoing planning program is carried out with the cooperation of the MPO’s member jurisdictions at 

MPO committee meetings. These meetings are open to the public. There are three committees, 

including the Citizens’ Advisory Committee, the Technical Committee, and the Policy Committee. 

Bikeway, pedestrian, transit, and highway advisory committees are developed on an ad-hoc basis as 

needed. The committees and their duties are discussed in further detail below. 

1.3.1 – MPO Policy Committee 

Coordinating the overall transportation planning process within the federally approved Casper 

metropolitan planning area boundaries is provided by the MPO Policy Committee. The membership of 

the Committee includes representatives from the City of Casper, Natrona County, Bar Nunn, Mills, and 

Evansville, WYDOT, the area transit operator, and the Casper/Natrona County International Airport. 

Only WYDOT and the municipalities have a vote on the committee. A Federal Highway Administration 

(FHWA) representative attends the Policy Committee as a nonvoting member. 

The Policy Committee reviews and approves the Unified Planning Work Program (UPWP) and the 

Metropolitan Transportation Improvement Program (MTIP). It also develops and adopts policy regarding 

the long and short-range elements of the transportation plan. The Committee acts as the approval 

authority for the federally financed surface transportation projects within the MPO boundary. The 

UPWP is submitted to WYDOT after MPO approval by the Policy Committee, while the MTIP is submitted 

to WYDOT after being approved by the MPO and the governing bodies of the member jurisdictions. 
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After it has reviewed and approved these documents, WYDOT forwards the UPWP to FHWA for final 

review and approval. The MTIP is approved by the governor or his designated representative and is 

incorporated into the State Transportation Improvement Program (STIP), which is federally approved. 

1.3.2 – MPO Technical Committee 

The Technical Committee is composed of professional engineers and planners who represent the MPO’s 

member jurisdictions, including WYDOT. This committee provides ongoing technical assistance on 

various planning studies. The Committee defines specific work products, aids in the development of 

requests for proposals (RFPs), and interviews prospective consultants. 

1.3.3 – MPO Citizens’ Advisory Committee 

The Citizens’ Advisory Committee is a grassroots organization which provides community-based input on 

various transportation issues to the MPO. The Committee is appointed by the local councils of the 

member’s residence. Committee members may appoint ad-hoc committees to consider various issues 

on an as-needed basis. Members of the Committee inform the Technical and Policy Committees of the 

need for various community projects, and take information back to the community regarding 

construction schedules and other transportation-related information. 

Chapter 2 – Regulatory Review 
The MPO is required to abide by federal law and regulations in the administration of its programs. 

Moving Ahead for Progress in the 21st Century (MAP-21) is the current federal surface transportation 

legislation that funds 90% of MPO activities. 

Section 2.1 – MAP 21 
MAP-21 (P.L. 112-141) was signed into law by President Obama on July 6, 2012. It includes funding for 

federal-aid highways construction, Public Transportation, and transportation planning, among many 

other categories. It establishes national performance measurement criteria used to determine projects 

and funding levels. These measures include: 

1. Safety 

2. Infrastructure condition 

3. Congestion reduction 

4. System reliability 

5. Freight movement and economic vitality 

6. Environmental sustainability 

7. Reduced project delivery delays 

The MPO shall consult, as appropriate, with State and local agencies responsible for land use 

management, natural resources, environmental protection, conservation, and historic preservation 

concerning the development of a long range transportation plan and MTIP.  

The MPO’s Public Participation Plan shall be developed in consultation with all interested parties and 

shall provide that all interested parties have reasonable opportunities to comment on the contents of 

the LRTP and the MTIP’s updates and major revisions. 
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The Public Participation Plan is a living document and will be continually reviewed for possible revisions. 

Revisions to plans are summarized in Appendix A. 

Section 2.2 – Title VI 
Title VI of the Civil Rights Act requires that Federal-aid recipients prevent discrimination in all programs 

whether these programs are federally-funded or not. The MPO is required to implement strategies of 

Environmental Justice that ensure that there are no barriers to citizen involvement and that minority 

and low income populations are engaged in transportation decision-making. The MPO will follow three 

general principles provided by Environmental Justice. They include: 

1. To avoid, minimize, or mitigate disproportionately high and adverse human health and 

environmental effects, including social and economic effects, on minority and low income 

populations. 

2. To ensure the full and fair participation by all potentially affected communities in the 

transportation decision-making process. 

3. To prevent the denial of, reduction in, or significant delay of the receipt of benefits by minority 

and low income populations. 

By providing the opportunity for everyone to participate in the transportation planning process, the 

MPO is ensuring that residents have the ability to express their needs and concerns thereby influencing 

transportation planning in their community. 

Chapter 3 – Casper Area MPO Governing Documents and Plans 

Section 3.1 – Unified Planning Work Program (UPWP) 
The objective of the Unified Planning Work Program (UPWP) is to provide local officials and participating 

agencies with a method of ensuring that local and federal transportation planning resources are 

allocated in accordance with established governmental policies. It also provides a tool for the financial 

management of the programs undertaken by the MPO. The UPWP is prepared annually and describes 

the work activities which will be undertaken by the MPO. 

The UPWP gives a general overview of the planning process and a description of the planned work 

program for the coming fiscal year. The UPWP is intermodal, including highway, transit, freight, and 

bikeway/pedestrian planning projects. Direct aviation projects are developed and overseen by the 

Natrona County Airport Board of Trustees, and are not included in the UPWP. 

The UPWP provides guidance and structure for development of planning projects of importance to MPO 

members. Development of a UPWP project listing allows for the efficient use of scarce funding. The 

UPWP also provides a work program for the staff of the MPO. 

Section 3.2 – Long Range Transportation Plan (LRTP) 
The Casper Area Long Range Transportation Plan (LRTP) represents a comprehensive, cooperative, and 

continuing planning process for the MPO. The LRTP analyzes existing and future roadway conditions, 

transit operations, non-motorized facilities, rail operations, and airport operations. Specific 

146



 10 

recommendations to address transportation deficiencies are provided in the LRTP, but more importantly 

the plan is intended to be flexible and capable of responding to a constantly changing community. The 

LRTP, along with future updates of the plan, will help the Casper MPO plan for the changing dynamics of 

the regional transportation system. 

The LRTP analyzes individual transportation modes but also stresses the interrelationships between 

modes and encourages the integration of the various transportation components into a comprehensive 

system to meet the mobility needs of all the area’s transportation users. The LRTP reflects the vision and 

directions of local officials, relevant agencies, stakeholders, and the general public. The LRTP is updated 

every five years, is formed with a proactive public involvement process, and is designed to be financially 

realistic. 

The MPO shall provide residents, affected public agencies, representatives of public transportation 

employees, freight shippers, providers of freight transportation services, private providers of 

transportation, representatives of users of public transportation, representatives of pedestrian 

walkways and bicycle transportation facilities, representatives of the disabled, and other interested 

parties with a reasonable opportunity to comment on the LRTP and MTIP’s major revisions and updates. 

Section 3.3 – Transportation Improvement Program (TIP) 
The Casper Area MPO Metropolitan Transportation Improvement Program (MTIP) is the product of a 

comprehensive, continuing, and cooperative effort to improve the regional transportation system by 

local officials from the City of Casper, Bar Nunn, Evansville, Mills, Natrona County, and WYDOT. 

Each year, the MPO receives federal funding from the Federal Highway Administration (FHWA) and 

Federal Transit Administration (FTA) which is used to fund a portion of the area’s highway construction, 

planning projects, and transit programs. Regulations established by FHWA and FTA require that all 

urbanized areas develop a Metropolitan Transportation Improvement Program in order to avoid 

duplication in planning and funding. Development of the MTIP is a prerequisite to receiving federal 

funds. 

The TIP covers three Federal Fiscal Years. Each year covers October 1 through September 30. The first 

year indicated in the MTIP is the annual element. The annual element is a list of projects proposed for 

implementation during the first year of the program. The MTIP includes capital, planning, construction, 

and administration costs. The MTIP provides a framework for the efficient expenditure of transportation 

funds in a manner consistent with local needs and priorities during that planning period. 

The projects shown in the MTIP are also components of the State Transportation Improvement Program 

(STIP). The MTIP, therefore, implements the various goals and objectives included in the STIP. 

Only projects listed in the annual element are projects for which funding has been allocated. Funding for 

projects shown in the remaining years of the MTIP are not guaranteed. These projects are reviewed and 

reevaluated every two years. During the reevaluation process, projects may be added depending on 

community need. Projects are deleted if they are complete, under construction, or no longer necessary. 
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In conformance with the Public Participation Plan, the draft MTIP is distributed for a federally mandated 

40 day public review and comment period. Following completion of the review period, any comments or 

issues received are addressed and reflected in the final MTIP. The fully endorsed MTIP is then approved 

by the Policy Committee and distributed to local jurisdictions, state agencies, and the FTA and FHWA. 

Section 3.4 – FTA Program of Projects 
Because the City of Casper houses the MPO and is the designated recipient of FTA Section 5307 grant 

funds (transit operating assistance), this public participation plan is used to satisfy the City’s 

responsibilities for public participation on its annual Transit Program of Projects (POP). The City, through 

the MPO, develops projects for the MTIP which includes transit operations funding, rolling stock, and 

other capital expenses. 

All public notices for the MTIP must have an explicit statement that public involvement activities and 

times established for public review of and comments on the MTIP will satisfy the POP requirements. 

Chapter 4 – Goals, Guidelines, and Policies 
This Chapter defines the goals, objectives, and policies that govern the implementation of public 

involvement for MPO transportation planning activities. These standards document the commitment on 

the part of the MPO to pursue actions that will ensure effective and continuing public involvement. 

These objectives may be achieved using the methods provided in this section and Chapter 5. 

Section 4.1 – General Guidelines 
This Public Participation Plan is intended to provide direction for public involvement activities to be 

conducted by the MPO and contains the policies, goals, objectives, and techniques used by the MPO for 

public involvement. In its public participation process, the MPO will: 

1. Provide timely information about transportation issues and processes to citizens, affected public 

agencies, representatives of transportation agencies, private providers of transportation, other 

interested parties, and segments of the community affected by transportation plans, programs, 

and projects (including but not limited to local jurisdiction concerns). 

2. Provide reasonable public access to technical and policy information used in the development of 

the Long Range Transportation Plan, the Metropolitan Transportation Improvement Program, 

and other appropriate transportation plans and projects, and conduct open public meetings 

where matters related to transportation programs are being considered. 

3. Give adequate public notice of public participation activities and allow time for public review 

and comment at key decision points. 

4. Respond in writing, when applicable, to public input. This is required when significant written 

and oral comments are received on draft plans as a result of the public participation process. 

5. Solicit the needs of those under-served by existing transportation systems, including but not 

limited to (1) the transportation disadvantaged, (2) minorities, (3) seniors, (4) persons with 

disabilities, and (5) low income households. The MPO shall provide reasonable opportunities for 

the affected public agencies, representatives of public transportation employees, freight 

shippers, providers of freight transportation facilities, representatives of users of pedestrian 
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walkways and bicycle transportation facilities, representatives of the disabled, and other 

interested parties with a reasonable opportunity to comment on the transportation planning 

process. 

6. Provide a public comment period of 45 calendar days prior to the adoption of the Public 

Participation Plan and/or any amendments.  Notice of the comment period will be advertised in 

a newspaper of general circulation and various other publications prior to the commencement 

of the 45 day comment period. Notice will also be mailed to the entire MPO mailing list prior to 

the start of the 45-day comment period. 

7. Provide a public comment period of not less than 30 calendar days prior to the adoption of the 

Long Range Transportation Plan, the Metropolitan Transportation Improvement Program, the 

Unified Planning Work Program, Transit Development Plans, any formal amendments or 

updates, and other appropriate transportation plans and projects. 

8. Coordinate the Public Participation Process with statewide Public Participation Processes 

wherever possible to enhance public consideration of the issues, plans and programs, and 

reduces redundancies and costs. 

Section 4.2 – Goals and Policies 

Goal 1 

To provide the public with thorough information on transportation planning services and project 

development in a convenient and timely manner, the MPO shall actively engage the public in the 

transportation planning process according to the policies contained in this Public Participation Plan and 

according to state and federal law. 

Policy 1.1 

The MPO shall maintain an updated database of contacts to provide all interested parties 

reasonable opportunities to comment on the transportation planning process and products, 

including, at a minimum, the following persons: 

 General public 

 Directly affected public 

 Elected officials 

 Affected public agency staff, including public works departments, Wyoming Department of 

Environmental Quality, Natrona County School District, etc. 

 Property owners, including those of abutting properties and those in the vicinity of a 

proposed project 

 Freight shippers, providers, and users of freight transportation services 

 Providers and users of public transportation services, including private providers 

 Business community 

 Advocacy groups (Chamber of Commerce, Casper Area Economic Development Alliance 

(CAEDA), bicycle and pedestrian groups, various other interest groups 

 Traditionally underrepresented communities including people with disabilities, children and 

youth, elderly, low income, and racial/ethnic minorities 
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 Non-English speaking public 

 Emergency service providers and users 

 Citizens’ Advisory Committee 

Policy 1.2 

The MPO shall, when feasible, electronically mail meeting announcements to the MPO contact list 

or to targeted groups for upcoming activities. 

Policy 1.3 

The MPO shall employ visualization techniques to depict transportation plans. Examples of 

visualization techniques include charts, graphs, photo interpretation, maps, use of Geographic 

Information Systems (GIS), artist renderings, physical models, and/or computer simulation. 

Goal 2 

The MPO shall keep the public informed of ongoing transportation related activities on a continuous 

basis. 

Policy 2.1 

The MPO shall make all necessary publications and work products available electronically to the 

public via the MPO’s webpage and at the MPO office. It will employ visualization techniques to 

describe transportation actions. 

Policy 2.2 

MPO staff shall be available to provide general and project-specific information at a central location 

during normal business hours and after hours at the request of community interest groups with 

reasonable notice. 

Policy 2.3 

The MPO shall produce a regional electronic newsletter for distribution to the MPO contact list. A 

newsletter shall be produced a minimum of four times in a year and will be sent out to all 

interested parties upon request. The newsletter should include, at a minimum, updates on current 

or recently completed projects, design projects, announcements of upcoming meetings, and 

contact information. 

Policy 2.4 

The MPO shall maintain and update a website that will provide the most current and accurate 

transportation planning information available. The website shall, at a minimum, contain the 

following information: 

a. Contact information 

b. Current MPO committee membership 

c. Meeting dates 

d. Work products and publications 

e. Links to related agencies 

f. Current by-laws 
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g. Public Participation Plan 

Goal 3 

The MPO shall encourage the involvement of all area citizens in the transportation planning process. 

Policy 3.1  

Target audiences shall be identified for each planning study conducted by the MPO, including 

residents, business and property owners, and those traditionally underserved and 

underrepresented populations. 

Policy 3.2 

The MPO shall, whenever feasible, hold public meetings at a site convenient to potentially affected 

citizens. 

Goal 4 

The MPO shall strive to continuously improve public participation. 

Policy 4.1 

The MPO shall continuous evaluate public involvement techniques. 

Policy 4.2: 

This Public Participation Plan shall be reviewed and adopted, with revisions if necessary, at least 

every five (5) years in order to assess and improve the effectiveness of public involvement. If 

amendments are needed based on changes in local, state, or federal legislation, ot in response to 

the assessment of the effectiveness of the public participation techniques that are used by the 

MPO, appropriate MPO policies must be followed. The assessment will be based upon available 

information, such as the availability of meeting notices and information on planning activities, 

number and diversity of persons attending meetings and/or providing input to the process, media 

coverage, visits to the MPO website, comments received from meeting attendees, and results from 

the public involvement survey forms. 

Chapter 5 – Opportunities for Public Involvement and Input 
This chapter describes the core public involvement opportunities for the key MPO work products, 

including the Public Participation Plan, the Long Range Transportation Plan, the Metropolitan 

Transportation Improvement Program, and the Unified Planning Work Program. The MPO gathers public 

comment on each key work product and forwards the comment to the MPO Policy Committee for 

consideration as part of the decision making process. Table 1 (listed on page _____ ) describes the 

products and shows the core public involvement tools for each key work product and some of the 

special work products of the Casper MPO. The core techniques form the framework for public 

involvement for each key MPO product. In addition, a specific public outreach strategy will be developed 

for the update of each work product that will include details such as location and timing, core public 

involvement tools to be used, as well as any additional tools as appropriate and affordable. The public 

outreach will be tailored to the unique aspects of the process depending on the geographic scope, the 

type of projects included, the characteristics of affected communities, and the level of public interest. 
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The intent is to provide public notice as far in advance of MPO Policy Committee’s decisions as feasible 

in each situation to give citizens as much time as possible to provide well-thought out comments. 

Section 5.1 – General Opportunities 

Public Comment Period 

A formal public comment period for submission of written comment via mail, email, or fax is held prior 

to the adoption of the transportation plan or program or to the adoption of amendments to the plan or 

program. Table 1 indicates which key MPO products have a public comment period, which is 45 days for 

the Public Participation Plan and generally is 30 days for the other key MPO products. The Policy 

Committee can decide to extend the public review period. Notice of the public review period will be 

issued prior to the start of the public comment period by placement of an advertisement in the Casper 

Star-Tribune newspaper and on the MPO website. In addition, the MPO may advertise notice in other 

publications and send news releases and media alerts. 

The MPO staff shall review all comments received from the public. A record of all comments received for 

any plan, program, or document shall be kept and filed with the plan/program documents, and a 

summary of any public comments received shall be presented to the MPO Policy Committee at the time 

the plan, program, or document is adopted. 

Public Meetings, Workshops, and Open Houses 

All notices of public meetings, public hearings, and public comment periods for regional plans and 

programs shall be published in a newspaper of general circulation and on the MPO website a minimum 

of fifteen (15) days prior to the meeting date. MPO staff shall mail all notices of meetings, public 

hearings, and public comment periods for regional plans and programs to any other organizations or 

persons expressing interest. If a special meeting is called, the notice shall be published a minimum of 

three (3) days prior to the meeting. 

The official notice and any press releases shall note the location, time, and date of the meeting or public 

hearing, length of public review period, length of public comment period, and how to submit comments, 

and as required by other sections of this plan, the topic(s) of the meeting. 

In addition, MPO staff will post notices of the public meetings at key public locations such as Casper City 

Hall, the Natrona County Public Library, and on local public transit to reach underserved populations. 

Staff Availability 

MPO staff is available at all public meetings and during regular office hours, ideally by appointment. 

MPO staff responds promptly to requests for information, and take any comments via email, telephone, 

fax, or regular mail. 

Document Availability 

MPO draft and final documents are available for review and comment in the City of Casper Planning 

Department and the Natrona County Library prior to adoption, on other electronic media (flash drive, 

CD, etc.), and in paper format by request. See Appendix E. This includes the MTIP, the LRTP, the TDP, 

the PPP, and all studies funded entirely or in part by funds under MPO control. MPO staff shall obtain 
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copies of the STIP and make them available for public review. The MPO charges a nominal fee for 

printing documents. 

5.1.A – Summary Table of Public Involvement 

Section 5.2 – Specific Outreach Tools 

Direct Mail 

Direct mailings are used to announce upcoming meetings or activities or to provide information to a 

targeted area or group of people. Direct mailings can be post cards, letters, or flyers. An area may be 

targeted for a direct mailing because of potential impacts from a project. Groups are targeted that may 

have an interest in a specific issue. Mailings may announce project-specific meetings, public hearings, 

workshops, open houses, corridor studies, subarea plans, other planning studies, new publications, 

special events, or major activities. 

Email 

Meeting announcements and MPO information is emailed to interested persons that have submitted 

their email addresses to MPO staff. This email can provide updates or announcements about, project-

specific meetings, public hearings, workshops, open houses, corridor studies, subarea plans, other 

planning studies, new publications, special events, recruitment to the MPO Citizens’ Committee, or 

major activities. 

Meetings 

There are several different types of public meetings that can be used in the public participation process. 

These meeting options are as follows: 

Informal Meetings with other stakeholders 

Informal meetings are meetings the MPO may attend or host with individual stakeholder groups 

that have particular interest in an activity. These meetings may be in the setting of an existing 

group unrelated to the MPO. They may also be held in an informal setting, such as a resident’s 

home or a local meeting place. Informal meetings allow interested citizens and local officials to 

discuss issues and concerns. Staff responsible for the facility receives firsthand information from 

interested community members, interest  groups, and elected officials, while residents have the 

opportunity to ask questions and explore topics of interest regarding a project in question. 

Small group meetings 

Meetings with small groups that have an interest in projects such as planning studies are also 

appropriate.  Meetings could be with homeowners or neighborhood groups, civic groups, interest 

groups, or other groups affected. The meetings generally include a presentation by staff followed 

by a question/answer period. Staff follows up on questions and comments by responding back to 

the group and documenting the comments through meeting notes. 

Town Hall meetings 

This meeting format is more informal than council meetings and provides open communication 

between the public and members of the representative organization. The main purpose of a town 
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hall meeting is to develop open communication between the public and those individuals who 

control the organization or committee. 

Public information meetings 

The MPO will use the comments received during the comment period as a gauge to indicate 

whether a public information meeting is needed. The meeting starts with all the stakeholders, such 

as the decision making agencies and the representative from the member jurisdiction, briefly 

explaining their role, process, and the essential components of the topic. Then, the meeting is 

opened for questions and comments from the audience, with staff on hand to provide answers. 

Public meetings 

Public meetings are different from public hearings. Public hearings are regulatory requirements 

that provide a formal opportunity for the public to present comments and oral testimony on a 

proposed agency action. Public meetings, on the other hand, are less formal. There are no formal 

time limits on statements and the permitting agency and/or the MPO staff, committees, or 

representatives usually answer questions. The purpose of the meeting is to share information and 

discuss issues, not to make decisions. Due to their openness and flexibility, public meetings are 

preferable to hearings as a forum for discussing complex or detailed issues. Public meetings 

sometimes complement public hearings. Public meetings can be especially useful for allowing 

discussion before a public hearing. Comments made during a public meeting do not become part of 

the official administrative record as they do during a hearing. Public Meetings provide two-way 

communication, with community members asking questions and the permitting agency providing 

responses. 

Newspaper or print advertisements 

As with meetings, the newspaper or other print materials allow for several different options when 

disseminating information for public involvement. Some of these tools include: 

Display ads 

These ads are used to promote meetings that are not regularly scheduled, such as public workshops 

for the MTIP, project specific meetings, or public hearings. They are published in the local section of 

the newspaper to reach a larger audience than those that typically read legal ads. 

Legal Notice 

Legal notices are the publication of an announcement in a newspaper which has been regularly 

issued at least once each week for a period of fifty-two (52) consecutive weeks prior to the date of 

the first publication of such notice or advertisement. Where required, MPO staff will place an 

advertisement which includes the time, place, and agenda for any regular, special, or emergency 

meeting, along with contact information. 

Newsletters and free publications 

Placing a notice in a newsletter distributed by a local government, a civic or community 

organization, neighborhood association, or in another free publication (a newspaper that highlights 

local or community activities) is generally an inexpensive way to target a specific audience or 
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segment of the community. At the same time, some publications may not be appropriate for 

communicating information about the MPO or its projects. By publishing information through a 

group that has specific political interest or bias, the MPO may be perceived as endorsing these 

views. Permitting agencies may want to avoid associations with groups that appear to represent 

the agency’s interests. In any case, the relationship between the MPO and the newsletter or 

publication should be clear to the public. Local governments, planning commissions, zoning boards, 

or utilities often distribute regular newsletters. They are often willing to include information about 

permitting activities. Newsletters distributed by civic, trade, agricultural, religious, or community 

organizations can also disseminate information to interested readers at low cost. Some segments of 

the affected community may rely on a free local flyer, magazine, independent or commercial 

newspaper to share information. 

Newspaper advertisements 

Traditionally, public notices have often appeared as legal advertisements in the classified section of 

a newspaper. While this method provides a standard location for the ads, display advertisements 

(located along with other commercial advertisements) are more likely to reach a larger audience. 

Display advertisements offer an advantage since they are larger, easier to read, and are more likely 

to be seen by the casual reader. 

Newspaper inserts 

Inserts stand out from other newspaper advertisements since they come as a “loose” section of the 

newspaper (a format often used for glossy advertisements or other solicitations). Using texture or 

shapes works well to set inserts apart from other text or advertising. They provide a way to reach 

beyond the most-involved citizens to inform a broader segment of the community. 

Open House, Workshop, or Charette 

Open House 

Open houses are informal meetings in a public location where people can talk to involved officials 

on a one-on-one basis. The meetings allow residents to ask questions and express their concerns 

directly to project staff. This type of gathering is helpful in accommodating individual schedules. 

These techniques can be set up to allow residents to talk with representatives from all interested 

organizations, find out more about all sides of an issue,  and speak with agency officials, staff, 

representatives, and other groups. 

Workshops/Charettes 

Workshops are seminars or gatherins of small groups of people, usually between 10 and 30, led by 

a small number of specialists with technical expertise in a specific area. In workshops, participants 

typically discuss a specific project or design. Experts may be invited to explain certain aspects of the 

project. Workshops may help improve public understanding and to prevent or correct 

misconceptions. Workshops may also identify residents’ concerns and encourage public input. 

Workshops usually include some facilitated activity like a mapping exercise or design development. 

These are public meetings that are generally open and informal, with information displays, 

handouts, and project team members interacting with the public on a one-on-one basis. Usually set 
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up on a drop-in basis, they may include short presentations. These are used for a wide range of 

MPO activities from general to specific. The purpose is to provide project information to the public 

and to solicit public comment. An attendance record is kept and attendees are given the 

opportunity to sign up for the mailing list. Workshops can focus on a single site or topic area. These 

types of workshops may be by invitation, last up to one full day, and involve a site visit. 

Public hearing 

These are public meetings used to solicit public comment on a project or issue being considered by 

the MPO. Hearings provide a formal setting for residents to provide comments to the MPO. They 

are recorded and transcribed for the record. All the major MPO activities, such as the MTIP and the 

LRTP, will require a public hearing as part of the adoption process. 

Public Service Announcement (PSA) or Press Release 

Providing information about public involvement through the news media is another great tool. The 

following are several methods which can be used for this purpose. 

Broadcast announcements and advertisements 

Notices for public meetings or other information can be, and sometimes must be, broadcast over 

radio or another medium. Providing notice via a paid TV advertisement or over a local cable TV 

station can be an effective way to disseminate information. Paid advertisements can be expensive 

and may be seen by the public as “taking a side.” This drawback can be eliminated by limiting 

information to the facts (time, date, and location). Some local access cable TV stations run a text-

based community bulletin board, which may provide a useful way to distribute information. 

Public Service Announcements 

Radio and television stations often broadcast, without charge, a certain number of announcements 

on behalf of charities, government agencies, and community groups. In particular, they are likely to 

run announcements of public meetings, events, or other opportunities for the public to participate. 

Press releases and Press kits 

Press releases are statements that the MPO sends to the news media. They are used to publicize 

progress or key milestones in the MPO process. Press releases can effectively and quickly 

disseminate information to large numbers of people. They also may be used to announce public 

meetings, report the results of public meetings or studies, and describe how resident concerns 

were considered in the plan or project development. Press kits consist of a packet of relevant 

information that the MPO distributes to reporters. The press kit should summarize key information 

about the permitting process or corrective action activities. 

Web notice 

Web notices can be issued through either a project-specific website or through the MPO website housed 

through the City of Casper. 

Project-specific website 
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General or project-specific websites offer an opportunity for public input that is flexible and not 

staff intensive. The general MPO site provides background information about the MPO, its 

activities, the transportation planning process, and opportunities for the public to become involved. 

Project-specific websites can be used to display extensive information about individual projects, 

such as major MPO activities like the LRTP. These sites are used when project information is too 

extensive to be included on the MPO site. Project websites can contain study area maps, meeting 

announcements, descriptions of potential alternatives, comment forms, user surveys, and project 

team contact information. The general MPO site provides links to project sites. The public may 

provide input through either the MPO website or project specific websites. Websites offer the 

option of interactive ways to reach the public. 

MPO website 

The Casper Area MPO website provides basic information about the MPO process, members, 

meeting times, and contact information. The site includes information about specific products of 

the MPO, such as an update of the LRTP. MPO documents, such as the Public Participation Plan and 

the MTIP will also be made available for downloading from the site. The site provides many links to 

other transportation-related sites. The site is used to promote regular and special meeting, 

planning studies, publications, and work products. 

Chapter 6 – Public Participation Tools 

 

Section 6.1 – Public Participation Tools 

Citizens’ Committee 

A local Citizens’ Committee provides an opportunity for gathering input from residents. Elected 

officials usually appoint the members of this Committee. Typically, the committee meets several 

times throughout the year, depending on the issues or number of studies taking place at a given 

time. Their comments and concerns are forwarded to the MPO Technical and Policy committees. 

Comment Form 

Comment forms are often used to solicit public comment on specific issues presented at a 

workshop, open house, or other public meeting or hearing. Comment forms can be very general in 

nature or can ask for very specific feedback. For example, a comment form may ask for comments 

on specific alignment alternatives considered during a corridor study, or may ask for a person’s 

general feelings about any aspect of transportation. Comment forms can also be included in 

publications and on websites to solicit input regarding the subject of the publication and/or the 

format of the publication or website. These are ideal for residents who are intimidated by public 

speaking at a standard public hearing. 

Consultation with agencies 

Involving and engaging representatives of public transportation employees, freight shippers, 

providers of freight transportation services, private providers of transportation, representatives of 

users of public transportation, representatives of pedestrian walkways and bicycle transportation 
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facilities, representatives of the disabled, and other interested parties with a reasonable 

opportunity to comment is an important function given the significance these entities serve in the 

understanding of transportation issues and opportunities in the region. MPO staff will assemble 

and maintain a database of names and addresses of interested social and civic groups, 

neighborhood and community associations, and individuals to assist in the public outreach. The 

electronic list of names will also serve as a direct mailing list for notification of meetings. 

Notification of the meetings and documents will be made in a timely manner to provide adequate 

notice of public meetings and opportunities to comment on the documents. The current list of 

interested parties is listed in Appendix C. To supplement the database, members of the public will 

be asked if they would like to be included on the mailing list at each public meeting. Mailing and 

email addresses will be requested. Email messages and/or post cards will be sent to individuals and 

groups notifying them of meetings. 

Focus group 

Focus groups involve an invited group of participants interacting with an experienced moderator 

for a short time frame. The focus group consists of screened participants, usually selected randomly 

from a targeted group or groups. Often, the moderator uses the same discussion outline or 

questions to obtain input from several focus groups, each group targeting a different segment of 

the community, such as from a particular geographic location or age group. The focus group 

provides qualitative feedback from the community and offers flexibility for the moderator to probe 

relevant topics that arise from the discussion. Examples of uses for focus groups include identifying 

perceptions and misperceptions around issues, and identifying potential problem areas and barriers 

for particular user groups. Focus groups complement interviews during community assessments or 

important activities surrounding a project. The MPO may want to consider focus groups to gauge 

public opinion before controversial activities or processes. 

Key person interviews 

MPO staff interviews key persons during many planning processes to gain insight into their 

specializations, needs, and function in making transportation planning/engineering decisions. Key 

persons can be consulted throughout a planning process, but are typically consulted early on 

regarding existing conditions information, issues, opportunities, and goals for a given project. 

Presentations 

MPO staff presents information to the public and interest groups during all its planning processes. 

MPO staff is available to present about any MPO plan or program upon request. 

Public outreach strategy 

A public outreach strategy is developed for the update of each specific work product. It includes 

details, such as location and timing, about the core public involvement tools for the specific update 

as well as any additional tools (if appropriate and affordable). The public outreach strategy will be 

tailored to the unique aspects of the process, depending on the geographic scope, scale of the 

product update (major or minor), the type of projects included, the characteristics of affected 

communities, and the level of public interest. 
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Public Participation Plan 

A public participation plan, sometimes called a public involvement plan, is an adopted document 

that directs the MPO regarding the core public involvement tools to use when developing the key 

MPO products. The purpose of the plan is to provide broad public participation during the 

development, review, and refinement of regional transportation programs. 

Question and Answer session 

These sessions make knowledgeable staff available to stakeholders to discuss activities, projects, or 

issues. Question and answer sessions typically accompany a presentation, briefing, or meeting. 

Anyone at the event who needs more information will have the opportunity to speak with officials 

after the event. These sessions can be informal or formal. 

Stakeholder and community interviews 

These interviews are informal, face-to-face or telephone interviews held with local residents, 

elected officials, community groups, and other individuals to acquire information on citizen 

concerns and attitudes about a study. The interviews may be conducted by facility staff, the 

citizens’ advisory committee, or other volunteers. Interviews can play an important role in the 

community assessment, which usually takes place at the beginning of a process or project. 

Interviews will not be necessary in every situation. They are particularly helpful in situations where 

there is perceived controversial issues or there is potential to receive high levels of public interest. 

This method allows the MPO, related agencies, and public interest groups to tailor regulatory 

requirements and additional activities to fit the needs of particular areas. Information obtained 

through these interviews is typically used to assess the community’s concerns and information 

needs and to prepare a public participation plan, which outlines a community-specific strategy for 

responding to the concerns identified in the interview process. 

Surveys, Questionnaires, and Telephone Polls 

Surveys are used when very specific input from the public is desired. A survey can be used to ask 

very specific questions or a broad general set of questions. Surveys are also used to gather 

technical data during corridor and planning studies. A survey can also be used to measure public 

awareness about transportation choices. Other uses for surveys include gathering information 

about daily travel patterns, gathering input on proposed strategies or alternatives, and asking the 

public about the best way to involve them in transportation planning. Surveys may be oral or 

written, used in person or by mail, and distributed either to specific segments of the community or 

to representative samples. Informal surveys can be a short questionnaire on the comment sheet, 

verbal at the sign-up table, or even asking meeting attendees a few questions to gauge the group’s 

sentiment on an issue. 

Task force 

The task force is comprised of invited participants with a high level of knowledge about 

transportation planning and a willingness to commit to what is usually an extended meeting or 

series of meetings. The work of the task force is in depth and often technical in nature, such as 

identifying and evaluating strategies for achieving the goals and objectives of a specific plan, 
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providing input on ways to reduce demand on the transportation system, and evaluating strategies 

for urban development that reduce the need to rely on the automobile. The task force requires a 

high level of involvement on the part of both participants and staff, but provides more extensive 

and in-depth input than possible with outreach techniques that target the general public. 

Visual preference survey 

The visual preference survey involves many residents in a unique, interactive manner. Participants 

rate images of development and facilities based on their initial reaction. A primary goal of this 

technique is to offer “regular citizens” a way to participate by evaluating the desirable and 

undesirable physical, visual, and spatial features of transportation systems and development. A 

questionnaire obtains a demographic profile of the participants. Participation can be through a 

slide show or PowerPoint presentation at viewing events, social media, or cable television. 

Section 6.2 – Information Tools 

Database and distribution lists 

MPO staff will maintain a master database of all contacts, both business and public, on a 

continuous basis. The database includes committee membership, mailing information, phone and 

fax numbers, and email addresses. Mailing lists are both important databases and essential 

communication tools. Mailing lists ensure that concerned community members receive relevant 

information. The database is used for maintaining up-to-date committee membership lists, 

interested parties, interest groups, homeowner’s association contacts, and the newsletter mailing 

list. Mailing lists typically include concerned residents, elected officials, appropriate federal, state, 

and local government contacts, local media, organized environmental groups, civic, religious and 

community organizations, facility employees, and local businesses. The database will be used to 

establish and maintain a list of email contacts for meeting notification and announcements. The 

database is used to enhance other public involvement activities. 

Door to Door Canvassing 

Canvassing is a way to collect and distribute information by calling on community members 

individually and directly. Public interest groups have long used such techniques, and they also may 

be useful for MPO staff as a way to gauge public interest during the community assessment stage. 

The MPO may consider using this tool to interact with the community in situations where public 

interest is very high or in other situations where direct contact with residents is essential. During 

these interactions, canvassers can field questions about activities, discuss concerns, and provide 

fact sheets or other materials. Some residents may want to find out more about the activity by 

signing up for mailing lists or by attending an upcoming event. 

Exhibits, displays, signs, posters, and bulletin boards 

A variety of exhibits and displays can provide general information, such as introducing a large 

project. Locations for the displays include community workshops, public locations, open houses, 

and similar events designed to attract the public. Signs can be a useful means of public notice, 

especially for residents and neighbors of the facility or planned facility. A sign on the site should be 
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large enough so that passers-by, whether on foot or in a vehicle, can read it. Another option is to 

place posters or bulletins on community bulletin boards where people are likely to see them. The 

signs should contain the same information as a written or broadcast notice. 

Fact sheets or brochures 

Fact sheets, infographics, or brochures provide summary information regarding MPO policy, 

process, programs, and projects. Fact sheets can be distributed at public meetings, on the MPO 

website, at grocery stores, and in public places such as libraries and community centers. Individuals 

and interest groups can request fact sheets directly from the MPO staff office or download them 

from the MPO website if posted. The fact sheet, infographic, or brochure should be public-friendly, 

i.e., brief, easy to read and understand, written for the eighth grade reading level, use direct 

language free of acronyms and jargon, and include liberal use of graphics to help deliver the 

message. 

Information repository 

An information repository is a collection of documents related to an activity, program, or corrective 

action. A repository can take information readily available to people who are interested in learning 

about MPO activities in their community in greater detail. The MPO website is a good resource for 

storing detailed information in an organized manner. Staff will maintain a log of all previous studies, 

including tagged references, available on the website. Visitors at the website can request studies 

based on their reference number, and an electronic copy of that study will be sent to the requestor. 

Logo 

A logo representing the MPO will identify products and publications of the MPO. A logo helps the 

public become familiar with the different activities of the MPO by providing a means of recognizing 

MPO products. The logo should be used on all materials, including those developed by consultants 

working on MPO sponsored projects. 

Newsletter 

Newsletters, either hard copy or in electronic version, can be used for ongoing communication or 

for an as-needed project-specific basis. Distribution can be general or targeted. The general mailing 

list includes all interest parties, agencies, media, and individuals. Targeted mailings are usually sent 

to residents, businesses, and property owners in the area impacted by a particular party. Residents 

are added to the general distribution list by their own request. Opportunities to request being 

added to the list occur during public meetings hosted by the MPO, on the MPO website, and when 

residents contact MPO staff. Each issue of the newsletter includes staff contact information, 

upcoming meeting schedules, the MPO website address, project highlights, and current planning or 

project status reports. The newsletter can be used to highlight major MPO projects or activities, 

such as the adoption of project priorities, and report information regarding significant 

transportation issues, MPO awards and other one-time activities. The newsletter can be used to 

inform the public of upcoming special meetings, alternatives being proposed in the area, planning 

studies, publications, and work products. When MPO or project-specific newsletters are not used, 

articles may be prepared for publication in other newsletters produced by municipalities, 
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neighborhood groups, homeowner associations, church groups, civic groups, or others that may 

have an interest in the project. These articles are subject to the publication dates and space 

restrictions of the individual publishers. 

Response to comments 

Often called a Comments and Response Summary, this responds to the comments received during 

a formal public comment period. This document includes staff recommendation to decision makers 

for changing the draft project or document in response to the comment, and the reason for those 

changes. The response to comments briefly describes and responds to all significant comments that 

were received during the public comment period. The response to comments should be written in a 

clear and understandable style so that it is easy for the community to understand the reasons for 

the final decision and how public comments were considered. 

Telephone networks, phone trees, or automated phone messages 

This method provides an inexpensive, yet personal, manner of spreading information. The lead 

agency, facility, or organization calls the first list of people who, in turn, are responsible for calling 

an additional number of interested people. Phone trees are a good way to provide back up plans or 

reminders while reducing the number of calls made by individual staff members. As an alternative 

to calling the first tier, the lead agency, facility, or organization may want to distribute a short 

written notice. Using an automated phone message system is another alternative. 

Presentations, videos, PowerPoint, and Prezi 

Visual presentations can be used as informational tools and to document public involvement 

events. They help improve public understanding of the issues associated with a permitting or 

corrective action. They can be broadcast on public television channels, shown at events, loaded 

onto a website, and used for a presentation to public officials. These graphic tools are an effective 

way to stretch staff resources in making presentations and help generate interest in the topic. 

Unsolicited information and office visits 

Information may arrive in the form of unsolicited phone calls, letters, and meetings. While this type 

of information is not always asked for, it can be helpful. Resident stakeholders may want to visit the 

agency’s office or the facility itself. In this situation, the visiting stakeholders will want to meet with 

the person who works most directly with their concerns. 
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Appendix A – Casper Area MPO Boundary Map 
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Appendix B – Casper Area MPO Contact Information 
 

Mail:  Supervisor 

  Casper Area Metropolitan Planning Organization 

  200 North David Street 

  Casper, WY 82061 

 

Phone:  (307) 235-8255 

Fax:  (307) 235-8362 

Email:  anelson@cityofcasperwy.com 

Website: www.casperwy.gov 
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Appendix C – Interested Parties List 
 

Name Address Phone Email 

Chamber of Commerce 500 N Center St, Casper, WY 82601 307-234-5311  

Casper Area Economic Development 
Alliance 

300 So. Wolcott St., Suite 300, Casper, WY 82601 307-577-7011 bill@caeda.net 
noelle@caeda.net 

Downtown Development Authority 109 W 2nd St, Casper, WY 82601 307-235-6710 ceo@downtowncasper.com 

WYDOT District 2 900 Bryan Stock Trail, Casper, WY 82601 307-473-3200  

Wyoming Trucking Association 555 North Poplar, Casper, Wyoming 82601 307-234-7082  

Casper/Natrona County Int’l Airport 8500 Airport Parkway, Casper, WY 82604 307-472-6688 glenn@iflycasper.com 

Wyoming Independent Living 305 W First Street Casper, WY 82601 307-266-6956 bthomas@wilr.org 

Casper Area Transportation Coalition 1715 East 4th Street, Casper, WY 82601 307-237-4287 marge@catcbus.com 

Natrona County School District 970 North Glenn Road, Casper, WY 82601 307-253-5200 kelly_eastes@natronaschools.org 

Natrona County Commission 200 North Center Street, Casper, WY 82601 307-235-9202 nccommissioners@natronacounty-wy.gov 

Evansville Public Works 235 Curtis St, Evansville, WY 82636 307-234-6530  

Mills Public Works  307-234-6679 mcoleman@millswy.com 

Casper Public Services 200 North David Street, Casper, WY 82601 307-235-8400 abeamer@cityofcasperwy.com 

Town of Bar Nunn 4820 Wardwell Industrial Avenue, Bar Nunn  307-237-7269 townofbarnunn@townofbarnunn.com 

Rocky Mountain Power 2840 E. Yellowstone Hwy, Casper WY 82609 307-577-6933  

U.S. Bureau of Land Management 2987 Prospector Drive, Casper, WY 82604 307-261-7600  

Federal Highway Administration 2617 East Lincolnway Ste D, Cheyenne WY 82001 307-772-2101 Wyoming.FHWA@dot.gov 

Natrona County Emergency Mgt 200 North Center Street, Casper WY 82601 307-235-9205 ncema@natronacounty-wy.gov 

 

Other unspecified parties which may be interested in MPO projects may include: 

- Developers 
- Directly affected public 
- General public 
- Human Service agencies 
- Non-English speaking public 
- Users of public transportation services 
- Traditionally underrepresented communities 
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Appendix D – Locations for Review of MPO Documents 
 

City of Casper Community Development Department 

200 North David Street 

Casper, WY 82601 

 

 

Natrona County Public Library 

307 East 2nd Street 

Casper, WY 82601 
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Appendix E – Glossary of Acronyms and Definitions 
 

Acronyms 

3-C    Continuing, comprehensive, and cooperative planning process 

3R    Resurfacing, restoring, and rehabilitating 

AAA    American Automobile Association 

AASHO   American Association of State Highway Officials 

AASHTO   American Association of State Highway & Transportation Officials 

ADA    Americans with Disabilities Act 

ADT    Average Daily Traffic 

AMPO    Association of Metropolitan Planning Organizations 

APA    American Planning Association 

APTA   American Public Transportation Association 

BMS   Bridge Management System 

BRT   Bus Rapid Transit 

BTS   Bureau of Transportation Statistics 

CAA    Clean Air Act 

CAAA    Clean Air Act Amendments 

CATPP   Casper Area Transportation Planning Process 

CFR    Code of Federal Regulations 

CIP    Capital Improvement Program 

CMAQ   Congestion Mitigation and Air Quality Program 

CMS    Congestion Management System 

COG  Council of Governments 

DEIS  Draft Environment Impact Statement 

DEQ  Department of Environmental Quality 

DOT  Department of Transportation 

EEO  Equal Employment Opportunity 

EIS  Environmental Impact Statement 

EJ  Environmental Justice 

EPA  Environmental Protection Agency 

FAA  Federal Aviation Administration 

FEIS  Final Environmental Impact Statement 

FHWA  Federal Highway Administration 

FRA  Federal Railroad Administration 

FTA  Federal Transit Administration 

FY  Fiscal Year 

GIS  Geographic Information System 

GPS  Global Positioning System 

HCM  Highway Capacity Manual 

HOW  High Occupancy Vehicle 
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HRB  Highway Research Board 

HSR  High Speed Rail 

IFB  Invitation for Bid, or sealed bid 

I/M  Inspection and Maintenance 

ICC  Interstate Commerce Commission 

HIS  Interstate Highway System 

IM  Interstate Maintenance 

ITS  Intelligent Transportation Systems 

IVHS  Intelligent Vehicle Highway Systems 

JARC  Job Access and Reverse Commute 

LCDC  Land Conservation and Development Commission 

LOS  Level of Service 

LRT  Light Rail Transit 

LRTP  Long Range Transportation Plan (see MTP) 

MAP-21 Moving Ahead for Progress in the 21st Century 

MIS  Major Investment Study 

MOA  Memorandum of Agreement 

MOU  Memorandum of Understanding 

MPC  Metropolitan Policy Committee 

MPO  Metropolitan Planning Organization 

MSA  Metropolitan Statistical Area 

MTP  Metropolitan Transportation Plan (see LRTP) 

MTIP  Metropolitan Transportation Improvement Program 

MUTCD  Manual on Uniform Traffic Control Devices 

NAA  Non-attainment Area 

NAAQS  National Ambient Air Quality Standards 

NEPA  National Environmental Policy Act of 1969 

NHS  National Highway System 

NHTSA  National Highway Traffic Safety Administration 

PCR  Pavement Condition Rating 

PE  Preliminary Engineering 

PL  Planning Funds 

PMS  Pavement Management System 

POP  Program of Projects 

PPM  Policy and Procedure Memorandum 

PS&E  Plans, Specifications, and Estimates 

RFP  Request for Proposal 

RFQ  Request for Qualifications 

ROW  Right of Way 

RR  Railroad 

RTP  Regional Transportation Plan 

SDC  System Development Change 
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SHTF  State Highway Trust Fund 

SIB  State Infrastructure Bank 

SIP  State Implementation Plan 

SOV  Single Occupancy Vehicle 

SPR  State Planning and Research funds 

STA  Special Transportation Area 

STIP  State Transportation Improvement Program 

STP  Surface Transportation Program 

STPP  Surface Transportation Policy Project 

TAC  Technical Advisory Committee 

TAZ  Traffic Analysis Zone 

TCM  Transportation Control Measure 

TDM  Transportation Demand Management 

TDP  Transit Development Plan 

TIP  Transportation Improvement Program 

TMA  Transportation Management Area 

TMSF  Transportation Management System Fee 

TO  Transportation Options 

TOD  Transit Oriented Development 

TPC  Transportation Planning Committee 

TPR  Transportation Planning Rule 

TRB  Transportation Research Board 

TSI  Transportation System Improvements 

TSM  Transportation System Management 

TSP  Transportation System Plan 

TUF  Transportation Utility Fee 

UGB  Urban Growth Boundary 

UPWP  Unified Planning Work Program 

V/C  Volume to Capacity 

VMT  Vehicle Miles Traveled 

VPD  Vehicles per Day 

WYDOT  Wyoming Department of Transportation 
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Equity Analysis (Construction Projects)  
CATC has not engaged in any project requiring land acquisition and/or displacement of persons from  
their residences or businesses during this reporting period, nor has any plans to do so. As standard  
policy, CATC integrates environmental justice analysis into any NEPA documentation required in  
connection with any construction projects. Those involving categorical exclusions are submitted to  
the FTA and include a section on community disruption and environmental justice. CATC policy and  
reporting integrates the following into environmental assessments or impact statements:  

  Description of low-income and minority population within the area affected by the project,  

 and description of the method used to identify the population;  

  Discussion of adverse effects of the project during and after construction;  

  Discussion of positive effects;  

  Description of mitigation and environmental enhancement actions incorporated into the  

 project to address any adverse effects of a construction project;  

  Discussion of remaining effects and, if any, why further mitigation is not proposed;  

  A comparison of mitigation and environmental enhancement actions that affect  

 predominately low-income and minority areas with mitigation implemented in  

 predominately low-income and minority areas. 

CATC Policy on Disparate Impact  

The requirement for this policy comes from Federal Transit Administration (FTA) Circular 4702.1B,  
"Title VI Requirements and Guidelines for Federal Transit Administration Recipients" which became  
effective October 1,2012. The Circular requires any FTA recipient that operates 50 or more fixed route  
vehicles in peak service and serving a population of 200,000 or greater to evaluate any fare change and  
any major service change at the planning and programming stages to determine whether those  
changes have a discriminatory impact. Even though at this time CATC does not meet the size criteria  
specified for this policy, CATC is committed to ensuring that changes made to transit services do not  
have disparate impacts on any citizens or neighborhoods within the CATC service area.  
 
The purpose of this policy is to establish a threshold which identifies when adverse effects of a major  
service change or any fare change are borne disproportionately by minority populations.  
 
A disparate impact occurs when the minority population adversely affected by a fare or service change  
is ten percent more than the average minority population of the CATC service area.  
 
Disparate impacts on routes with either span of service changes and/or frequency changes will be  
determined by analyzing all routes with such changes together. Disparate impacts on routes with  
segment elimination, re- routing, or route elimination will be determined on a route by route basis.  
 
If CATC finds a potential disparate impact, the agency will take steps to avoid, minimize or  
mitigate impacts then reanalyze the modified service plan to determine whether the impacts were  
removed. If CATC chooses not to alter the proposed changes, the agency may implement the service or  
fare change if there is substantial legitimate justification for the change AND the agency can show that  
there are no alternatives that would have less of an impact on the minority population and would still  
accomplish the agency’s legitimate program goals. 
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Casper Area Transportation Coalition  
(CATC / The Bus) 
Service and Facility Guidelines 
 
Purpose of Transit Guidelines and Standards 
Many public transit agencies implement guidelines and standards to guide transit service 
development, design, and provision. Service design guidelines identify methods, procedures, 
and criteria for designing, evaluating, and adjusting the performance of fixed-route public 
transit services.  They act as tools for maximizing the overall usefulness of the public 
transportation system for customers, ensuring consistency of the route structure, and providing 
consistent criteria for establishment of service levels. 
 

Guidelines differ from standards in that guidelines tend to be more flexible in nature.  A 
standard on the other hand is a firmer measure used as a basis for judgment or comparison. 
 
 

Guiding Factors for CATC Service and Facility Development 
CATC guidance for service and facility development comes from many sources including 
historical agency guidelines, published industry best practices, and application of professional 
knowledge and judgment. For the purposes of this discussion, service and facility guidelines 
standards are considered for those elements of CATC’s system which are not already 
specifically guided by federal, state or local laws or regulations, which themselves may direct or 
define CATC services.   
CATC has at different points in time identified service guidelines to provide direction for 
tracking performance, evaluating service changes and identifying services not meeting the 
desired levels of performance as well as identifying design guidelines for facility development. 
Given the evolution of CATC’s transit system and the ongoing evolution of best practices across 
the transit industry, some previously-identified guidelines are no longer relevant. Consequently, 
there is no one document that CATC points to as the basis for service and facility development 
decisions but rather decision-making rests upon a variety of sources. These sources include 
planner knowledge and experience, adaptations of previously identified guidelines, national 
research by industry experts such as the Transportation Research Board, and review of service 
and facility guidelines used by other agencies.  
 
Examples of Service and Facility Guidelines 
There are certain guidelines that CATC uses regularly and which affect various aspects of CATC’s 
service design, delivery and system management investments. Some guidelines suggest best 
practices for service design, methods of evaluating service quality or to identify thresholds at 
which service or facility investments should be made. For example: 
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 Service Quality – Overloads: A route is defined as overloaded when it is at or above 1.2 
times seated capacity or at 1.1 times seated capacity with passengers standing for 20 
minutes or longer 

 Service Quality – Schedule adherence: A route is defined as on-time if it is less 5 minutes 
late and never arrives early. CATC targets to achieve an 85 percent on-time rate. 

 Service Design – Deviation: Routings should only deviate from a more direct pathway 
where the number of riders boarding/alighting on deviation offsets the number of 
minutes lost for through riders. 

 Facility Investment – Threshold for installation of a shelter: 20 or more riders per day in 
Casper, 15 or more outside of Casper. 

 
General service planning principles and samples of service guidelines to help document the 
basis for decision-making is included in Appendix A. 
 
Service Evaluation Guidelines 
CATC has established service evaluation guidelines for regular assessment of the performance 
of all routes. The evaluation process is intended to provide clear, consistent information about 
the performance of individual transit services to aid planners and decision-makers in 
developing service changes. The intent of the process was to identify very successful services as 
well as unsuccessful ones, utilize simple evaluation criteria to improve the consistency of use, 
and define performance thresholds that reflect unique performance aspects of different 
markets and types of service. 
The service evaluation guidelines are applied in the annual Route Performance Report, which 
assesses service performance of all regular service. Performance assessment is based on 
comparison to other members of the same group of routes and routes are grouped by subarea 
and time period for similarity in operating conditions. Thresholds for “strong” and “below 
average” performance are determined for each subarea and time-period group, based on 
average route performance in each group. 
The Route Performance report focuses on four measures: riders per revenue hour, fare revenue 
to operating expense ratio, passenger miles per revenue hour and passenger miles divided by 
platform miles. 
 
Principles for Developing New Guidelines and Measures 
General principles identified as part of CATC’s service evaluation update process state that 
guidelines should: 
1) Be simple to use and understand by a wide audience 
2) Rely on criteria that are measurable and methods that are quantifiable to ensure consistent 
application over time 
3) Require all services to meet minimum expectations at some point so that limited public 
resources can be responsibly and efficiently targeted 
4) Clearly delineate actions stemming from both poor and strong performance 
5) Provide more than one chance for a service to demonstrate performance but limit the 
amount of time a service has to perform before resources are reallocated (i.e. poor performers 
cannot continue forever) 
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Published Industry Research and Best Practices 
Published research is a valuable source of information and guidance, for both service design 
and facility design. Some of the specific documents used by CATC include: 
 

 Transportation Research Board (TRB) Transit Cooperative Research Program (TCRP) 
Report 100: Transit Capacity and Service Quality Manual 

 Transportation Research Board (TRB) Transit Cooperative Research Project (TCRP) 
Report 19: Guidelines for the Location and Design of Bus Stops 

 Transportation Research Board (TRB) Transit Cooperative Research Program (TCRP) 
Report 95: Chapter 9: Transit Scheduling and Frequency 

 Transportation Research Board (TRB) Transit Cooperative Research Program (TCRP) 
Report 95: Chapter 10: Bus Routing and Coverage. 

 
Other Agency Guidelines, Standards and Practices 
Additionally, planners often review practices of other agencies. Appendix B includes a more 
detailed description of some of the other agency guidelines currently in use. 
 
Overview of Possible Factors Addressed By Guidelines 
Service and facility guidelines can play a role in helping an agency meet its goals and objectives 
by providing flexible performance targets. Therefore, it is important that an agency select 
guidelines that correspond with their performance goals and targets. 
 
This section is designed to provide an overview of quality of service measures and guidelines 
included in the TCRP Transit Capacity and Quality of Service Manual and a briefing of current 
service guideline practices of other transit agencies. 
 
Land Use 
Land use affects the level and nature of travel demand, and therefore influences transit service 
levels. Where employment centers and high density development exist, there is a greater 
opportunity for a greater transit market, given that other attributes present in the area are 
transit supportive. On the national scale, a ten percent increase in population density has been 
shown to correspond with a five percent increase in transit boardings. 
CATC serves a mix of areas including neighborhoods and commercial centers. Residential 
densities in neighborhoods in the City vary greatly and these differences offer unique 
challenges to transit service that affects decisions made about service frequency and service 
coverage. Land use and development patterns also affect accessibility to transit. To make 
transit service more attractive and to enhance service levels, areas served with transit service 
must also provide accessibility to pedestrians. 
 
Access to Transit 
Access to a transit stop or transit center is a critical point in connecting citizens with transit 
service. Best practices suggest that a quarter mile is the farthest transit agencies should expect 
passengers to walk to buses. CATC attempts to locate bus stops so that customers walk no 
more than a quarter of a mile to access a bus stop. There are multiple components to transit 
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accessibility that include not only walking distance, but factors such as street design and 
pedestrian pathways. 
Street designs, pedestrian crossings, weather and topography also affect pedestrian 
accessibility and willingness to walk. When streets are designed to provide more direct access 
for pedestrians to transit routes and neighborhood amenities, this may encourage more people 
to travel via alternative modes. Wide and busy streets can discourage pedestrian travel, so the 
provision of signalized crossings in such areas makes pedestrian travel friendlier. The difficulty 
pedestrians have crossing the street can be expressed by the amount of delay they experience 
when crossing the street. Pedestrians become impatient when their wait exceeds 30 seconds 
and display risk-taking behaviors such as jay-walking or running across the street. For transit 
providers, locating transit stops where there are designated pedestrian crossings and adequate 
pedestrian amenities can help encourage further use of the transit system. TCRP’s Manual 
suggests pedestrian access be measured through pedestrian level of service (LOS), which could 
be measured by determining traffic volumes, facility type, and amount of separation between 
pedestrians and traffic in the vicinity of a transit stop. 
 
Service Quality Factors 
Aside from factors that affect actual service provision, there are additional components of 
service that impact service quality and ultimately, transit system performance. These areas 
including service frequency, on-time performance and travel time can serve as both 
performance measurements and service guideline areas for transit agencies to consider. 
 
Service Frequency 
Service frequency is important to attracting more transit riders. Service frequency determines 
how often a user can access the transit mode available, provided it is during the time and 
destined for the place the user wishes to travel. TCRP Report 100 identifies average headway 
was the commonly used service measure for frequency. With more frequent service, transit 
users have more flexibility in selecting travel times and shorter waits when a bus is missed or 
the schedule is unknown. Increased service frequencies can make transit a more attractive form 
of travel. Many transit agencies have implemented policy headways, which specify the 
frequency in minutes that a type of transit service operates. Policy headways are considered a 
guideline that provides a minimum requirement for different types of service including express, 
local and commuter services. 
 
On-Time Performance 
On-time performance is the commonly used measure for service reliability, which is tied to 
service frequency. If the service is scheduled for arrival every 20 minutes, but arrives late, it 
impacts both the frequency and reliability of the service. CATC employs on-time performance 
as a measure to manage transit route performance. The TCRP Manual identifies “on-time” as a 
vehicle being 0 to 5 minutes late, with early departures not considered to be on-time. Transit 
vehicles running early can be a significant contributor to low on-time performance. On-time 
performance is particularly valuable to measure vehicles with less frequent service while 
headway adherence may be a better measure to determine reliability on transit service 
operating at headways of 15 minutes or less. Headways are an important guideline in service 
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reliability because vehicles that do not adhere to headways can cause longer wait times for 
passengers and a stacking of transit vehicles, leading to a decline in the efficiency of the service. 
 
Travel Times 
Travel times for commuters are also a consideration in thinking about service guidelines. Total 
trip time for transit users includes travel time to the transit stop, wait time for the transit 
vehicle, on-board travel time and any additional transfer or walking time to their final 
destination. Passengers perceive travel times differently during portions of their trip. Travelers 
tend to value waiting and walking time to transit higher than in-vehicle time. Transfers further 
impose a perceived cost on riders. From the perception of a transit user, transfer wait time 
costs tend to be greatest during the first few minutes and decline as waiting duration increases. 
When passengers have to transfer, it is estimated that the penalty is 5-15 minutes of in-vehicle 
time.  There are means to reduce perceived travel times through increased comfort, 
improvements in walking conditions, reduced waiting times and increases in speed and 
reliability of a service. 
 
Passenger Loads 
Transit can become less attractive for passengers when they encounter crowded vehicles. 
Crowded transit vehicles can deter users while also slowing down transit operations. The 
degree of passenger crowding, can be measured by load factor. CATC regularly monitors the 
load factor on route trips through available data and with a load factor of 1.0, meaning that 
there are an equal number of seats and passengers on that trip at its maximum load point. 
Passenger loads and service frequencies interact, with higher boarding volumes and higher 
frequency, passengers can be assured that their waiting time will be minimal for the next bus. 
 
Use of Guidelines 

 Tie Between Guidelines and Performance Measures - Many agencies develop 
guidelines to help guide and evaluate service.  There tends to be a close linkage 
between service standards or guidelines, and agency performance measures. 

 Guidelines as One Component of an Evaluation System – Established guidelines are one 
component of an evaluation system which sets expectations for route or system 
performance, they are not used in isolation to discontinue poorly performing routes. 
Services that consistently perform poorly are subject to monitoring, review and possible 
action to modify or improve it. Poor performing services will be put on probation and 
evaluated on a continual basis. If efficiency becomes even more urgent in the context of 
global warming and rising operating costs, CATC may need to consider applying the 
route performance thresholds and other service evaluation in a more aggressive 
manner. 

 
Issues for Discussion 
Many transit agencies have developed guidelines to help track and evaluate performance. 
Published guidelines or standards can help provide a basis for planners to make difficult 
decisions when balancing service quality with efficiency. Identified guidelines can assist 
policymakers and stakeholders in judging whether an agency’s actions are consistent and based 
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on established criteria. They can also help ensure consistency across service, service types and 
facilities. As CATC’s system evolves due to initiatives such as the Transit Study and fluctuations 
in the transit market there may be value in updating guidelines to better reflect and guide 
CATC’s service and facility development. In addition, it may be important to establish guidelines 
to help respond to the emerging issues of climate change, fuel shortages, and increasing 
demand for transit which suggest that new, innovative approaches to service delivery may be 
needed to meet demand. 
 

1) A “standard” typically establishes a direct link between identified criteria and specific 
actions, providing consistency but lacking flexibility. Where does CATC need 
standards? 
 

2) A “guideline” typically establishes an indirect link between identified criteria and 
specific actions, providing flexibility and opportunity for the application of 
professional and political judgment to dynamic situations and conditions. Where does 
CATC need guidelines? 

 
3) Where should CATC use the emerging best practices and industry standards? 

 
4) Should CATC’s guidelines be compiled in a single document including annotations of 

industry documents and sources defining best practices or regulations? 
 

5) What is the right balance between detailed guidelines and simplicity? 
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Casper Area Transportation Coalition (CATC) Distribution of Transit Amenities  

Transit amenities for the CATC system include, but are not limited to, bus stops, benches, 
shelters, bike  
racks, transit centers, schedules, system maps, intelligent transportation systems, and language  
proficiency measures. CATC has a fixed bus stop program.  
 
Bus Stops  
CATC’s service standard is to provide, at a minimum, landing pads at all bus stops. Where 
funding and right-of-way allow, CATC will also improve sidewalks and pedestrian ramps. CATC 
conducts an analysis of all current bus stops using the following factors to prioritize which bus 
stops should receive enhancements and to determine what enhancements to implement:  
 
1) Stop usage  
2) Number of routes serving a stop  
3) Existing condition of stop  
4) Need to acquire right-of-way (ROW) to make necessary improvements  
5) Improvements already planned by local and state jurisdictions  
6) Density of elderly population in area  
7) Density of low income population in area  
8) Density of minority population in area  
9) Nearby destinations  
10) Walkability to the bus stop  
11) Pedestrian safety concerns  
 
Stops serving elderly, low income, and minority origins and destinations are weighted higher,  
therefore, they receive a higher priority. CATC will utilize these analyses to evaluate 
modifications to the transit amenities at the fixed stops. CATC will use federal transit funds to 
complete this work.  
 
Benches  
The CATC service standard is to have a bench at every stop that has enough right-of-way (ROW) 
to allow for a bench. If a specific need is identified by drivers or customer comments, based on 
the stop usage or demographics of the population using a stop, CATC may install a bench at a 
particular stop.  
 
The locations will be compared against the minority/nonminority and low income/ non low-
income routes. 
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Casper Area Transportation Coalition (CATC) Transit Vehicle Assignment Policy  
All Casper Area Transportation Coalition (CATC) vehicles are of similar capacity and CATC’s 
revenue service vehicle fleet is 100% accessible to individuals with disabilities. Our City takes 
great pride in its vehicle maintenance record and fleet availability is at or above 90% at all 
times. For these reasons, no vehicle assignment will ever have any disparate impacts on 
services. 
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Sub-Appendix G-a.: Sample Guidelines for Transit Service Design 
The following sample guidelines for transit service design represent some common service 
planning principles used by CATC. They have been adapted from CATC’s documents, national 
industry research and service guidelines used by other transit agencies. 
 
Coverage: The closeness of a transit route to a person’s origin or destination is a key factor in 
choosing to use transit. A suggested standard for bus route spacing is approximately every 0.5 
mile in urban, higher density areas, and every 1.0 mile in lower density areas. Closer spacing 
may be justified where the nature of the terrain discourages pedestrian travel. Adequate and 
well-maintained sidewalks along with good street lighting encourage transit use. One-quarter 
mile in flat terrain is the accepted standard for walking access to bus transit; some studies 
suggest pedestrians will walk greater distances to access more frequent service. General-
purpose dial-a-ride service that has flexible routing can be used to expand the coverage of 
fixed-route service where demand levels, topography, or poor street connectivity restrict fixed-
route coverage. 
Route travel time: Both absolute travel time and transit travel time in relation to competing 
modes are factors that influence the choice to use transit. Total transit travel time is influenced 
by route length, route spacing, service frequency and distance between stops, posted speed 
limits, traffic congestion, signal timing, and the fare-collection system. Transit routes should be 
designed to be as short as possible to serve their markets. A maximum travel time of 60 
minutes per one-way trip is highly desirable to maximize productivity and maintain acceptable 
schedule reliability in mixed-traffic conditions. 
Directness of travel: Circuitous transit routings are not attractive because they lengthen transit 
travel times to be more unfavorable in relation to automobile travel. Transit travel times should 
be no more than 20-25% longer than comparable trips by automobile. As a general rule, bus 
routes should not serve off-route stops where a significant number of through riders would be 
delayed. Service should be provided in both directions on the same street wherever possible to 
maximize customer convenience and service effectiveness. One-way routes, loops, and snakes” 
should be avoided when designing bus routes except where required by street configurations 
or route terminals, since they increase travel times for through riders. 
Level of service: The level of service for a bus route can be defined in terms of either the 
number of trips per hour past a given point, or the frequency in minutes (also called headway”) 
between bus trips. The two definitions are not necessarily the same for the customer. For 
example, a route could operate four trips per hour, but not an even 15-minute frequency, if the 
trips are not scheduled evenly. Service frequency is also an important measure of convenience 
for transit riders. Either levels of demand for service or policy determine how often transit 
service operates. “Policy headways” are a quality control tool used by some transit agencies to 
specify certain service frequencies that maximize customer attraction while meeting a 
minimum standard of effectiveness. Frequencies of every 30 minutes during weekday rush 
hours and every 60 minutes during other times are considered minimum thresholds for 
effective fixed-route service in urban areas. 
Span of service: The number of hours per day when transit service is provided along a route, 
segment of route, or between two locations also plays a role along with frequency and 
coverage in determining the availability of transit service to potential users. Transit service 
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must be available near the time a trip needs to be made in order for transit to be a travel 
option. Ideally, transit service should operate according to the standard time periods specified 
(peak rush hours, midday, evening, etc.) to minimize customer uncertainty. Minimum 
frequencies, or “policy headways,” can be set by type of route and time period. 
Load standards: Load standards are thresholds of the ratio of passengers on board to seats 
available. Historically, CATC’s guidelines provided everyone a seat during nonpeak periods and 
tolerated standees for no longer than 20 minutes during weekday peak hours. 
CATC’s identified Transportation Service Guidelines gave the highest priority to alleviating peak 
loads greater than 1.2, load factors between 1.1 and 1.2 where passengers are standing 20 
minutes or longer, and loads between 1.0 and 1.2 during non-peak periods. Peak trips with load 
factors between 1.0 and 1.2 are the second priority. A full seated load would have a load factor 
of 1.0. Today, CATC attempts to address any load where passengers are standing 20 minutes or 
longer, and any passenger load exceeding a 1.2 average load factor on fixed routes. 
Route duplication: Operation of more than one route on the same street should be avoided 
when the routes serve common destinations, except for streets approaching a downtown or 
urban center, transit center, or park-and-ride facility. 
Transfers: Requiring transfers between routes can add to a rider’s total trip time by transit, but 
can provide increased choice of destinations accessible by transit. Waiting times for changing 
from one route to another can be minimized by providing frequent service on one or several 
routes, or by coordinating schedules at certain locations such as transit centers, park-and-ride 
facilities, or key intersections. One form of schedule coordination is called “timed transfer,” 
where routes arrive and leave at the same time, with at least a five-minute wait. These 
recurring waits are known as “pulses.” Routes sometimes can be scheduled to arrive a certain 
number of minutes before or after the service to which they are connecting. Other, more 
limited forms of coordination are also used, such as scheduling connections in the predominant 
direction of travel. Scheduling for timed connections sometimes requires additional buses and 
service hours. 
Turnbacks: On longer transit routes, a turnback (sometimes called a “shortline”) might be used 
where passenger loads decline sharply, or where ridership cannot justify a higher service 
frequency. Turnbacks tend to be more common on higher frequency routes operating every 15 
minutes or more often, where the potential savings in operating cost from not operating the 
same frequency over the entire route are greater. 
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Sub-Appendix G-b: Examples of Service and Facility Development 
Resources 
 
Service Planning and Implementation 
 
TCRP Report 19: Guidelines for the Location and Design of Bus Stops 
TCRP Report 100: Transit Capacity and Quality of Service Manual 
TRB’s Transit Cooperative Research Program (TCRP) Report 95: Chapter 9 – Transit 
Scheduling and Frequency http://www.trb.org/news/blurb_detail.asp?id=3747 
TRB’s Transit Cooperative Research Program (TCRP) Report 95: Chapter 10 – Bus Routing and 
Coverage. http://www.trb.org/news/blurb_detail.asp?id=4045 
TRB's Transit Cooperative Research Program (TCRP) Report 30: Transit Scheduling. 
http://www.trb.org/news/blurb_detail.asp?id=2617 
Myths and realities in Walkable Catchments: The Case of Walking and Transit. Roads & 
Transport Research. Jun 2003, page no. unknown by Ker, I., & Ginn, S. (2003). 
Retrieved April 2007 from 
http://www.findarticles.com/p/articles/mi_qa3927/is_200306/ai_n9255068. 
King, R. D. (1998). New designs and operating experiences with low-floor buses (TCRP report 
41). 
Benn, H. P. (1995). Bus route evaluation standards (TCRP Synthesis of Transit Practice 10). 
Washington DC: Transportation Research Board. 
 
Transit Route Facilities Development Resources 
 
ADA Accessibility Guidelines for Buildings and Facilities, amended August 2005 
APTA Standard Bus Procurement Guidelines – June 28, 2002 
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Sub-Appendix G-c.: Current Guidelines at Casper Area Transit (It should be noted that Casper 
Area Transit operates only a single mode – Bus): 
 
Load Factors: 
      Capacity Load Factor Standees 
26-Foot Body on Chassis Bus         16          1.0        0 
30-Foot Body on Chassis Bus        26          1.2        5* 
 
*CATC Policy: 

 Service Quality – Overloads: A route is defined as overloaded when it is at or above 1.2 
times seated capacity or at 1.2 times seated capacity with passengers standing for 20 
minutes or longer. 

 
Headway: 
 

 Route travel time - Both absolute travel time and transit travel time in relation to 
competing modes are factors that influence the choice to use transit. Total transit travel 
time is influenced by route length, route spacing, service frequency and distance 
between stops, posted speed limits, traffic congestion, signal timing, and the fare-
collection system. Transit routes should be designed to be as short as possible to serve 
their markets. A maximum travel time of 60 minutes per one-way trip is highly desirable 
to maximize productivity and maintain acceptable schedule reliability in mixed-traffic 
conditions.   

 Level of service - The level of service for a bus route can be defined in terms of either the 
number of trips per hour past a given point, or the frequency in minutes (also called 
headway”) between bus trips. CATC develops route services with frequencies of every 
60 minutes. 
 

 
On-Time Performance: 
 

 Service Quality – Schedule adherence: A route is defined as on-time if it is up to 5 
minutes late and never early. CATC targets to achieve an 85 percent on-time rate. 

 
Service Availability: 

 Span of Service – CATC provides services Monday through Friday to all areas during the 
hours from 6:00 AM to 7:00 PM and Saturday from 7:00 AM to 3:45 PM. On those 
identified routes, service will be provided at least hourly.  Routes are surveyed and 
evaluated annually to determine the necessity of service expansions and adjustments to 
schedules are made accordingly based upon these evaluations. 
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